
Ballard High School 
Parent/Guardian Initiated Pre-Arranged Absence Form 

**only for absences of at least two days (use a note for shorter absences) 
 

To be completed by parent/guardian with a written request attached. 

Student Name  ____________________________________________  

ID Number __________________  Date of Absence __________________________________________  

Reason ______________________________________________________________________________  

 ____________________________________________________________________________________  

(In accordance with Ballard High School’s Attendance Policy, you are reminded that absences may 
jeopardize your student receiving credit and Family Vacations are not excused based upon District 
policy.) 

Pre-Arranged Absence Forms must be completed and submitted three (3) days prior to the absence.  
Signatures of teachers whose classes will be missed must be obtained on this form. It is the responsibility 
of the student to obtain and complete assignments missed due to pre-arranged absences. 

To be completed by class teachers before parent permission and signature: 

Teachers initial 
appropriate space 

Per. 1 Per. 2 Per. 3 Per. 4 Per. 5 Per. 6 

Will not need to make-up 
work 

      

Will require make-up work       

Will adversely affect class 
progress and work cannot 
be made up 

      

Puts student in danger of 
lowered grade or failing the 
course 

      

This student absolutely 
should not miss class 

      

Current grade in class       

After completing the above information, the student must obtain the signature of a parent/guardian. 
Bring completed form to The Attendance Office for Administrator signature. 

Parent/Guardian Signature ______________________________________________  Date ____________  

 

Administrator ________________________________________________________  Date ____________  

Comments ___________________________________________________________________________  

 ____________________________________________________________________________________  

Recommended _____________________  

Not Recommended __________________  


