Vietnamese

Nghi Thirc Xa Giao trong Email

Né&u ban sé glri mot email tdi cho mdt ngudi Idn nhu gido vién cla ban, cé mot s6 nguyén tac
va format nhat dinh phai tuan theo:

1. S&r dung dia chi email SPS cua ban @seattleschools.org
2. Sir Dung Dong Tiéu Dé R6 Rang
o Toém tat ndi dung clia email trong mét vai tur.
3. Bat dau bang mot I&i chao
o Hello, Good morning/afternoon va bao gom tén ngudi nhan va danh xwng nhu
Mr./Ms., or Dr.
4. Gitr Ngan Gon
o H3y chdc chan rang bai viét cla ban ngén gon va di vao van de.
5. Thém Phan Két Luin vao Email Cia Ban
o Ban cé thé cdm on ho vi d3 doc email clia ban va két thic vai “Sincerely” hodc
“Best” v@i tén clia ban
o Bao gbm tén cua I&p va tiét hoc cta ban nhu “Biology Period 3”
6. Kiém tra (Kiém tra Lai) Email ca ban trwéc khi glri né di
o H3y chdc chan rang ban d3 noi tat ca nhirng gi ban can néi.
o Kiém tra céc |6i ngit phép, chinh ta va dau cau phd bién.

Cho cac huwdng din email hoan chinh, hdy xem, “A Comprehensive Guide to Email Etiquette for High
Schoolers” by Sadhvi Mathur (July 20, 2017)

Be Internet Awesome

Cé céc cdng cu va tai nguyén dién tl cé thé truy cip qua internet nhw SPS Email va Microsoft
Team di kém v&i mdt s trach nhiém nhat dinh. Cac quy tac va luat 1é twong ty dp dung cho
hanh vi trong truedng hoc dp dung cho cach ban cu x& khi ban giao tiép va twong tac véi ngudi
khéc tryc tuyén. Ngoai ra, cé nhirng diéu can luru y khi néi dén an toan va bao mat tryc tuyén.
Duéi day 1a mét poster vdi mot s6 107 khuyén vé cach ban cé thé Internet Awesome.

Thoéa thudn Str Dung Network ctia Hoc Sinh SPS

C6 nh& nhitng don thoa thuan da duogc trao vao dau ndm hoc? C6 18 1a khdng. Xin nhac lai, "St
dung mang cla Truwdng Cong lap Seattle [a mét ddc quyén va tat cd hoc sinh phai doc va déng y
tuan theo cac quy tdc mang dé s dung tai khoan mang ctia ban." Chi can lvu y rang "Nhan vién
cla Hoc khu cé quyén xem xét bat ky tai liéu nao dwoc giri, giti qua thu hodc truy cép trén may
tinh cha Hoc khu hodc tai khodn mang do Hoc Khu cung cdp." Day la mét lién két dén céac
Student Internet Forms trén trang web SPS. Kéo xuéng cudi cla trang web va nhap vao ngén
ngtt ma ban muén doc cho ban théa thuéan.
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