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Viethamese

SPS Email cua Hoc Sinh

Outlook la chuang trinh email ma con la mot phan cta Office 365. Bang céch s dung Outlook,
hoc sinh c6 thé lién lac vdi gido vién va cac hoc sinh khac trong Trudng Cong Lap Seattle qua
email.

SPS Email cia Hoc Sinh

o Dang nhap vao Outlook

0 Tim Hiéu Cach Trinh Bay

00 C& Nhan Hoéa Cach Trinh Bay
0 Thay D6&i Ngén Ngit Mac Pinh

Pang Nhap vao Outlook

C6 nhiéu cach d€ dédng nhap vao Outlook

1. M@ trinh duyét web nhu: Chrome, Edge, Firefox, hoac Safari.

2. Lam theo mot trong nhitng diéu sau day:
a. https://outlook.office.com
b. www.seattleschools.org va nhdap vao Students va chon Office 365
c. www.seattleschools.org va nhap vao Students va chon Student Portal

(cling c6 thé ma Office 365, the Source, va Schoology)
3. Dang nhép bang tén ngudi dung va mét khdu hoc sinh SPS cla ban

Né&u ban cé may tinh xach tay SPS, ban cé thé nh&p vao biéu tugng email ciia Hoc Sinh

trén man hinh hodc nh&p vao biéu tugng Window & phia dudi bén trai man hinh may
tinh ctia ban va chon biéu tugng.

Tim hié€u vé Cach Trinh Bay
Co 3 khu vuc hodc ngan chinh trong cach trinh bay cua Outlook. Bat cf muc nao ban chon
trong ngan Folder sé xac dinh n6i dung xuat hién trong ngan Message, ma xac dinh noi
dung dugc hién trong ngan Reading.

1. Nhap vao Inbox trong ngan Folder.

2. Xem thu ma ban d3 nhan dudc trong ngdn Message va chon mét thu nhan.

3. Xem thu da chon trong Ngan Reading.
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Ca Nhan Hoéa Cach Trinh Bay

Ban c6 thé thay d6i cach trinh bay trong Outlook d& phu hdp véi s thich cd nhan cua minh
bang cach thay déi cai dat mac dinh.
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’ L Search Outlook settings ‘
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View all

Dark mode © \._)
Focused Inbox @

Display density ©

Full Medium Compact

View all Outlook settings &2

1. Nhé&p vao biéu tugng Hinh Banh
Ring dé€ md Settings.

2. Chon Theme bdng céch nhép vao
mau thiét k€ ma ban thich.

3. Xem man hinh & ché do t6i Dark
mode.

4. Focused Inbox - Sap x&p tin nhan
trong Inbox vao trong Focused va
Other.

5. Display Density - Thay déi s6
lugng thu nhdn dugc hién thi trong
ngan Message

Kéo xubéng dé xem thém Iua chon

6. Conversation view - hién thij tra
I6i cho cung moét thu nhan cung véi
thu nhan mdi nhat & trén cung hodc
dudi cung

7. Reading pane cé thé hién thi bén
phai hoac dudi cung

Thay DP8i Ngdn Ngir va Thai Gian Mic DPinh

Ban c6 thé thay d6i cai dat Ngdn nglt méc dinh ma phlu hdp hon véi nhu cdu cua ban.
1. Nhé&p vao biéu tugng Hinh Banh rang dé mé& Settings
2. Nhap View all Outlook settings.

Settmgs Language and time
’ R search settings Appearance
Notifications
@ General
Categories
= Mail
= Accessibility
Calendar
Storage
£ People

Privacy and data
View quick settings
Search

Language and time

Language

’ English (United States)

Date format (for example, September 1, 2020 is displayed as follows)

’ 2020-09-01

Time format

| 1:01 AM - 11:59 PM

Current time zone

’ (UTC-08:00) Pacific Time (US & Canada)

When | change time zones, ask me if | want update my time zone

3. Nhdp General & phia bén trai cua Settings menu mdi.

4. Chon Language and time.

5. Nhap vao ngdén nglr mac dinh (English) va chon ngén ng{t khac tir menu bat Ién.
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6. Pé nghi thay d6i Time Format thanh 1:01 AM - 11:59 PM.
7. Nhap Save va déng window.
8. Tai lai trang web dé xem cac thay déi dugc ap dung.
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