
       

            

 

                 

 

                 
                   

 

                  
    

 

To Attach a Document to a ScribOrder 

Documents may include signed release of information forms, certification documents, subpoenas, etc. 

1. After an order has been submitted, select Click Here to access the Online Order Tracker. 

Note that the Order Track page may be accessed later from the home page, but the order 
number and email address must be supplied in order to pull up an order to take action on it. 

2. From the Track order progress screen for an order, use the Add files option to attach documents 
to your request. 


