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Statement of understanding 
This community handbook is intended to be used as a guide for our community at Roosevelt. The 
enrollment of students at Roosevelt indicates an agreement to the guidelines, policy and procedure set 
forth in this document. Roosevelt also adheres to the Basic Rules published by Seattle Public Schools. 
This document does not supersede any of the policy or procedure set forth by the district. 
Administration may alter or revise this document at any time. 

Roosevelt Spirit Song and Alma Mater 
The Roosevelt Spirit Song  
Fight on for Roosevelt High School  
Hurl back the foe  
Bring home the glory of our victory  
Go right in and fight  
Fight on for Roosevelt High School  
On field and floor  
We're backing you, team  
So top that score  
 

Alma Mater  
All hail to Roosevelt  
In far flung West a school the best  
exalt we to the skies.  
Her fame goes far, a flaming star,  
her spirit never dies!  
On Puget Sound for miles around  
her reputation known  
For loyal sons and daughters  
come to make her aims their own.  
Oh Roosevelt, Oh Roosevelt  
Our Alma Mater fair;  
We'll live for you and ever be true  
we'll never do and dare.  
Oh Roosevelt, Oh Roosevelt, your staff shall never pale;  
We'll sing your praise Through endless days;  
All Hail! 
 

School Colors 
Green and Gold 
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Mission and Vision 
Mission Statement 
Roosevelt High School’s mission is to help all students build a strong educational foundation for success 
in life. We trust in each other, believe in ourselves, and achieve individual and collective excellence. We 
create our future together. Each of us, every day. 

Vision Statement 
Moving into the future, Roosevelt will become a safe space for all students to learn and grow. Our 
community will commit to the educational wellbeing of all students by ensuring safety, challenge, 
collaboration, and communication. 

Motto 
Trust, Believe, Achieve. Creating our future together. Each of us, Every Day.  

Bell Schedule 
Monday, Tuesday, Thursday, and Fridays  

Period Start Time End Time Total Time Passing Time 
1st Period 8:50 9:45 55 5 
2nd Period 9:50 10:45 55 5 
3rd Period 10:50 11:50 60 5 
1st Lunch 11:55 12:25 30 5 

4th Period (1) 12:30 1:30 60 5 
4th period (2) 11:55  12:55 60 5 

2nd Lunch 1:00 1:30 30 5 
5th Period 1:35 2:35 60 5 
6th Period 2:40 3:40 60 0 
 

Wednesday Early Release Schedule 

Period Start Time End Time Total Time Passing Time 
1st Period 8:50 9:35 45 5 
2nd Period 9:40 10:25 45 5 
3rd Period 10:30 11:15 45 5 

Lunch 11:20 11:50 30 5 
4th Period 11:55 12:40 45 5 
5th Period 12:45 1:35 50 5 
6th Period 1:40 2:25 45 0 
 

Academic Expectations 
It is the expectation that all students engage with their academics to the best of their ability. Each 
student is responsible for alerting an adult if academic assistance is needed. 
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Academic Resources 
Roosevelt offers several ways for students to receive academic supports. 

• Conference with the teacher. Many teachers have office hours before and after school.  
• Connect with our Academic Intervention Specialists 

o Taylor Rainwater tjrainwater@seattleschools.org & Erin Bailey 
eebailey@seattleschools.org  

• Head to the library! Ask for additional materials or support. 

Academic Honesty and Plagiarism 
Definition and Scope: Academic Dishonesty/Plagiarism is the deliberate submission of others’ work as 
one’s own or aiding another in such conduct, along with unauthorized use of sources, as outlined in the 
SPS’s Student Rights and Responsibilities Handbook. Unauthorized use of AI or ChatGPT without proper 
citation is considered a breach of this policy, leading to potential disciplinary action.  

Response Matrix: The SPS Discipline Matrix provides for either a classroom-based or school-based 
response (excluding exclusion) for instances of academic dishonesty/plagiarism. At Roosevelt, reports of 
plagiarism from teachers to the administration involve two areas of intervention. 

1. Academic: Per SPS policy, the student will be given an opportunity, at the teacher’s discretion, 
to demonstrate mastery of the skill(s) or content under strict supervision 

2. Discipline: Administration once notified will conference with student and family to discuss 
further action. Possible resolution options are listed below. Disciplinary response will be issued 
based on history of discipline, severity of the violation, and other elements deemed appropriate 
by administration. 

AI Tool Usage: During the 2026-27 school year, specific AI tools will be accessible to students. Current AI 
guidance for educators is available for review, with more comprehensive guidance being developed as 
we gain more understanding and familiarity with this technology.  

Policy on Cheating/Plagiarism: The response to such behavior should involve a retake or revision 
coupled with the requisite disciplinary action as determined by the school. Our mandated grading 
practices aim to ensure grades are accurate, unbiased, and motivational, aligning with the fundamental 
goals of academic excellence.  

Cheating fundamentally contradicts the essence of learning but should be considered a social behavior 
necessitating appropriate disciplinary measures. This behavior should be considered separately from the 
student’s academic progress. In finding a solution, Cheating/plagiarism, should not render a student’s 
grade inaccurate or allow them to opt out of learning because both responses are inequitable.  

Resolution Options:  

• Mandate a revision/retake for the concerned student.  
• Implement heightened supervision during subsequent assessments to rebuild trust.  
• Withdraw a distinct privilege or responsibility as a consequence, such as ability to attend dances 

or games.  
• Explore real-world repercussions of cheating.  
• Request restitution in the form of an apology.  

mailto:tjrainwater@seattleschools.org
mailto:eebailey@seattleschools.org
https://mysps.seattleschools.org/department/digital-learning/ai-guidance/
https://mysps.seattleschools.org/department/digital-learning/ai-guidance/
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At SPS we wish to uphold the principles of academic integrity, striving to create an environment where 
learning can thrive while fostering a culture of responsibility and growth. 

Turning in and grading work 
SPS requires the following practices for teachers:  

1. Communication: SPS educators will provide biweekly check-ins with students and families for 
students at risk of earning an Incomplete, No Credit, or a failing grade. 

2. Minimum Grades: SPS educators will not give any grades lower than 50% on any assignment or 
assessment even for a missed assignment. 

3. Redemption: SPS educators will allow retakes and assignment revisions to the maximum extent 
possible. 

Roosevelt students should give maximum effort to turn in work by the deadline given by teachers. 
However, if the student has no other option but to turn in work late or is unable to complete the 
assigned task in the given amount of time, it is the responsibility of the student to communicate their 
needs to the teacher. If a student needs assistance for this conversation, they may call on their 
counselor or administrator to help facilitate the discussion. 

Retake Policy 
SPS educators must permit retakes and assignment revisions to the maximum extent possible. Retake 
deadlines are to be determined by the teacher and must allow reasonable time, be communicated 
clearly, and must assess the same skills or concepts of the original assessment. 

• Summative grades are eligible for retakes, excluding homework or formative grades. 
• Retake grades supersede original grades without penalty. If the retake grade is lower, then the 

original grade; the original grade will stand as the official grade. 
• A single retake opportunity is allowed for summative course assignments and exams. For 

students dissatisfied with their retake results, a meeting with the teacher is recommended to 
collaboratively devise a support plan. 

• Participation, attendance, or behavior are not considered reasonable prerequisites for a student 
engaging in a retake. Retakes are for the purpose of determining mastery of a concept or skill. 

• Retakes should cover the same content matter/standards as the original assignment. 
• Retakes should only be offered to students who are below proficient, as defined below on 

eligible exams, projects, or assignments. 
o Level 2 and below on a 4-Point Grading Scale 
o 82 and below on a 100 Point Grading Scale 
o B- and below on a Letter Grading Scale 

• Retakes should be completed within two weeks (10 school days) of returning original grades. 
o Retake opportunities should not extend beyond 25 school days to ensure grading is 

completed prior to the end of a quarter or semester 
 

Attendance Expectations 
Classroom Expectations 
Students are expected to:  
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• Arrive at each of your assigned classes on time. Punctual attendance is the first requirement for 
success.  

• Communicate with teachers prior to any planned absences. 
• All students are expected to be in school and in their assigned classes, daily.   
• Per District Policy, a student is considered absent if they enter class after 10 minutes have 

elapsed. However, students are still expected to attend any remaining class time, regardless of 
their arrival time. Students who leave class for more than 10 minutes without prior approval will 
be marked absent or left unexcused. 

• A large part of learning takes place during class discussions and participation. Many of our 
teachers use instructional methods that require student participation; if students are absent, 
they miss out on that learning. Students are expected to follow classroom procedures to recover 
any missed instruction. Students should not ask for a pass the first 10 nor last 10 minutes during 
class periods.  

• Students may maintain their own attendance records and review the Source to receive up to 
date attendance information. 

• Students are not to leave class for any reason without a pass.  
 

Teachers are expected to: 
• Take attendance for each class, accurately and in a timely manner.  
• Communicate with families if they are concerned about attendance. They may also include 

counseling or administration if there seems to be a chronic issue. 
• Establish classroom norms around make up work that adheres to the Seattle Public Schools 

policies. 
• Communicate with students their expectations around using passes, entering late, and how 

students can communicate planned absences. 
• Adhere to RHS attendance and hall pass procedures: 

o Dismiss students at the bell, no sooner 
o No hall passes the first nor last 10 minutes of class 
o Use appropriate pass (bathroom, written, etc.) any time a student exits class 
o Communicate with Main Office and Security for students working in non-classroom 

spaces for academics (hallway small groups)  
 

School-wide Expectations for attendance 
All absences from school are considered unexcused unless the parent/guardian contacts the school by 
phone, email, or note within 3 school days (72 hours). Attendance office phone number is 206 252-4814. 

If there are questions or concerns regarding attendance, please contact the teacher or Attendance 
office.  

Excused Absences:  

• Participation in a school-approved activity (field trip), (auth in-building), (auth out-building)  
• Request made by parent/guardian such as illness, health conditions, family emergencies, 

religious purposes, or educational opportunities. 
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• Disciplinary actions or suspensions  

Unexcused Absences:  

• Absences not authorized or excused from the above reasons, including vacations.  

Tardiness:  

• Students arriving late to school or class for any reason not described as an excused absence will 
be counted as unexcused tardy.  

• Arrival to class late, by more than 10 minutes will be considered an absence.  

Left Unexcused: “LU” code. Students that arrive to class and then leave without permission and do not 
return, that is considered an LU. Students that exceed 10 minutes away from class can also be marked as 
LU. An LU in any class during a day results in a student being ineligible for an athletic game/match that 
school day or Saturday if it occurs on a Friday.  

 

Attendance Procedures for Students:   
If it is a pre-planned absence, please contact the attendance office as soon as possible so it can be 
entered. It is also requested that students notify their teachers via email ahead of time. If you will be 
gone on a pre-planned event, such as a field trip, make sure you fill out a pre-planned absence form and 
have teachers sign. You need to do this at least 3 days in advance. Please see our attendance webpage 
for more information. 

If the absence was not pre-planned, please contact the attendance office within 72 hours of the 
absence, notify teachers if possible, and complete any make-up work or missed assignments.   

A Parent Note, Parent E-mail or Parent Phone Call may excuse qualifying absences, within 72 hours (3 
days). After the suggested time, it is possible the absences will not be excused.   

Late Arrivals:   
Students who arrive after school has started must sign in at the ATTENDANCE OFFICE once they arrive at 
school before going to class.  This is for safety reasons and for accurate attendance.  The late arrival will 
only be excused if the parent/guardian emails or calls the attendance office with the full excusal 
information. 

We have 3 entrances to the building that are accessible during school hours.  When entering campus 
students may use the main doors off 66th, the gym door near the parking lot on 12th, or the door on 
68th where the buses drop off.  After school starts, these doors will be locked, and all entrances will be 
by “buzz in only” at the camera.  Doors on the East side next to 15th will not be accessible. We are asking 
students to use the 3 entrance options with a buzz in camera.   It is worth it to keep our building 
secure.   

The doors by the gym entrance are the closest to the attendance office.  The attendance office is 
located in the lunchroom area / commons.  

https://roosevelths.seattleschools.org/resources/attendance/
https://roosevelths.seattleschools.org/resources/attendance/
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Early Dismissal: 
Parents will email or call the attendance office when their student needs to leave school early. The 
attendance specialist will forward the email or voice message to the student’s teacher, so they are 
aware of the early departure from class.  We do not use early dismissal slips. 

Participation in Athletics/Activities:  
Coaches will receive an attendance report from the Attendance Specialist on the day of any athletics 
competition. Students with any absences or LUs will be ineligible to participate that day. If a student has 
a medical appointment on the day of a game, a note from the provider must be provided to attendance 
to be eligible to play; a parent note is not sufficient. For weekend or holiday games, the previous school 
day attendance determines a student’s eligibility to participate.  

Preplanned Absence Process: 
RHS requires a preplanned absence form to be submitted PRIOR for any absences that are 2 days or 
more and must be received by the Attendance Specialist 3 days prior to the absence.  The form is 
presented to each teacher for their signature and allows an opportunity to make up any missed 
assignments.  The form can be found on our website and also hard copies are located outside of the 
attendance office. A reason is required for any excusals and must fall within the districts approved 
criteria (medical, personal family matter, educational opportunity etc.). Missing 5 or more days from 
school may require Principal approval. 

Clearing Unexcused Absences: 
If a student is missing school, a reason is required for any excusals and must fall within the districts 
approved criteria (medical, personal family matter, educational opportunity etc.).  
The attendance office will then clear that absence.  ALL unexcused absences must be reported to the 
attendance office within 2 days of when student returns back to school. 
 
18-Year-old Student Attendance Policy: 
When students turn the age of 18, they can take full responsibility of their own attendance with parent 
approval first.  There is a RHS required form that must be on file in the attendance office prior to 18-
year-old student reporting their own absence from school.  Excusals must fall within district approved 
guidelines and the attendance office must be notified of all absences. 
All parents will be copied via email when student requests an absence from school.   
Please familiarize yourself with the RHS attendance process & polices 
The Source – Student Information 
 

Please see Superintendent Policy 3121SP for details about District and State Attendance policy  

Behavior Expectations 
We expect all Roosevelt students and staff to uphold dignity and respect in their actions. Below is our 
PRIDE profile, outlining some of our community values, and giving examples of specific behaviors we are 
looking for in our spaces. 

https://roosevelths.seattleschools.org/resources/attendance-office/
https://www.seattleschools.org/departments/dots/support-training-forms/source/
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Pride Profile 

ROOS EVELT S TUDENTS  S HOW  P .R.I .D .E.  BY… 

P.R.I.D.E. In classrooms In Hallways In Community Events/ 
Spaces 

Passion • Participate and 
remain engaged 

• Offer new Ideas 
• Invest in your own 

learning 
• Share your 

perspectives 

• Walk quietly and 
quickly to class 

• Affirm and support 
others 

• Use hallway time to 
reflect on learning 
experiences 

• Demonstrate positive 
school pride 

• Cheer for all 

Respect • Meet Classroom 
Expectations 

• Use Active Listening 
• Help Others 
• Honor Diversity 

• Pick up after self 
• Follow Requests of 

Staff 
• Honor personal 

boundaries of others 

• Follow requests of 
staff 

• Use supportive and 
affirming language 

Integrity • Accept 
accountability 

• Produce original 
work 

• Communicate 
Openly 

• Honesty and honor 

• Maintain clean and 
safe space 

• Be an Ally 
• See something, say 

something 

• Clean up after 
themselves 

• Uplift others 
• See something, say 

something 

Determination • Participate 
• Seek help and 

accept help when 
needed 

• Advocate for self 
• Demonstrate 

Resilience  
• Attend class 

regularly and on 
time 

• Make positive 
choices for the 
community 

• Move to the 
appropriate location 
in a timely manner 

• Makes positive 
choices for the 
community 

• Demonstrates 
confidence in their 
peers 

Excellence • Help others 
• Bring their best self 

consistently 
• Engage in Self 

Reflection 
• Use Collaboration 

to learn 

• Bring their best self 
• Engage with adults 

and peers with 
positive intent 

• Bring their best self 
• Engage with adults 

and peers with 
positive intent 

• Consistently 
encourages other to 
engage positively 

 

We also expect staff and parents to adhere to the SPS civility guidelines 

https://www.seattleschools.org/wp-content/uploads/2023/09/Workplace-Civility-Admin-Guidelines-ADA.pdf
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Passes and Water Fountain Use 
Each floor will be assigned a color pass for students. The expectation is that if students leave class to use 
the restroom, get water, etc., they will utilize the resources on their floor. 

Floor 1: Green  

Floor 2: Orange 

Floor 3: Yellow  

Bathrooms: Bathroom stalls are one body per stall. Students found in a stall with multiple students will 
have home contacted and might be put on a no-pass list. 

Passes: Students may NOT leave class the first or last 10 minutes of class. 

Behavior Matrix 
Roosevelt High School Behavior Response Flow Chart 
Classroom-managed  >  supported response  >  administrator-managed  >  emergency 

Priorities: safety, instructional access, student dignity, restoration, equity, and the least exclusionary 
effective response. 

Disclaimer: This flow chart is a school-based guidance tool and not a legally prescribed sequence of 
disciplinary steps. Student behavior and disciplinary situations are complex, and professional 
judgment will sometimes be required when determining the appropriate response. Factors such as 
the severity of the behavior, frequency or pattern of incidents, student intent, impact on others, 
individual student needs, relevant IEP, 504, or behavior plans, safety considerations, and the specific 
circumstances surrounding an incident may affect how a situation is addressed. 

As a result, responses may not always progress sequentially from one level to the next, and similar 
incidents may warrant different interventions depending on the circumstances. Roosevelt High 
School will use this framework to support consistency while maintaining the flexibility necessary to 
respond appropriately to individual situations. All responses must remain consistent with Seattle 
Public Schools policies and procedures, applicable student rights, and state and federal law. 

 

and Emergency Responses 
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Tier 1: Classroom-Managed / Minor or First 
Occurrence Staff Response 

• Off-task behavior, side conversations, calling out, or minor 
disruption. 

• Delayed compliance or first-time refusal that is not safety-related. 
• Phone, earbuds, or smartwatch visible/used during instruction 

contrary to Roosevelt's No Cell Bell to Bell expectation (except 
documented supports). 

• Inappropriate language not directed at another person. 
• Minor misuse of an SPS device, classroom materials, or school 

property. 
• Isolated academic dishonesty or plagiarism. 
• Minor horseplay, hallway/transition issue, or low-level peer conflict 

without injury or threat. 
• Other low-intensity behavior that can be resolved safely within the 

classroom. 

Teachers/Instructional Staff: 
• Private cue, proximity, redirection, or brief reteaching of the 

expectation. 
• Offer a clear choice, reasonable processing time, and a specific 

next step. 
• Student-teacher conference or brief problem-solving conversation. 
• Seat/location change or supervised in-class reset. 
• Repair, restitution, or restorative conversation when harm occurred. 
• Follow the building-approved phone storage/response routine. 

Document/contact: 
• Use the student support form when the incident is significant or 

becomes a pattern; contact family when repetition or impact 
warrants it. 

• A stand-alone Level 1 incident generally does not require student 
support form submission. 

 

Tier 2: Supported Classroom Response / 
Repeated or Escalating Staff Response 

• Repeated Level 1 behavior after reasonable classroom 
interventions. 

• Persistent disruption that materially interferes with teaching or 
learning. 

• Repeated refusal to follow a reasonable staff direction, including the 
phone policy. 

• Leaving class without permission or remaining out for an extended 
time when there is no immediate safety concern. 

• Directed profanity, disrespectful language, or gestures that are not 
threatening. 

• Repeated technology misuse, academic dishonesty, minor theft, or 
repairable property damage. 

• Escalating peer conflict, horseplay, or minor physical aggression 
without serious injury. 

• A behavior pattern suggesting a need for counseling, MTSS, case-
management, or administrative support. 

Teachers/Instructional Staff: 
• Stabilize the classroom, use a private redirection, and maintain 

supervision. 
• Record objective facts, prior interventions, and student response in 

PowerSchool or the school referral system. 
• Contact the parent/guardian; copy or consult the assigned 

administrator when support is requested. 
Select supports: 
•  Submit student support form as soon as possible. 
• Indicate which response option(s) you hope administration 
takes—e.g., Student conference; restorative/problem-solving meeting; 
behavior agreement; check-in/check-out; counselor, case manager, or 
MTSS consultation; structured reset or related privilege restriction. 
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Tier 3: Immediate Administrator Response / 
Serious Misconduct Staff Response 

• Physical aggression, assault, or a fight that has stopped and no 
longer presents imminent danger. 

• Serious threats, intimidation, coercion, or targeted harassment that 
require investigation. 

• Harassment, intimidation, bullying, hazing, discriminatory 
language/harassment, or sexual harassment. 

• Possession or use of alcohol, cannabis, illegal drugs, 
tobacco/nicotine, or vaping products; suspected intoxication when 
medically stable. 

• Significant theft, possession of stolen property, vandalism, graffiti, 
or serious computer tampering/misuse. 

• Unauthorized departure from class/campus or an unknown location 
that creates a significant safety concern. 

• Sustained interference with school operations or refusal that 
creates substantial disruption. 

• Any incident requiring HIB, Title IX, threat-assessment, safety, or 
district reporting procedures. 

Teachers/Instructional Staff: 
• Contact the main office/administrator/security and request support; 

do not send a dysregulated student to the office unsupervised. 
• Separate involved students when safe, address immediate 

medical/safety needs, and preserve confidentiality and evidence. 
• Submit an objective referral/witness statement with time, location, 

behavior observed, witnesses, and actions taken. 
Administration coordinates: 
• Investigation, student voice/due process, family notification, and 

disciplinary/support response. 
• Restorative and reentry planning; counselor/case manager/MTSS 

coordination; IEP/504/BIP review; HIB, Title IX, or threat-assessment 
process as required. 

 

Tier 4: Emergency / Imminent Safety Threat Staff Response 
• Active fight, assault, serious bodily injury, or an immediate and 

continuing danger. 
• Firearm, dangerous weapon, explosive/incendiary device, arson, or 

fire-setting. 
• Credible imminent threat of violence, bomb threat, or dangerous 

false alarm. 
• Sexual assault or non-consensual physical sexual contact. 
• Overdose, severe intoxication, loss of consciousness, or other 

medical emergency. 
• Robbery, extortion, distribution/sale of controlled substances, or 

other conduct presenting acute safety risk. 
• Student missing from campus or leaving school grounds when there 

is an immediate safety concern. 
• Any condition requiring activation of a school emergency protocol. 

Teachers/Instructional Staff: 
• Follow the Roosevelt emergency protocol: summon the 

office/security response and call 911 when immediate life safety 
requires it. 

• Clear bystanders, maintain supervision, use calm directives, and do 
not physically intervene unless trained/authorized and necessary to 
prevent imminent harm. 

• Do not conduct an extended investigation during the emergency; 
preserve evidence and record direct observations. 

Administration coordinates: 
• Emergency response, medical care, family communication, district 

notification, and law-enforcement contact consistent with policy. 
• Formal investigation, required notices, safety/reentry plan, and 

follow-up supports. 

 

Safety and Security at Roosevelt 

Safety is one of our prime goals at Roosevelt. Below are the practices and procedures for various 
situations. Please understand, in the event of a crisis, Administration will communicate once the 
situation is managed. One of the roles of Administration is to act as Incident Commander, meaning they 
are working to navigate the situations and ensure safety and security. It is important for the Roosevelt 
community, (students, staff, and parents) support our work by adhering to the expectations laid out 
below. 

General Practices for Safety for all: 
There are several things each of us can do to ensure a safe and secure learning environment. Please see 
the following guide to help you know what healthy practice in a comprehensive high school looks like: 
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1. Do not prop exterior doors open! In fact, if you see a door propped open, shut it! This includes 
times when events are occurring in the building. We are in a busy community, and an open door 
can look like an invitation for non-RHS community members to enter our space. 

2. If you see an adult without a visitor badge, an SPS or a School ID, please report it to the main 
office immediately. It is helpful to note where and when you saw the person so we can locate 
them quickly and assist them to get a visitor badge. 

3. Students from other schools are not permitted on campus during the school day. If you are 
aware of non- RHS students on campus, please alert the main office.  

4. See something, Say something. If you feel you are witnessing a situation that may cause harm to 
others, please alert security, admin, or the main office. It is better to be safe and report. 

Guests at Roosevelt 
All guests must check in at the main office before entering any other part of the building regardless of 
whether they have an appointment. Visitors must display a badge where it is easily seen. This policy 
includes parents, guardians, guests, and community partners. Non-RHS students are not permitted to be 
on campus during the school day. 

Parking Lot 
Due to a lack of space, the parking lot is currently reserved for staff and visitors only. Staff must display 
their parking pass in the front of their car, in an easily visible location such as the rear-view mirror. 
Visitors must request a visitor pass from the main office. 

Vehicles that fail to display proper identification will be given a warning on the first offence, will be 
stickered on the second offense, and will be fined $50.00 on the third offence.  

Students are not allowed to parking in the parking lot during school hours.  

1st offense: warning, student must move car, and family informed 

2nd offense: $50 fine and family informed 

3rd offense: $50 fine, potential loss of privileges (dances, athletics, clubs, etc.) 

Lockdown 
A lockdown is the process of protecting students and staff from external and internal dangers.  A 
lockdown is used when there is an immediate threat of violence in, or immediately around, the school. 

Main Office will announce, “Please secure your room at this time, our school is in a lockdown, 
Lockdown, lockdown” 

Admin will call 911 and notify Safety and Security Office 

Teachers will: Students Will: 
Check hallways for students and usher them to 
shelter 

Remain calm, silent and follow the instructions of 
the teacher/ supervising adult. If out of a 
classroom, move to the nearest classroom 
IMMEDIATELY 

Lock the door, close windows/ blinds, turn off 
lights and provide maximum concealment 

Move SILENTLY to the space least able to be seen 
from doors or windows 
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Provide maximum cover by positioning 
students/staff against the wall that provides the 
most protection, keeping everyone seated as low 
as possible and remaining quiet 

Refrain from using phones, or other devices 
during the lockdown.  

Monitor e-mail for urgent messages  
1. A lockdown continues until police or principal/administrator unlocks the doors and verbally 

gives the “all clear” signal. 
2. Students/staff and visitors who are outside the building must implement the safest approach for 

the circumstances. This may include reverse evacuation, relocation, or searching for cover and 
concealment. 

3. If needed, contact the main office at 206 252-4810. 

Shelter In Place 
Shelter-In-Place is the process of keeping students and staff safe from dangers within the community or 
during non-imminent threats.  Schools would Shelter-In-Place in events such as hazardous materials 
incidents, radiation incidents, snowstorms, vague threats, or violence in the community that is not 
directed at the school; ACADEMICS ARE ONGOING 

Teachers will: Students will: 
If students and/ or staff are outside, teachers will 
direct students to the next class as quickly as 
possible. If the class is conducted outside, such as 
gym, teacher will move students to an inside 
space during the shelter-in-place. 

Ensure you are in a classroom space with a 
teacher/ supervising adult 

Lock doors, continue teaching Continue with the lesson for the day. Please note, 
this may become an extended period. We will 
attempt to keep a normal class schedule; 
however, this is not always possible in these 
situations. Remain in the class until instructed to 
move on. 

Monitor email for urgent messages N/A 
 

Staff and students: Remain in classes until the “all clear” signal is announced. 

Evacuation (including fire drills) 
In the event of an evacuation, such as fire drills, hazardous materials, or other scenarios, each classroom 
will have a designated location on the field to meet. It is the responsibility of the students to remain 
with their supervising adult. Students and staff evacuate and meet up with their 1st period teacher. If a 
student does not have a 1st period teacher, they go to the east endzone of the field and check in with 
staff there.  
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Teachers will: Students will: 
Retrieve classroom emergency pack  
a. Class list for 1st period (Update every 
semester) 
b. Field Map 
c. Wear safety vest 
d. Provide notes for substitute teacher 

Line up by the door and await teacher 
instructions. Do not bring your belongings. 

Exit and shut classroom door Follow teacher 
Proceed with class to designated spot on the 
field, using the appropriate exit 

Remain with class and teacher. Do not take a 
different route than what is laid out unless 
instructed by your teacher 

Take attendance at the field. Area leaders will 
check for additional/ missing students. Hold up 
attendance when completed to be collected. 

Remain with your teacher on the field. 

Keep your students calm and orderly in a line so 
emergency instructions can be delivered.  
Await the “all clear” from administration & 
dismiss your students only when directed 

Await the “all clear” from administration for your 
section of the field.  

 

Earthquakes 
When you feel an earthquake or during a drill- The office will announce “Drop, cover, and hold we are in 
an earthquake”. In the event of a real earthquake, DO NOT wait for an announcement. Procedures: 
drop, cover, and hold until movement stops completely.  

1. Drop, cover, and hold until movement stops completely. The safest places would be under a 
desk, table or against and inner wall for protection from falling plaster, light fixtures, or heavy 
overhead objects. Keep away from windows, file cabinets and bookshelves.  

2. Remain calm  
3. Listen for instructions to evacuate or remain  

When told to evacuate or if communications are down and you are able to determine a safe route to 
exit:  

1. Evacuate to designated area on the football field.  Please review fire drill procedure for where 
your class is located on the field.  Bring first aid kits/meds with you.  

2. Teachers will take attendance  
3. Teachers will report names of missing people to Area Leaders  
4. Area leaders: report missing students/staff to Central team. 

Roosevelt Library 
Librarian: Andrea Redmond, Email: aaredmond@seattleschools.org  

Hours 
• Monday, Tuesday, Thursday* and Friday 8:50 a.m.-4 p.m.  
• Wednesday: 8:50 a.m.-2:25 p.m. 

mailto:aaredmond@seattleschools.org
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Expectations 
• Students are expected to sign in when entering the library. 
• During class time, students must present a pass from their teacher before using the library. 
• The library is a place of study. Students who use the library should respect the space by 

engaging in classwork, study, research, or other quiet activities provided by the librarian. Any 
disruptive behavior may result in removal from the library and loss of library privileges.  

• Food and drink are to remain outside the library space. 

Library Passes 
If you need more time to work, the Librarian can provide you with a pass in collaboration with your 
teacher(s). There are times when the library is in use by a class, or a school event, therefore it is 
important to communicate your needs beforehand. Please see Ms. Redmond for more information. 

Online Resources 
Our online library 

School Counseling 
Roosevelt High School counselors are advocates for all students. Guided by the American School 
Counseling Association National Model and using a social justice/racial equity lens, our counseling team 
designs and delivers comprehensive school counseling programs that promote student achievement and 
success in the personal-social, academic, and career development areas. These programs are 
comprehensive in scope, preventive in design and developmental in nature. We work with groups and 
individual students to help them create strategies for success in a variety of ways. Through grade-level 
guidance curricula, students attain knowledge, attitudes, and skills for goal setting and developing plans 
for their future. Through responsive services, we work with our student support team to address 
concerns related to academics and social-emotional well-being. We collaborate with families, teachers, 
other school staff, outside providers, and community organizations to support our students. A goal is to 
challenge students to become aware of their individual strengths, to develop methods for dealing with 
difficulties, to set goals, to make choices and to consider consequences. 

Connect with your School Counselor 
Last names start with: Name of Counselor Email 

@seattleschools.org 
Phone Number (206 
area code) 

A-D Carrie Richard Clrichard 252-4835 
E-Ki Ron Stuart Rjstuart 252-4826 
Kj-Ri Courtney Judkins Cjjudkins 252-4825 
Rj-Z Frank Heffernan Fheffernan 252-4836 
Secretary Corrine Collins Cocollins 252-4827 

 

Schedule Change Policy and Procedure: 
Norms 

• Schedules are not changed for teacher preference  
• Schedules are not changed because of athletics or other after school activities 
• Classes will not be overloaded even with teacher permission 

https://spscatalog.seattleschools.org/cataloging/servlet/presentadvancedsearchredirectorform.do?l2m=Library%20Search&tm=TopLevelCatalog&l2m=Library+Search
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• There are no waitlists for full classes 

 

Prior to the first day of school counselors will create schedules for new students and modify schedules 
for students with Running Start conflicts, holes in their schedule and inaccurate placements.  

Beginning Sept 4th preference schedule change requests will be considered that do not conflict with 
above norms.  This process will take place via the “Schedule Change Request Form” which will become 
available after school in the counseling office. These forms can be submitted until September 11th.  

This form is the avenue for preference schedule requests. Please do not try to bypass this process with 
emails, phone calls, and drop ins. Requests made through other means than this form will be 
disregarded.  

Students should remain in assigned classes until changes are made.  

Roosevelt High School Graduation Requirements and Core College Admissions 
Requirements 
Criteria for Granting Credit  
Roosevelt will grant credit toward graduation if:  

1. The student has completed requirements for a class offered for credit by the Seattle School 
District.  

2. The student has earned credit at an institution accredited to give high school or college credit, 
and:  

3. Roosevelt has in its possession an official transcript from the accredited institution.   
a. The hours a student spent in class at the accredited institution are reasonable 

equivalent to 75 hours for .50 credit and 150 hours for 1.00 credit and Roosevelt’s 
Principal or the Principal’s designee gives prior approval for a student seeking credit 
outside of Roosevelt.  

b. Running Start classes are in a special category. Students may be asked to earn college 
credits as well as high school credit for each Running Start class.  

Graduation Requirements 
Counselors meet with all students starting first semester of 9th grade to go over high school graduation 
requirements, as well as to talk about course requirements for admission to four-year colleges, and 
other post-secondary plans. Graduation requirements are subject to change and college admission 
requirements can vary. So, it is important for students to communicate frequently with their counselors.  

The general graduation requirements for Roosevelt High School are set out below, with an indication of 
the MINIMUM needed for four-year college:   

Course Credits 
Fine Arts 2.0 credits or 1.0 and 1.0 in PPR (Personalized Pathway 

Requirements: 1.0 credit in art meets the admissions requirement 
for most colleges)  

Health .5 credits 
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Language Arts 4.0 credits: LA 9A, LA 9B, LA 10A, LA 10B, 1.0 AP LA or CIHS LA, 1.0 LA 
options (4.0 credits for college)  

Math 3.0 credits: and through algebra 2 (3-4 credits for college, including 
senior year of math or math-based science)  

PE 1.5 credits (including personal fitness class) 
Career and Technical 
Education 

1.0 credit 

Science 3.0 credits (2 -3 credits lab science for college)  
Social Studies 3.0 credits: Washington State History (may be taken in middle 

school), WH I, WH 2, AP Human Geography, US History, American 
Government (3.0 credits for most colleges)  

World Language 2.0 credits or 2.0 PPR (minimum of 2 credits at two levels in the 
same language for college admissions)  

Additional Classes 4 credits additional classes. 
TOTAL 24 credits 
Other requirements  24 credits for Class of 2021 and beyond, with no more than 2.0 TA 

credits, High School & Beyond Plan, 60 hours service learning, , State 
exit testing standards or alternative in Language Arts, math, and 
science. All fees must be paid to receive diploma.  

 

Career and College Planning 
In your ninth-grade year you should be planning the courses necessary for entrance to a college, 
university, a training program for a particular vocation, or for employment after high school graduation. 
During your ninth-grade year, counselors will work with you to start a High School and Beyond Plan. This 
blueprint will include the courses required for high school graduation, as well as help you figure out 
what you need for your post-high school goals. Consultation with your parents and counselor 
throughout high school will assure you of appropriate course choices for these goals.  

A high school diploma enables you to go to work, to enter some apprenticeship programs, enlist in the 
military, or to seek further education.  

Running Start  
This program allows qualified students to  

• Take both high school and college classes.  
• Earn college credit free of tuition charges. (accepted at some but not all four-year colleges).  
• Apply credits earned through college courses toward high school graduation requirements.  

What are the qualifications to attend this program?  

• A student must take a qualifying test and be prepared to take college level courses and do 
college level work.  

• A student must be a junior or senior.  
• A student must purchase his/her own books for classes and pay all college fees. *  
• A student must provide his/her own transportation. See your counselor for more information.  
• Students eligible for Free/Reduced lunch are eligible for programs at the college to cover these 

fees or allow for borrowing books.  
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Expectations for Students Participating in Running Start: 

• Students participating in Running Start online are expected to work on assignments and 
classwork during the designated time in their schedule. 

• Students remaining on campus for their classes are expected to stay in the library during their 
Running Start times. Students may also participate in online courses from home.  

• Students participating in Running Start are expected to respect the learning time of their peers. 
Failure to do so may result in discipline. 

• Full time Running Start students are not to be on campus unless they are participating in Free 
and Reduced Lunch or other services. In this case, students are only permitted on campus during 
lunch time or by appointment. 

College Athletic Eligibility  
Review the NCAA Guide for the College-Bound Student Athlete, available at www.ncaa.org and/or for 
NAIA eligibility http://www.naia.org/, plus talk to your counselor. 

College Planning Calendar and Checklist 
Ninth Grade Year  

• Enroll in required courses and choose world language as an elective.  
• Become acquainted with your counselor.  
• Establish a good grade point average.  
• Complete 9th grade Naviance lesson for High School & Beyond Plan – Strengths Explorer  

 
Sophomore Year  

• Familiarize yourself with college conferences and set goals.  
• Complete 10th grade Naviance Lesson for High School and Beyond Plan – Career Exploration  

 
Junior Year 

• Persist in college prep academic courses; consider AP or CIHS options for extra rigor  
• Attend selected college rep visits at RHS and the local National College Fairs.  
• In the fall take the PSAT/NMSQT at Roosevelt High School (practice for the SAT).  
• Complete 11th grade Naviance Lesson for HS&B Plan – College SuperMatch  
• Continue to actively research possible colleges and universities. 

 
Senior Year  

• Take (or retake) the SAT, ACT, AP Subject tests if you choose.  
• Meet with your counselor to plan your official recommendation and necessary paperwork.  
• Plan carefully for deadlines; allow three weeks for counseling office processing.  
• File the Financial Aid Form (FASFA) as soon after October 1 as possible.  
• Ask for seventh semester grades to be forwarded to schools who want them.  
• Be sure to request a final transcript be sent to the school you choose. 

http://www.naia.org/
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Reporting concerns 
Please note: If your reported concern relates to self-harm, abuse, or assault, including sexual assault, 
school staff are mandatory reporters; this means that we will need to contact Seattle Police, CPS, and/or 
possibly medical personnel. As mandatory reporters we are required to make these reports, but it is 
your choice if you would like to speak to these agencies when they come to campus. If you want to 
speak to them, and they come to campus, it is your right to have a trusted adult (teacher, other staff 
member, etc.) with you during your meeting. If your concern has occurred off campus or at a non-school 
based event, the school’s response is limited by WA State law. However, and the school’s scope of 
action is likely to refer you to Seattle Police or another community agency for resolution. However, we 
will continue to work with you in a supportive capacity around supporting your safety at school.  

Concerns with a grade 
Every effort shall be made by our school staff to give you an opportunity to voice your concern.  

1. Make an appointment to talk to your teacher, at a time that is convenient for both of you. You 
may want to ask a parent to also attend this meeting. You should prepare for the meeting by 
organizing your thoughts and gathering any relevant documentation such as test grades, 
homework assignments, and major projects. If you need assistance with this, please reach out to 
your counselor or administrator.  

2. If needed, you, your parent, or both should make an appointment to talk with a counselor or the 
department head or the ombudsperson. This staff person will listen and offer comments. The 
person selected should be an individual with whom you feel comfortable. You should also 
prepare for this meeting and bring appropriate documentation.  

3. If after talking with the school members listed above you still have concerns, you may submit a 
written summary of these concerns to the Principal. This summary should include information 
about the situation as well as references to prior meetings or actions. Everyone involved agrees 
to recognize that reasonable persons may arrive at different conclusions about these concerns.  

4. At the Principal’s convenience, your concerns will be reviewed. Any follow-up with you, your 
parents, and/or your teacher is at the Principal’s discretion. 

Concerns with another student 
If you are in conflict with another student, and unable to resolve, you are welcome to report to a trusted 
adult. There are several options for resolution after your report: 

1. The trusted adult may invite the other student(s) to share their side, then determine next 
appropriate steps. 

2. You and the other student may have a restorative conversation, facilitated by the trusted adult. 
3. The adult may deem it necessary to report to administration, at which time, the steps below 

may be followed. 

If you believe your situation falls under the classification of Harassment, Intimidation, Bullying, it is your 
responsibility to report to a trusted adult on campus.  

As defined in legislation, “harassment, intimidation or bullying” (HIB) means any intentional electronic, 
written, verbal, or physical act including, but are not limited to, one shown to be motivated by any 
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characteristic in RCW 28A.640.010 and 28A.642.010, or other distinguishing characteristics, when the 
intentional electronic, written, verbal, or physical act:  

• Physically harms a student or adult or damages the student’s or adult’s property; or  
• Has the effect of substantially interfering with a student’s education or the adult’s work 

environment; or  
• Is so severe, persistent or pervasive that it creates an intimidating or threatening educational or 

work environment; or  
• Has the effect of substantially disrupting the orderly operation of school or work.  
 

The HIB form - available in multiple languages.  

When your concern is escalated to school administration, here is what you can expect to happen:  
1. An administrator will call you in, in private, to talk to you about your concern. They will ask if 

you would like to have anyone else in the room while this conversation occurs. This could be a 
friend, another adult, or a family member.   

2. Your administrator will actively listen to you. They may ask follow-up questions with the intent 
of fully understanding your concern. These questions are for clarification, not for passing 
judgement. Administration will hold space for your truth and for any discomfort you may be 
feeling.  

3. Your administrator will talk you through possible next steps and outcomes for your situation. 
This will often include describing how a school-based investigation takes place (outlined in part e 
below) and how you wish to be identified in the process. Your reporting status options in an 
investigation can be:  

a. Anonymous: you can report without revealing your identity. No disciplinary action can 
follow from an anonymous report, however we may engage in safety planning if 
appropriate.  

b. Confidential: you can ask that your identity be kept from the accused and/or any other 
involved students. No disciplinary action can follow from an confidential report, 
however, we may engage in safety planning if appropriate.  

c. Non-Confidential: you can give permission for individuals involved in the incident to 
have report details. Disciplinary action can come from this type of report. Safety 
planning may also be a part of the follow up process.  

4. If you decide you want to proceed with an investigation, your administrator will ask you to fill 
out an Incident Reporting Form. It can be completed online or in person. A written report is 
required to begin a school-based investigation. Your administrator will proceed with the 
investigation according to your preferred status.  

a. A school-based investigation will include at a minimum:  
i. A confidential interview with the reporter and/or alleged victim. In this case, 

confidential means that only those who need to know the information shared in 
the interview will receive that information. This may mean that a teacher, or 
another staff member may receive information about the interview.  

ii. A confidential interview with the alleged aggressor, if known  
iii. Confidential interviews with other students or staff members who may have 

knowledge of the alleged incident.  
b. During the investigation, your administrator will take assurances to guard the safety of 

the reporting student and/or the alleged victim if they are different, which may include 
the creation of a formalized safety plan. A safety plan is tailored to a specific student’s 
needs.  

https://www.seattleschools.org/departments/student-civil-rights/hib/
https://www.seattleschools.org/UserFiles/Servers/Server_543/File/District/Departments/OSCR/HIB/HIBIncidentReporting_EnglishAcc.pdf
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c. The investigation will be completed as soon as practicable, but generally no later than 
five (5) school days from the initial complaint or report. If more time is needed, your 
Administrator will provide you and/or your family weekly updates.  

d. No later than two (2) school days after the investigation has been completed, your 
Administrator will respond in writing or verbally to the alleged victim and their 
parent/guardian and of the alleged aggressor stating:  

i. the results of the investigation  
ii. whether the allegations were found to be factual under the District’s policies; 

when making a decision, an administrator must find it “more likely than not” 
that reported behavior occurred based on the evidence in the investigation  

iii. whether there was a violation of policy  
iv. the process for the alleged victim to file an appeal if they do not agree with the 

outcomes  
v. the process for the alleged aggressor to appeal if they do not agree with the 

disciplinary outcomes  
e. If there is a finding, corrective action/discipline will be made for the aggressor. These 

actions will be made in accordance with district policy. Depending on the severity of the 
conduct, remedial action may include, but is not limited to, counseling, education, 
change in classrooms/schedule, suspension, and/or referral to law enforcement. 
Corrective measures may be postponed until the conclusion of any appeal process, if 
applicable.  

f. Legal requirements regarding the confidentiality of student records generally prohibit 
RHS Administrators from giving specific information on student discipline or 
consequences that result from an investigation to the alleged victim, their family, or the 
broader community. 

 

Concerns with a staff member 
If there is a concern regarding a staff member, please make an appointment with your administrator or 
send an email detailing your concern. Once your concerns are heard, your administrator will make every 
effort to address the situation with the teacher. Some steps may include: 

• Scheduling a conversation with you and the staff member to come to a resolution. 
• Addressing the staff member confidentially regarding your concerns. Please note administrators 

will not share information regarding personnel with families. If the concern necessitates a 
confidential conversation, no updates will be able to be shared. However,should the issue 
persist, please continue to connect with the administrator and update the information. 

Teacher reporting concerns 
Teachers may report concerns voiced by students or regarding student behavior, academics, mental 
health, or other issues using our Referral for Intervention Form. Teachers are encouraged to contact 
families before using this system to build community and partnership. This referral is sent to the 
administrative staff, who then forwards the information to the appropriate staff member(s). When 
appropriate, families will also be notified about the referral, and invited to participate in student 
support plans. 
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Referrals can be filled out using a link provided by administration. Please have the following information 
for referrals: 

• Student name (first and last if possible) 
• Date of incident/ report 
• Any previous Interventions 
• Date and result of parent contact 

Depending on the circumstance, other information may be required. Referrals can be made for the 
following reasons: 

• Behavior: Defiance, Misconduct, Defacement of school property, cheating, etc. (Referred to 
Admin) 

• Mental or Physical wellness check: Changes in behavior, concerning statements, issues with 
classmates (Referred to Tier 2 coordinator, Counseling, and Social Worker) 

• Academic Concerns (Referred to AIS) 
• Attendance (Referred to Admin, Attendance office, Counseling and others as appropriate) 
• Other: includes other areas of support needed for students not mentioned above. (Referred as 

appropriate) 

**Please note, this referral is NOT for situations of immediate crisis. If you believe a student is in 
imminent danger, call the main office immediately** 

School activities and events 
School Dances 
Dance Hours: Dances may occur from 8:00pm-11:00pm. Adult supervision ends no later than 11:30 

Transportation: It is the responsibility of the student and their family to arrange safe and secure 
transportation to and from the dance. 

Entry: All students MUST provide a photo ID upon entering the dance. The name on the ID must 
coincide with a name on the guest list. Students arriving at the door without an ID will not be allowed 
entry. Entry will stop after one hour of the start of the dance. There is NO re-entry for students who 
leave the dance prior to the end time. 

Chaperones: Parents are encouraged to volunteer to chaperone for dances. Please contact our Athletics 
and Activities coordinator for more information. Get certified to be a volunteer  Contact our volunteer 
coordinator, Sarah Thomas, at sathomas@seattleschools.org for questions about that process.  

Backpacks/ Bags: Backpacks or large bags are never permitted at dances. Please note all purses, 
handbags and pockets are subject to search upon entry. 

Tickets: There will be no sale of tickets at the door. Tickets must be purchased ahead of time and 
connected to the name of a Roosevelt student. 

Guest Passes: Guest pass forms and tickets must be completed and purchased one week prior to the 
event. Students are limited to one (1) guest pass, and guests must be approved by RHS and the Guest’s 
home school prior to purchasing a ticket. Guests are also required to present a photo ID at the door. 

https://www.seattleschools.org/resources/school-volunteers/
mailto:sathomas@seattleschools.org
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Conduct and Behavior:  

• Dress code: All persons entering events must adhere to the SPS dress code. Tops, bottoms, and 
shoes are required. Explicit language, or depiction of drug or alcohol paraphernalia is prohibited. 

• Consistent with district rules and procedures, students who are suspected to be under the 
influence of alcohol and/or a controlled substance will be sent home. Parents of students found 
to have used or have in their possession, and/or under the influence of alcohol, and or a 
controlled substance will be called to come to the dance as soon as possible to take charge of 
their student(s). Students will not be allowed to attend any dances for the remainder of the 
school year. 

• Additional security specialists will be hired for explicit purpose of monitoring student dance 
behavior. 

• Students will be required to forfeit all admissions fees if dismissed from the dance. 

Attendance at Games 
Entry and tickets: Students and families may purchase tickets at the door for sporting events. Please 
note, most events are now accepting electronic payments only. Please check with Athletics about 
payment options before attending games. 

Any person suspected to be under the influence of alcohol, or a controlled substance will not be allowed 
to enter the event. 

Dress code: All persons entering events must adhere to the SPS dress code. Tops, bottoms, and shoes 
are required. Explicit language, or depiction of drug or alcohol paraphernalia is prohibited. 

Backpacks/ Bags: Backpacks or large bags are never permitted at games. Please note all purses, 
handbags and pockets are subject to search upon entry. 

Conduct and Behavior: We expect students and parents to represent RHS with respect and dignity. The 
following behaviors are prohibited and may result in expulsion from the game or event: 

• Being under the influence of, distributing, or possessing alcohol, controlled substances 
(including marijuana), or weapons. 

• Using excessive inappropriate language 
• Defacing or mutilating property 
• Interfering with game play in any way 
• Not following the direction of school or district officials 
• Smoking, vaping, or use of any tobacco products 

Please note that all SPS football games do not allow for “in and out” privileges. If you exit the event, you 
may not be allowed re-entry. 

Performances 
Entry and Tickets: While many events are free of charge, several performances require the purchase of 
tickets. Please see the communication from the Performing Arts department prior to the performance 
to know what the procedure is for entry. 
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General Conduct: Typically, performances are held in the auditorium, and it is possible there will be 
assigned seats on your ticket. Please remain in your seat during the performance. Here are some other 
expectations for audience behavior: 

• Turn off all cell phones and other electronic devices. 
• Do not use flash or take video during the performance. 
• If you need to leave for any reason, please do so between music pieces, or during a scene 

change. 
• Respect the performers by remaining silent during the performance. 
• Clap at the end of a piece, or scene. 
• Do not bring food or drink into the auditorium. 
• At the conclusion of a performance, please exit quickly and calmly. 

Participation in Clubs/ Club Sports 
Students are encouraged to engage with their peers who hold similar interests. Roosevelt has a variety 
of clubs students may join. Oftentimes, students will want to start their own club. However, to be a 
school-sponsored club, there are some guidelines. 

• All clubs must have an adult advisor. 
• All clubs must maintain a constitution, which must be on file with the Activities Coordinator 

Anti Hazing Policy 
It is the strict and non-negotiable policy of Roosevelt High School that any form of “hazing” is not 
permitted. 

The definition of Hazing by SPS is: Initiating or harassing another student with meaningless, difficult, 
dangerous, or humiliating tasks through unsafe or illegal behaviors that cause, or are likely to cause, 
physical injury or endangerment.   

We want everyone to have a safe and positive experience. Hazing will not be tolerated and students 
violating this policy will be subject to discipline ranging from school-based discipline to suspension from 
games/activities to suspension from school. Let us all treat each other with respect and build our teams 
and clubs up for the enjoyment of all participants. 

Staff Sponsors 
Any staff wishing to sponsor a club must participate in the club advisors training prior to the club 
becoming active. Trainings are offered through our Athletic and Activity Coordinator. 

Staff sponsoring a club or activity are expected to supervise student meetings, be responsible for 
paperwork, and keep up to date on procedures for clubs and activities. 

Substance use, possession, or distribution 
Roosevelt has a no-tolerance policy for the distribution of illicit substances, including alcohol, drugs, or 
tobacco. Students engaging in this behavior will be disciplined to the furthest extent possible. 

School staff will report to an administrator immediately if a student is suspected of being under the 
influence. Security and Administration will assess the student and conduct next steps. 
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Substance use is considered a medical issue and will be handled as such. Students believed to be under 
the influence will have their family contacted and will be asked to receive medical care. In extreme 
cases, the nurse may recommend a call to emergency services. A formal request for a drug and alcohol 
assessment may be issued in the form of a Notice of Disciplinary Action. Student may return to school 
once this is completed. 

Seattle Public Schools Dress Code 
The primary responsibility for a student’s attire resides with the student and parents or guardians. The 
Seattle School District and Roosevelt High School are responsible for seeing that student attire does not 
interfere with the health or safety of any student, and that student attire does not contribute to a 
hostile or intimidating atmosphere for any student. Students are given the most choices possible in how 
they dress for school. The restrictions outlined below are to support the overall educational goals of the 
school. 

Core Values  
In relation to student dress, the district’s core values are the following: 

• Students should be able to dress and style their hair for school in a manner that expresses their 
individuality without fear of unnecessary discipline or body shaming. 

• Students have the right to be treated equitably. Dress code enforcement will not create 
disparities, reinforce, or increase marginalization of any group, nor will it be more strictly 
enforced against students because of racial identity, ethnicity, gender identity, gender 
expression, gender nonconformity, sexual orientation, cultural or religious identity, household 
income, body size/type, or body maturity. 

• Students and staff are responsible for managing their personal distractions; and 
• Students should not face unnecessary barriers to school attendance. 

Students must wear: 
• Top (shirt, blouse, sweater, sweatshirt, tank, etc.); 
• Bottom (pants, shorts, skirt, dress, etc.); and 
• Footwear. 

This policy permits additional student attire requirements when necessary to ensure safety in certain 
academic settings (e.g. physical activity, science or CTE courses). Also, this policy allows for reasonable 
variation in required student attire for participation in activities like swimming or gymnastics.  

Students may not wear clothing, jewelry, or personal items that: 
• Are pornographic, contain threats, or that promote illegal or violent conduct such as the 

unlawful use of weapons, drugs, alcohol, tobacco, or drug paraphernalia; 
• Demonstrate hate group association/affiliation and/or use hate speech targeting groups based 

on race, ethnicity, gender, sexual orientation, gender identity, religious affiliation, or other 
protected groups; 

• Intentionally show private parts (nipples, genitals, buttocks). Clothing must cover private parts 
in opaque (not able to be seen-through) material; 
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• Cover the student’s face to the extent that the student is not identifiable (except 
clothing/headgear worn for a religious or medical purpose); or 

• Demonstrate gang association/affiliation. 

Attire worn in observance of a student’s religion are not subject to this policy. 

Technology Policy  
Roosevelt High School has made a commitment to intentionally support student growth and 
differentiation through the effective use of technology. Our school staff has also observed that students’ 
personal devices can be a distraction to student learning. Per SPS Procedure 2022SP, school staff will 
retain the final authority in deciding when and how students may use personal electronic devices on 
school grounds and during the school day. Our policy is specific in defining when and where devices may 
be used. The following policy applies to electronics, including personal listening devices. 

Digital Citizenship 
Digital Citizenship refers to the responsible use of technology to engage with others in any form. It is the 
responsibility of each student to maintain positive digital citizenship. This includes social media, search 
history, direct messages, and any other online content. Instances of cyber-bullying, arrangement or 
promotion of violence, slander, or distribution of personal information may result in discipline. 

Characteristics of a good digital citizen: 
• Be aware of your digital footprint. 
• Protect your privacy and the privacy of others. 
• Respect others: if you would not say it in person around those you admire, do not say it online. 
• Utilize online resources for learning but use a critical lens. (Be sure to look into the source) 

Acceptable Usage 
All use of electronic devices on school grounds and all use of district electronic resources must be for 
educational purposes during class time. This includes use of school equipment and personal devices 
such as personal laptops or iPads.  

Some examples of educational uses of technology include using the Internet for research, checking 
grades on the Source, creating multimedia projects, reading eBooks, typing notes, word processing, and 
using calculators and graphing software. Electronic device usage before and after school, during 
assigned lunch period and passing times is acceptable time for personal device use that may not be 
considered for educational purposes. The cell phone policy is laid out below. Failure to meet teacher 
expectations around technology may result in disciplinary action. The teacher is responsible for clearly 
communicating classroom expectations. 

Technology Etiquette and Cell Phone Policy 
Technology used at Roosevelt must not distract from the learning environment. Personal technology 
includes but is not limited to phones, watches, ear buds or other personal devices. 

• Personal technology must be inoperable and away during class time (including bathroom 
breaks). In each classroom, technology will be put in a PHONE AWAY ZONE during learning 
time.  
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• Students will still have access to use their devices before/after school, passing, lunch, and during 
designated learning activities or as part of an accommodation in a learning plan.  

 
Supporting Interventions/Consequences for Unauthorized use   

• “No Cell Bell to Bell” Rule in Grades 9–12: Phones are off and away during all instructional time. 
Students may have limited access during lunch and passing periods, supporting responsible 
device use and digital citizenship while keeping phones out of the classroom.  

• Exceptions: Students who require access to personal devices for medical needs or as part of a 
documented IEP or Section 504 accommodation will continue to be supported. 

• Personal or school issued technology may be confiscated if the guidelines are not followed.    
• 1st incident – Verbal Reminder/ Teacher Check in   
• 2nd incident – teacher holds phone and/or headphones until the end of the period. Teacher 

contacts parent to report student’s inappropriate digital citizenship, incident is tracked by 
teacher.  

• If student refuses, parents and admin will be contacted via the referral system for 
follow-up).   –OR– 

• Call main office to have security bring student to Room 110 (reengagement room w/ 
Dean/AIS) 

• 3rd incident – phone and/or headphones go to office, incident is tracked with a referral, student 
must pick up at end of day.   

• 4th incident – phone and/or headphones go to office, incident is tracked with a referral, 
guardian must pick up at end of day.   

• 5th incident – Same as 4th and admin/counselor meets with student and family to create an 
appropriate digital citizenship contract to be completed with parent signature.   

 

Technology Security and Safety 
The school is not responsible for lost, stolen, or damaged personal electronic devices. Students who 
bring personal devices to school do so at their own risk. Students may keep devices with them instead of 
storing them in lockers, but they must be kept out of sight with ringers and sound off during class 
periods. Some teachers may request that students utilize phone pockets in the classroom to minimize 
distractions. 

It is essential that students do not adjust or change the school’s computer settings. Tampering with 
school technology includes attempted hacking or breach of the school or district’s website and/or files. 
Using technology in a harmful and unsafe manner is not allowed and is subject to disciplinary action. 
Using technology outside of the school day for cyberbullying (Snapchat, Facebook, Instagram, etc.) 
affects the school environment and therefore will be pursued by Roosevelt administration and Seattle 
Police Department as appropriate.  

Use of technology must not violate the Seattle Public Schools’ cyberbullying policy:  

It is the policy of the Seattle School Board to prohibit harassment, intimidation and 
bullying by any means, including but not limited to electronic, written, oral or physical 
acts, either direct or indirect, when such intentional electronic, oral, written or physical 
acts physically harm, substantially interfere with a student’s education, threaten the 
overall educational environment and/or substantially disrupt the operation of school. 
This includes, but is not limited to, harassment, intimidation and bullying based upon 
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race, color, religion, ancestry, national origin, economic status, gender, sexual 
orientation, gender identity, pregnancy, marital status, physical appearance, or mental, 
physical or sensory disability. This prohibition shall apply to all District employees, 
volunteers, parents/guardians and students, including conduct between students, 
between adults and between adults and students.  

School Contacts 
Title Name Phone Email@seattlep

ublicschools.org 
Principal Ambyr Burrell 206-252-4815 alburrell 
Assistant Principal serving grades 9 & 10 Rachel Langness 206-252-4870 rllangness 
Assistant Principal serving grade 11 Yusuf Sadaat 206-252-5767 yasadaat 
Assistant Principal serving grade 12 Robert Gardner 206-252-4851 rcgardner 
Dean of Students/AIS Erin Bailey 206-252-4936 eebailey 
Academic Intervention Specialist (AIS) Taylor Rainwater 206-252-5770 tjrainwater 
Administrative Assistant (Main Office) Marjorie Gamble 206-252-4810 mgamble 
Counselor serving students A-D Carrie Richard 206-252-4835 clrichard 
Counselor serving students E-Ki Ron Stuart 206-252-4826 rjstuart 
Counselor Serving students Kj-Rj Courtney Judkins 206-252-4825 cCjjudkins 
Counselor Serving students Rk-Z Frank Heffernan 205-252-4836 fheffernan 
Counseling Secretary Corrine Collins 205-252-4827 cocollins 
Athletic Director/ Activities Coordinator Kristyn McCarthy 206-252-4861 kamccarthy 
Athletic Administrative Assistant Sarah Thomas 206-252-4810 sathomas 
School Psychologist Katherine Dyne 206-252-4824 kadynes 
SBIRT Coordinator Maria Torres 206-252-8065 mgtorres 
Social Worker Ashley Holguin 206-252-4908 anholguin 
Behavioral Health Coordinator Kirsten Hale 206-252-4810 kihale 
Registrar Dana Miller 206-252-4906 dtmiller 
Fiscal Specialist Rayna Bauer 206-252-4866 rcbauer 
Attendance Secretary Sunshine Feldman 206-252-4814 srfeldman 
Librarian Andrea Redmond 206-252-4953 aaredmond 
Nurse Sam Kraft 206-252-4817 sakraft 
Teen Health Center (NeighborCare) Various Providers 206-527-8336 N/A 
Security Marcel Howard 206-252-4941 mmhoward 
Security Dom Paribello 206-252-4941 dmparibello 
Security Terry Green 206-252-4941 tlgreen 
Security Ayanna Ford 206-252-4941 N/A 
Maintenance / Custodial Engineer Tin Hua 206-252-4910 tnhua 

 

https://www.seattleschools.org/departments/prevention-and-intervention/sbirt-check-yourself/
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