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SCHOOL BOARD ACTION REPORT 

DATE: Feb. 23, 2021 
FROM: Denise Juneau, Superintendent 
LEAD STAFF: Fred Podesta, Chief Operations Officer 

206-252-0102, fhpodesta@seattleschools.org

For Introduction: March 24, 2021 
For Action: March 24, 2021  

1. TITLE

Renew Master State Elevator Maintenance and Repair Contract 

2. PURPOSE

This Board Action Report (BAR) is to renew the Master State Contract No. 01219 with winning 
vendor Eltec from April 1, 2021-March 31, 2022. 

3. RECOMMENDED MOTION

I move that the School Board authorize the Superintendent to execute the elevator conveyance 
maintenance and repair contract with Eltec in the amount of $290,000 with any minor additions, 
deletions and modifications deemed necessary by the Superintendent to implement the contract. 
Immediate action is in the best interest of the district. 

4. BACKGROUND INFORMATION

a. Background
This contract is for required routine maintenance of all elevators, lifts and hoist
conveyances in the district, as required by Washington State Department of Labor and
Industries. Under the previous state of Washington Department of Enterprise Services
contract, the district was required to compete within the state of Washington’s shortlist of
prequalified elevator contractors. Eltec was awarded the district’s previous contract via
that state contracting method. The new state of Washington contract, which is valid Jan.
1, 2020-Jan. 1, 2022, identifies final winning firms by zip code for the geographic areas
they serve throughout the state. There were several available contractors in the Seattle
area. According to Seattle Public Schools Facilities Operations Analyst Michael Ames,
who served on the state selection committee, Eltec was chosen because they offered the
lowest pricing schedule on the state contract and were familiar with the complexities of
all the district’s unique locations and needs. While the state contract is valid for Jan. 1,
2020-Jan. 1, 2022, Seattle Public Schools’ contract would be April 1, 2021-March 31,
2022.

b. Alternatives
There are no viable alternatives to having an elevator maintenance contract in place.
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c. Research
N/A

5. FISCAL IMPACT/REVENUE SOURCE

Fiscal impact to this action will be $290,000. 

The revenue source for this motion is the State Apportionment/General Fund. 

Expenditure:  One-time   Annual  Multi-Year  N/A 

Revenue:  One-time   Annual  Multi-Year   N/A 

6. COMMUNITY ENGAGEMENT

With guidance from the District’s Community Engagement tool, this action was determined to 
merit the following tier of community engagement:  

 Not applicable 

 Tier 1: Inform 

 Tier 2: Consult/Involve 

 Tier 3: Collaborate 

7. EQUITY ANALYSIS

The selection of this contract was designed to provide equitable access to school facilities across 
the city. 

8. STUDENT BENEFIT

Routine maintenance of all elevators in the district and repairs are a health, safety and 
accessibility issue for district facilities. 

9. WHY BOARD ACTION IS NECESSARY

 Amount of contract initial value or contract amendment exceeds $250,000 (Policy No. 6220) 

 Amount of grant exceeds $250,000 in a single fiscal year (Policy No. 6114) 

 Adopting, amending, or repealing a Board policy 

 Formally accepting the completion of a public works project and closing out the contract 

 Legal requirement for the School Board to take action on this matter 
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 Board Policy No. _____, [TITLE], provides the Board shall approve this item 

 Other: _____________________________________________________________________ 

10. POLICY IMPLICATION

Per Board Policy No. 6220, Procurement, any contract over $250,000 requires School Board 
approval. 

11. BOARD COMMITTEE RECOMMENDATION

TThis motion was discussed at the Operations Committee meeting on March 11, 2021. The 
committee reviewed the motion and moved the item forward with a recommendation for 
approval by the full board.

12. TIMELINE FOR IMPLEMENTATION

Upon approval of this motion, the contract will be executed with Eltec through the State Master 
Contract 01219 on April 1, 2021. 

13. ATTACHMENTS

• Washington State Master Contract No. 01219 Amendment No. 1 (for approval)
• Washington State Master Contract No. 01219 (for reference)



SEATTTLE SCHOOL DISTRICT NO. 1    
AMENDMENT NO. 1 
CONTRACT NO. ILA01219 
ELEVATOR MAINTENANCE AND REPAIR 
 
 
THIS AMENDMENT is made between the Seattle School District No. 1, (hereinafter  
called “District”), and Eltec Systems, LLC (hereinafter called “Vendor”) regarding Work Agreement 
ILA01219, as part of the Master State Contract No. 01219 for Elevator Maintenance and Repair. 
 
Whereas, the District and the Vendor entered into a three-year contract dated April 26, 2018, and herein 
incorporated by this reference, and;  
 
Whereas, the District and the Vendor acknowledge that the contract allows the ongoing option for 1-year 
contract extensions throughout the term of the State Contract under the same terms and conditions. The 
District and the Vendor wish to exercise the first option to renew and extend the term of the contract for 
one (1) additional year. Due to the increase in conveyances, the contract amount will increase $5,000. 
 
NOW, THEREFORE, District and Vendor agree as follows: 
 
1.    Term. The term of the contract is extended from April 1, 2021 to March 31, 2022;  
 
2.  Contract Amount. The extension amount will be TWO HUNDRED NINETY THOUSAND 

DOLLARS ($290,000).  
  
3.    Any of the other provisions of the subject contract not modified in writing shall remain in full 
  force and effect.  
     
    Exhibit    Description  
              
 
 
ELTEC SYSTEMS, LLC  SEATTLE SCHOOL DISTRICT NO. 1 

   

Signature  Signature 

  
JoLynn Berge 

(Vendor Representative)   

  
Chief Financial Officer 

Title  Title 

   

Date Signed  Date Signed 

   

Company Name   
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  Employer I.D. No. or Social Security No. 



 
 

Renew Master State Elevator 
Maintenance and Repair Contract 

Washington State Master Contract No. 01219 
 
Seattle Public Schools is committed to making its online information accessible and usable to all 
people, regardless of ability or technology. Meeting web accessibility guidelines and standards is 
an ongoing process that we are consistently working to improve. 
 
While Seattle Public Schools endeavors to only post documents optimized for accessibility, due 
to the nature and complexity of some documents, an accessible version of the document may 
not be available. In these limited circumstances, the district will provide equally effective 
alternate access.  
 
For questions and more information about this document, please contact the following: 

 
Michael Ames 

Facilities Operations Analyst 
mwames@seattleschools.org 

 
The board action report attachment provides the signed executive approval form for Seattle Public 
Schools to execute Washington State Master Contract No. 01219 with Eltec, LLC for $285,000. It also 
provides the elevator maintenance and repair work agreement, which includes scope of work, 
schedule, contract price, communication, vendor’s reports, personnel, and additional terms and 
conditions of the contract. 
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PROCEDURE 6220SP.A, ATTACHMENT 2  Last updated January 2019 
EXECUTIVE APPROVAL FORM  Page 1 of 1 
Approved August 2008 

                                                                                                                                                              

EXECUTIVE APPROVAL FORM  
 

This form is to be used for contracts, MOU’s, and grants above $75,000 and for sole source and emergency approvals. 

Contracts below $75,000 may be signed by the Purchasing or Accounting Manager. An original of the document to be 

approved must be attached to this form. If the contract requires Board approval, a copy of the approved Board Action 

Report must be included. 

TO: Chief Financial Officer (for approvals up to $100,000) 

 Superintendent (for approvals over $100,000) 

 

Requesting Approval for 
(Check all that apply): 

   Contract/PSC/PO 

   Sole Source 

   Inter-Local 

Cooperative 
        Agreement  
 

   MOU 

   Emergency 

   Grant 

   Other: 

_____________ 
 

Project Title/Description /Reason Procurement Requested: Elevator Maintenance and Repair 

 
Contract Amount: 

$285,000 
 

 

The subject and attached material have been reviewed with the appropriate staff members as indicated by the signatures 

below. All policies and legal requirements have been followed. If the material meets your approval, please sign and 

return to the initiator’s office. The page(s) requiring your signature have been tagged. 
 

Attachment(s)/ Supporting Documentation 

Contract Documents, Interlocal Document 
Related Policy or RCW(s) or WAC(s) 

28A 335 190 
Initiator/Staff Member Information 

(1) Name (Print) 

Michael Ames 
Signature 

 
Date 

 
Email/Phone 

mwames@seattleschools.org 206-252-0556 
Department 

Facilities Operations 
ROUTING APPROVAL (For Contracts, Personal Service Contracts/ Purchase Orders $75,000 - $100,000) 

(2) Manager/Principal (Print) 
Chris Richardson 

Signature Date 

(3) Director (Print) 
Frank Griffin 

Signature Date 

(4) Facilities Finance (Capital only) (Print) 
 

Signature Date 

(5) Procurement (Purchasing/Contracting)  (Print) 
Nancy Milgate 

Signature Date 

(6) Legal (Print) 
Ronald Boy 

Signature Date 

(7) Accounting (for encumbrance)* (Print) 
Amy Fleming 

Signature Date 

(8) Chief of Department (as appropriate) (Print)  
Fred Podesta              

Signature Date 

(9) Chief Financial Officer* (Print) 
JoLynn Berge 

Signature Date 

 

FINAL APPROVAL (for Contracts $100,000 - $250,000) 

(10) Superintendent Designee (Superintendent to 

execute contracts over $250,000 after Board 

approval)* (Print)**JoLynn Berge 

Signature Date 

 

BOARD APPROVAL (for Contracts OVER $250,000) 

(11) Board Action Approval Date 

April 7, 2020  Approved Board Action Report (BAR) attached 

*Contract executor(s) – See Superintendent Procedures 6220SP.A, Attachment 1 for contract signature authorities 

**If Board Action Approval is appropriate, skip Superintendent signature until Board approves. Once approved by Board, 

then have Superintendent sign-off. 

Superintendent’s Office 

 Every Student. Every Classroom. Every Day. 

Three Goals 50,000 Journeys and Counting 
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SEATTLE PUBLIC SCHOOLS 

Personal Service Contract Cover Sheet  

(To be used for contracts awarded as a result of the RFP/RFQ process only) 

Contract ILA01219: Elevator Maintenance and Repair 
 

CONTRACTOR NAME AND ADDRESS 
(Legal Name – MUST be same as registered with Tax ID number) 

 CONTRACT MUST BE FULLY EXECUTED IN ADVANCE OF 
SERVICES 

Eltec, LLC  601 850 542 

Name  WA State Business License UBI#) 

  206-303-9789   

DBA  Phone Fax 

2025 1st AVE #790  cpalmquist@eltec.cc 

Address  Email 

 
Seattle, WA 98121 

              

   

City State Zip  Acctg Use: Vendor# PO# 
 

This agreement is made between the Seattle School District (“the District”) and the above-named contractor (the “Contractor”)  
 

District employees, other than personnel in the District Financial Services Department are not authorized to make promises for 
contractual services, promises for a particular period of time or promises of a particular level of payment.  Any verbal or written 
statements to that effect by District employees other than Financial Services personnel are null and void. 
 

SCHOOL/DEPARTMENT BUDGET AUTHORITY 

School/Department Name Maintenance Mail Stop 23-363 Phone 206-252-0556  

CONTRACT AMOUNT $285,000 CONTRACT EXPIRATION DATE 3/31/21  

 

As an authorized representative of the originating school/department and having budget authority to authorize the disbursement of 
funds from the budget line give below, I declare that: 
1. I have personally verified the existence of funds available within the appropriate unit to pay this contract. 
2. I am satisfied that the contractor meets the eligibility requirements for an independent contractor as outlined in the attached 

Classification Checklist. 
3.     The services being provided do not violate any labor agreement regarding contracting out for services. 
Having completed these steps, I hereby authorize the release of funds from the budget line coded below. 

Print Name Chris Richardson  Title Maintenance Manager  

Signature   Date   
 

SCHOOL BASED CONTRACTS OVER $25,000 

Executive Director for Schools       

 Print Name  Signature  Date 
      

FISCAL YEAR FUND FUND CENTER/COST CENTER COMMITMENT ITEM 

2020 1000 36297641CM 0710 

    

    

FINAL SEATTLE PUBLIC SCHOOLS APPROVAL 

Contracts up to $75,000  Date  Accounting Director 

Contracts $75,000 and over  Date  Chief Financial Officer  

Contracts over $100,000  Date  Superintendent 
     

FOR ACCOUNTING USE ONLY 

Funds Available    Date   

Grants Acctg Review  Funds Encumbered  Contract Acctg Review   
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SEATTLE PUBLIC SCHOOLS 

Personal Service Contract Cover Sheet  

(To be used for contracts awarded as a result of the RFP/RFQ process only) 

Contract ILA01219: Elevator Maintenance and Repair 
 

      

 

DocuSign Envelope ID: 311F4966-90F6-4C27-B0AE-B1FDB15ED48F



WORK AGREEMENT 

ELEVATOR MAINTENANCE AND REPAIR 

This Work Agreement, ILA01219, as part of the Master State Contract 01219, is effective upon execution by both 

parties by and between Seattle School District No. 1, a Washington municipal corporation (District), and Eltec 

Systems, LLC (Vendor).  The District and Vendor agree as follows: 

1. SCOPE OF WORK AND SCHEDULE

Vendor shall provide services as described in this Work Agreement and in the State Contract 1219,

Conveyance Maintenance and Repair. Vendor is authorized to proceed upon receipt of this signed

Agreement. This contract shall be in effect from the effective date through March 31, 2021 (Initial Term).

With the mutual approval of the District and the Vendor, the parties shall have the ongoing option for 1-

year contract extensions (Renewal Terms) through the term of the State Contract under the same terms and

conditions.  Either party may terminate this Agreement at any time upon thirty (30) days written notice per

the terms of Article 9, General Conditions.

2. CONTRACT PRICE

District agrees to pay Vendor an amount, on a time and materials basis, estimated to be TWO HUNDRED

EIGHTY-FIVE THOUSAND DOLLARS ($285,000.00).  This amount constitutes the “Maximum

Authorized Compensation” for services to perform the work for each project identified for the District

locations.

This amount shall constitute complete compensation for all costs and fees incurred and Washington State

sales tax, if applicable. Any increase above this amount will require agreement by the parties.

Compensation will be paid quarterly to the extent that Vendor presents documented evidence of fees earned

and expenses incurred during the period for which payment is requested, and in no case shall the total

compensation exceed the Maximum Authorized Compensation.  Vendor shall submit its invoices in the form

and according to the schedule prescribed in the General Conditions, to the address listed in Section 3 below.

3. COMMUNICATION

The District’s representative for this contract us Chris Richardson, Manager Maintenance.  All

correspondence, requests, notices and other communications to the District, in relation to this Agreement,

shall be in writing and shall be delivered to:

To the 

District: 

Chris Richardson 

Maintenance Manager 

Seattle School District No. 1 

Mail Stop 23-366 

P.O. Box 34165 

Seattle, WA 98124-1165 

To the Vendor: Caren Palmquist 

Service Sales 

Eltec Systems, LLC 

2025 First Ave., Suite 790 

Seattle, WA 98121 

Either party may from time to time change such addresses by giving the other party notice of such change 

in accordance with the provisions listed above. 

4. VENDOR'S REPORTS

Vendor shall provide reports and other documentation as requested by the District and as specified in the

referenced documents.

Contractor shall be required to submit written inspection reports separately for each unit inspected within

10 days of the scheduled completion date.
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SEATTLE SCHOOL DISTRICT NO. 1 

 

ADDITIONAL TERMS AND CONDITIONS 

 

 

ARTICLE 1 - VENDOR'S SERVICES AND RESPONSIBILITIES 

 

1.1 Services.  Vendor shall furnish all personnel, equipment and materials for the performance of all 

services under this Agreement.  Such services, together with all drawings, specifications, materials, 

information, property, and other items provided or to be provided to District under this Agreement, are 

sometimes collectively referred to herein as the "Services."  

 

 1.2 Manner of Performance.  Vendor's Services shall be performed with the degree of care and 

diligence ordinarily exercised under similar circumstances in the applicable disciplines and as 

expeditiously as is consistent with such standards of professional skill and care and the orderly progress 

of the Services.  At the time of performance, Vendor shall be properly licensed, equipped, organized and 

financed to perform the Services.  

 

1.3 District’s Representatives.  District may designate one or more individuals or firms as its 

representative for administration of this contract.  If a representative is assigned by District, it shall not 

have authority to assign additional Services or to reduce the Services to be performed by the Vendor 

under this contract. 

 

1.4 Correction of Noncompliances.  Vendor shall, at no cost to District, promptly and satisfactorily 

correct any Services found to be defective or not in compliance with the requirements of this Agreement 

or the requirements of any governmental authority, law, regulations or ordinances.   

 

1.5 Vendor’s Personnel.  All personnel employed by Vendor engaged in the Services and Services 

shall be fully qualified and shall be authorized under applicable federal, state, and local law to perform 

such Services and Services.  Vendor shall, if so requested by District, remove from the performance of the 

Services any person District reasonably deems incompetent.  Failure of District to so object shall not 

relieve Vendor of responsibility for such person.  If any personnel are reassigned or replaced by Vendor 

upon District's request, Vendor shall replace them with personnel approved by District. 

 

1.6 Vendor Employee Background.  Pursuant to RCW 28A.400.330, Vendor shall prohibit from 

providing Services at a public school where there may be contact with children, any employee of Vendor 

who has pled guilty to or been convicted of any felony crime involving the physical neglect of a child 

under Chapter 9A.42 RCW, the physical injury or death of a child under Chapter 9A.32 or 9A.36 RCW 

(except motor vehicle violations under Chapter 46.61 RCW), sexual exploitation of a child under Chapter 

9.68A RCW, sexual offenses under Chapter 9A.44 RCW where a minor is the victim, promoting 

prostitution of a minor under Chapter 9A.88 RCW, the sale or purchase of a minor child under RCW 

9A.64.030, or violation of similar laws of another jurisdiction.  Failure to comply with this section shall 

be grounds for District to immediately terminate the contract. 

 

1.7 Compliance with Laws 

 

1.7.1 General.  Vendor shall comply, and be certain that its Services comply, with all applicable laws, 

ordinances, regulations, resolutions, licenses of record, permits of record, and other requirements 

applicable to the Services, in effect at the time of performance of the Services and as interpreted by 

cognizant authorities.  Vendor shall furnish such documents as may be required to effect or evidence such 
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compliance.  All laws, ordinances, regulations, and resolutions required to be incorporated in agreements 

of this character are incorporated in this Agreement by this reference. 

 

1.7.2 Nondiscrimination.    

A. Applicable state laws concerning prevailing wages, hours, workers’ compensation and other 

conditions of employment are called to the attention of bidders for their compliance.  Bidder shall include 

in the bid any filing fees required to comply with applicable labor laws. 

 

B. During the term of this Agreement, Vendor shall comply with applicable local, state and federal 

laws prohibiting discrimination with regard to race, creed, color, national origin, sex, sexual orientation, 

marital status, age or the presence of any sensory, mental or physical handicap. 

 

C. Any Vendor who is in violation of these requirements, or an applicable nondiscrimination 

program shall be barred forthwith from receiving awards of any purchase order from Seattle School 

District No. 1 or shall be subject to other legal action or contract cancellation unless satisfactory showing 

is made that discriminatory practices have terminated, and that reoccurrence of such acts is unlikely.  This 

includes compliance with Section 503 and 504 of the Vocational Rehabilitation Act of 1973 and Sections 

2012 and 2014 of the Vietnam Era Veterans Readjustment Act of 1974. 

 

 

ARTICLE 2 - PAYMENTS TO VENDOR 

 

The compensation shall be made no more frequently than on a quarterly basis and if paid on a lump sum 

basis shall be in proportion to the Services performed.  Each of Vendor's invoices shall set forth in a 

detailed and clear manner a complete description of the Services covered thereby, on a form substantially 

similar to that customarily used by District and shall be supported by such receipts, documents, and other 

information as District may reasonably request.  The invoice shall include separate listings of Services for 

particular schools or programs, if requested by the District.  District shall pay each of Vendor's invoices 

within thirty (30) days after District's receipt, provided that all required documentation is included and 

accurate. 

 

Contractor shall submit all invoicing to the District’s Accounts Payable Department in electronic form to: 

AccountsPayable@seattleschools.org 

Invoices shall be sent within 30 days of service, and shall include the following information: 

• Name of School 

• Site address 

• Conveyance Number 

• Date and time of service 

• District’s contract liaison 

• District's work order ID number 

• Detailed description of the services and supplies provided 

• Proof of service 

• Applicable prompt payment discount(s). 

• State and local sales taxes, as required by Washington State Department of Revenue 

• Address where payment is to be mailed 

 

ARTICLE 3 - REIMBURSABLE EXPENSES 

   As shown in contract. 
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ARTICLE 4 - VENDOR'S ACCOUNTING RECORDS 

 

The Vendor's records of performance of Services shall at all times be subject to review by and the 

approval of District, but the making of (or failure or delay in making) such review or approval shall not 

relieve Vendor of responsibility for performance of the Services in accordance with this Agreement.  

Records of Reimbursable Expenses shall be kept in accordance with generally accepted accounting 

principles. 

 

Vendor shall promptly furnish District with such information related to the Services as may be requested 

by District. Until the expiration of three (3) years after final payment of the compensation payable under 

this Agreement, Vendor shall provide District access to (and District shall have the right to examine, audit 

and copy) all of Vendor's books, documents, papers and records which are related to the Services or this 

Agreement. 

 

 

ARTICLE 5 - DISTRICT OWNERSHIP AND USE OF DOCUMENTS 

 

5.1 District Ownership.  All drawings, specifications, materials, information, property and other items 

obtained or developed in connection with the Services or the cost of which is included in the 

Reimbursable Expenses (including, but not limited to, documents, designs, drawings, plans, 

specifications, calculations, maps, sketches, notes, reports, data, estimates, reproductions, renderings, 

models, mock-ups, completed Services and Services in progress), together with all rights associated with 

Districtship of such items (such as copyright, patent, trade secret and other proprietary rights), shall 

become the property of District when so obtained or developed or when such expense is incurred, as the 

case may be, whether or not delivered to District.  Vendor shall deliver such items, together with all 

materials, information, property and other items furnished by District or the cost of which is included in 

the Reimbursable Expenses, to District upon request and in any event upon the completion, termination or 

cancellation of this Agreement.  However, Vendor may at its own expense retain copies of any such items 

for its own records or for use in the furtherance of its professional knowledge.  

 

5.2 License.  District shall have a permanent, assignable, nonexclusive, royalty-free license and right 

to use all concepts, methods, processes, products, writings and other items (whether or not copyrightable 

or patentable) developed or first reduced to practice in the performance of the Services or otherwise 

whether by Vendor, any of its subcontractors, or any employee(s) of Vendor in connection with this 

Agreement. District shall hold Vendor or its subcontractors harmless for District's reuse of documents on 

a project other than this Project. 

 

5.3 Nondisclosure.   Vendor shall not, without the prior written consent of District, disclose to third 

parties any information obtained in connection with the Services unless:  (a) the information is known to 

Vendor prior to obtaining the same directly or indirectly from District or in connection with the Services; 

(b) the information is in the public domain at the time of disclosure by Vendor; or (c) the information is 

obtained by Vendor from a third party who did not obtain the same directly or indirectly from District or 

in connection with the Services.  If so requested by District, Vendor shall obtain from its employees, 

subcontractors and their respective employees nondisclosure agreements in the form and content 

satisfactory to District.   Submission or distribution to meet official regulatory requirements or for other 

purposes in connection with the activity for which the Services were rendered is not to be construed as 

publication in derogation of District's or Vendor's rights. 

 

 

ARTICLE 6 - RELEASE, INDEMNIFICATION AND HOLD HARMLESS 
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6.1 Release and Indemnification.  Vendor releases and shall indemnify and hold harmless District, its 

successors and assigns, and the directors, officers, employees and agents of District and their successors 

and assigns (collectively, the "Indemnitees") from all claims, losses, harm, costs, liabilities, damages and 

expenses (including, but not limited to, reasonable attorneys' fees) relating to the services arising (whether 

before or after completion of the Services) out of any act, error or omission of any of the following:  

Vendor; Vendor's subcontractors or subcontractors; the directors, officers, employees or agents of Vendor 

or any of its subcontractors or subcontractors; or anyone acting on Vendor's behalf in connection with the 

Services or this Agreement.  However, Vendor shall not be required to so indemnify any of the 

Indemnitees against liability or damages to the extent caused by or resulting from the negligence of such 

Indemnitees. The indemnification obligation under this paragraph shall not be affected by any limitation 

on the amount or type of damages, compensation or benefits payable by or for Vendor or any 

subcontractor under any worker’s compensation act, including Title 51, RCW, any disability benefit acts, 

or any other employee benefit acts.  Vendor and any subcontractor hereby waive, for themselves and their 

successors, any right to claim such limitation as a defense, set off, or other reduction of rights to 

indemnification under this paragraph.  Vendor further agrees that this waiver has been mutually 

negotiated by the parties. 

 

6.2 Workers’ Compensation.  Vendor expressly waives any immunity or limitations (e.g., on the type 

or amount of damages, compensation, benefits or liability payable by Vendor) that might otherwise be 

afforded under any industrial insurance, workers' compensation, disability benefit or similar law, rule, 

regulation or order of any governmental authority having jurisdiction (including, but not limited to, the 

Washington Industrial Act, Title 51 of the Revised Code of Washington).  By executing this Agreement, 

Vendor acknowledges that the foregoing waiver has been mutually negotiated by the parties. 

 

6.3 Patent; Copyright.  Vendor releases and shall defend, indemnify and hold harmless the 

Indemnitees from all claims, losses, harm, costs, liabilities, damages, expenses (including, but not limited 

to, reasonable attorneys' fees) and royalties arising (whether before or after completion of the Services) 

out of or in connection with any claim, action, suit or proceeding based upon infringement of any patent, 

copyright, trade secret or other proprietary right or upon the wrongful use of any confidential or 

proprietary concept, method, process, product, writing, information or other item and arising out of or in 

connection with performance of the Services or the use or intended use of any of the Services.  Further, if 

any of the Services or any use or intended use of the Services constitutes an infringement of any patent, 

copyright, trade secret or other proprietary right or the wrongful use of any confidential or proprietary 

concept, method, process, product, writing, information or other item, Vendor shall at its expense either 

procure for the Indemnitees the right to use the infringing item, replace the infringing item with a 

substantially equal but noninfringing item or modify the infringing item so that it becomes noninfringing; 

provided, however, that this paragraph 6.3 does not apply to any claim, action, suit or proceeding based 

upon infringement which is related to any materials or equipment designated solely by District for use by 

the District. 

 

 

ARTICLE 7 – INSURANCE AND BONDS 

 

7.1 General Provisions 

 

A. Vendor shall, at its sole cost and expense, with respect to Vendor, its subcontractors of any tier, 

and their employees, officers, representatives and agents, ensure that Vendor and its subcontractors 

maintain in effect at all times during the performance of the Work coverage or insurance in accordance 

with the applicable laws relating to workers’ compensation and employer’s liability insurance (including, 

but not limited to, the Washington Industrial Insurance Act), regardless of whether such coverage or 
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insurance is mandatory or merely elective under the law.  Prior to commencing the Work, Vendor shall 

furnish to District assurance and evidence acceptable to District of coverage or insurance with respect to 

all persons performing the Work in accordance with the applicable laws relating to workers’ 

compensation and employer’s liability insurance (including, but not limited to, Certificate(s) of 

Compliance as issued by the Washington State Department of Labor and Industries). 

B. Without limiting the generality of paragraph (a) above, Vendor shall purchase and maintain 

insurance as set forth below for all its employees, officers, representatives and agents engaged in Work on 

this Project under this Contract.  In case any such Work is subcontracted, Vendor shall require the 

subcontractor to provide the same insurance coverage for all of the latter’s employees, officers, 

representatives and agents engaged in such Work.  In case any class of employees engaged in hazardous 

work under this Contract and the site of the Project is not protected under the above Washington State 

Industrial Insurance Act, or “stop-gap” insurance, Vendor shall provide and shall cause each 

subcontractor to provide compensation insurance and employer’s liability insurance with a private 

insurance company. 

C. Prior to the commencement of performance of the Work, Vendor shall, at its sole cost and 

expense, secure such liability insurance as will protect Vendor, its employees, officers, representatives 

and agents, District and District’s Representative,  from and against any and all claims and liabilities 

arising out of bodily or personal injury (including death) or property damage that may result from 

Vendor’s operations or performance of Vendor’s obligations under this Contract, whether such 

performance is by Vendor or any of its Support.  All such insurance shall be placed with such insurers and 

under such forms of policies as may be acceptable to District. 

 

7.2 Vendor’s Liability Insurance.  Vendor shall, at its own expense, secure and maintain Commercial 

General Liability Insurance including Products and Completed Operations; Broad Form Property 

Damage; Stop Gap; Contractual Liability (and Collapse, Explosion and Underground).  Without limiting 

the generality of the foregoing, such insurance shall protect District, District’s Representatives, 

Construction Manager, Architect/Engineer and Vendor from the following claims which may arise out of, 

result from or relate to Vendor’s operation or performance under the Contract:  

a. claims under workers' or workmen’s compensation, disability benefit and other similar 

employee benefit act; 

b.    claims for damages because of bodily injury, occupational sickness or disease, or death of its 

employees;  

c. claims for damages because of bodily injury, sickness or disease, or death of any person other 

than its employees; 

d. claims for damages, insured by usual personal and advertising injury liability coverage which 

are sustained (1) by any person as a result of an offense directly or indirectly related to the 

employment of such person by Vendor, or (2) by any other person; 

e.     claims for damages, other than to work itself, because of injury to or destruction of tangible 

property, including loss of use resulting therefrom (including, but not limited to, the usual 

Broad Form Property Damage Liability coverage); and  

f. claims for damages because of bodily injury or death of any person or property damage 

arising out of the ownership, maintenance or use of any motor vehicle. 

 

All required liability policies shall be written on an “occurrence” and not “claims-made” form. 

 

The insurance required by 7.2 shall include contractual liability insurance applicable to Vendor’s 

indemnification obligations under this Agreement. 

 

All required liability policies shall be specifically endorsed as primary insurance, and not contributory to 

any other insurance or self-insurance available to District. 
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7.3 Limits of Liability 

 

 The liability insurance required herein shall be written for not less than that stated in these 

Contract Documents; or one million dollars ($1,000,000), whichever is greater.  Except for workers’ 

compensation, limits shall be project specific and dedicated to work performed under this Contract, unless 

otherwise agreed to by District.  The amounts of insurance shall not be less than: 

 

 workers’ compensation  statutory 

 employer’s liability 

(stop gap) 

$1,000,000 each accident 

$1,000,000 disease-policy limit 

$1,000,000 each employee 

 commercial general liability (per occurrence/aggregate) 

 bodily injury and property 

damage 

$1,000,000/$2,000,000 

  personal and advertising injury $1,000,000/$2,000,000 

  products and completed 

operations 

$1,000,000/$2,000,000 

 
fire legal liability $100,000 

 

 automobile liability (owned, 

non-owned, leased or hired) 

$1,000,000 per occurrence 

 umbrella/excess coverage 

professional liability 

$2,000,000 per occurrence 

$1,000,000 each occurrence 

7.4 Coverage Period 

 

Vendor or its Subcontractors shall maintain the foregoing insurance and coverages in full force and effect 

at all times; (a) until all of Vendor’s obligations under this Contract have been fully performed, all of the 

Work has been fully accepted by District and all operations of Vendor and its employees, officers, 

representatives, agents and subcontractors (including, but not limited to, removal of equipment and other 

property) on or about the site of the Work have been concluded; and (b) in the case of completed 

operations and products liability insurance, until the expiration of one (1) year after all of Vendor’s 

obligations under this Contract have been fully performed. 

7.5 Certificates of Insurance 

Prior to the execution of the Contract (or within such further time as District may allow in writing), 

Vendor shall deliver to District Certificates of Insurance in a form acceptable to District as evidence that 

policies providing insurance with such provisions, coverages and limits are in full force and effect.  Such 

Certificates shall state specifically the name of this Project and its address, and shall evidence the District 

and District’s Representatives, if any, as insureds or additional insureds.  These certificates shall contain a 

provision that coverages afforded by the policies will not be canceled until at least 45 days prior written 

notice has been given to District and additional insureds.  Vendor shall also furnish District with such 

additional assurance and evidence of such insurance (such as copies of all insurance policies, certified by 

an authorized representative of the insurer) as District may from time to time request.  The certificate 

shall also evidence that the policies are issued as primary insurance and noncontributory to any insurance 

or self-insurance applicable to District. 

7.6 Renewal, Termination, Cancellation, Expiration, and Alteration 
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In the event of any renewal, termination, cancellation, expiration or alteration in any policy of insurance 

required under this Contract, Vendor shall deliver to District a Certificate of Insurance with respect to any 

such renewal, termination, cancellation, expiration or alteration, as the case my be prior to inception of 

any such coverage. 

7.7 Additional Insureds; Right of Subrogation 

  

Vendor shall ensure that any policies of insurance that Vendor or any of its subVendors are required to 

carry, provide or have provided as insurance against loss of or damage to property or bodily harm that 

may occur in connection with the Work or this Contract shall name District and District’s Representatives 

as additional insureds and include a waiver of the insurer’s right of subrogation against District, the 

Construction Manager, the Architect/Engineer and District’s Representative. To the extent permitted by 

its insurance policies, Vendor hereby waives its rights of subrogation against District, the Construction 

Manager, the Architect/Engineer and District’s Representative. 

 

7.8 No Limitation 

  

The requirements of this Contract as to insurance and acceptability to District of insurers and insurance to 

be maintained by Vendor and its Support are not intended to and shall not in any manner limit or qualify 

the liabilities and obligations assumed by Vendor under this Contract. 

7.9 District’s Right to Maintain Insurance 

 

If Vendor or any of its subcontractors fails to maintain the insurance coverage as required by this Part 2, 

District may obtain such insurance coverage as is not being maintained, in form and amount substantially 

the same as set forth above, and District may charge to or otherwise recover from Vendor (e.g., by offset 

against any amounts due or which may become due Vendor under this Contract), the cost of such 

insurance. 

 

 

ARTICLE 8 – CHANGES 

 

8.1 Notice.  District may at any time, by written notice thereof to Vendor, make changes in the 

Services to be performed under this Agreement (including, but not limited to, additions to or deletions 

from any Services, suspension of performance, and changes in the schedule and location of performance).  

Vendor shall, within ten (10) days after receipt of notice of any change which Vendor believes to be 

outside the scope of Services, give District written notice of such belief, otherwise the change shall be 

deemed to be within the scope of Services. 

 

8.2 Adjustment.   If any change under paragraph 8.1 causes an increase or decrease in the cost of or 

the time required for performance of the Services, an equitable adjustment in the compensation and/or 

schedule under this Agreement shall be made to reflect such increase or decrease and this Agreement 

shall be modified in writing accordingly.  Such equitable adjustment shall constitute full compensation to 

Vendor for such change. 

 

 

ARTICLE 9 - TERMINATION OF THIS AGREEMENT 

 

9.1 Termination of Agreement by District for Cause. 
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9.1.1 If Vendor shall fail to fulfill in a timely and proper manner its obligations under this Agreement, 

or if Vendor shall violate any of the provisions of this Agreement, or if Vendor becomes insolvent or the 

subject of any proceeding under bankruptcy, insolvency or receivership law or makes an assignment for 

the benefit of creditors, District shall thereupon have the right to terminate this Agreement by giving 

written notice of such termination and specifying the effective date thereof as a certain date at least seven 

(7) days after the notice, during which period Vendor shall have the right to cure the default.  

 

9.1.2 Whether or not this Agreement is so terminated, Vendor shall be liable to District for any damage 

or loss resulting from such failure or violation by Vendor described in subparagraph 9.1.1, including, but 

not limited to, costs in addition to those agreed to herein for prosecuting Services to completion and delay 

damages paid or incurred by District.  The rights and remedies of District provided by this paragraph are 

cumulative with and in addition to any other rights and remedies provided by law or this Agreement. 

 

9.1.3 District shall be liable to Vendor for Vendor's just and equitable compensation for any 

satisfactory services completed, but in no event shall this compensation exceed the percentage of total 

services satisfactorily completed at the time of termination times the total compensation payable under 

this Agreement.  District may withhold payments to Vendor equal to any claim made in writing by 

District for the purpose of set-off until such time as the exact amount of damages due District from 

Vendor is determined.  In no event shall District be liable for any consequential or incidental damages, 

including, but not limited to, loss of profit on other projects or of reputation incurred by Vendor as a 

result of such termination.  If District purports to terminate all or a part of this Agreement for cause, and it 

is determined that insufficient cause existed, such termination shall be deemed to have been a termination 

for convenience of District pursuant to paragraph 10.2, and the rights of the parties shall be determined 

accordingly. 

 

9.2 Termination for Convenience by District.   District may, at its option, terminate all or a portion of 

the services not then performed under this Agreement at any time by so notifying Vendor in writing.  In 

that event, all finished or unfinished documents and other materials as described above shall, at the option 

of District, become its property upon compensation therefor in accordance with this Agreement, and 

District shall indemnify and hold harmless Vendor and its agents and employees from any claims arising 

from District's subsequent use of such documents and other materials, except to the extent Vendor is 

solely or concurrently negligent.  If the Agreement is terminated by District as provided herein, Vendor's 

compensation for the Services shall be (i) that portion of the compensation for services performed prior to 

termination, and (ii) proper compensation for Reimbursable Expenses.  District shall not be liable for any 

consequential or incidental damages, including, but not limited to, loss of profits on other projects or of 

reputation incurred by Vendor as a result of such termination. 

 

 

ARTICLE 10 – MISCELLANEOUS 

 

10.1 Time.  Time is of the essence with regard to performance of this Agreement. 

 

10.2 Subcontracting.  Except for any services to be performed by subcontractors specified in the 

contract, Vendor shall not (by contract, operation of law or otherwise) delegate or subcontract 

performance of any Services to any other person or entity without the prior written consent of District.   

 

10.3 Independent Contractor.  Vendor shall at all times be an independent contractor and not an agent 

or representative of District with regard to performance of the Services as authorized by this Agreement.  

Vendor shall not represent that it is, or hold itself out as, an agent or representative of District.  
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 10.4 Nonwaiver.  The failure of either party to insist upon or enforce strict performance by the other 

party of any of the provisions of this Agreement or to exercise any rights under this Agreement shall not 

be construed as a waiver or relinquishment to any extent of its rights to assert or rely upon any such 

provisions or rights in that or any other instance. 

 

10.5 Assignment.  Neither District nor Vendor shall assign, sublet or transfer any interest in this 

Agreement without the written consent of the other. 

 

10.6 Entire Agreement.  This Agreement represents the entire and integrated agreement between 

District and Vendor and supersedes all prior negotiations, representations or agreements, either written or 

oral.  This Agreement may be amended only by written instrument signed by both District and Vendor. 

 

10.7 Applicable Law; Venue.  This Agreement shall be interpreted, construed, and enforced in all 

respects in accordance with the laws of the State of Washington.  Venue in any litigation shall be in King 

County, Washington. 

 

10.8 Debarment.  Vendor, by accepting this contract, warrants that it is not presently debarred, 

suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered 

transactions (defined as not being eligible to receive federal funds) by any local, state or federal 

department or agency. Vendor agrees to be bound by the terms of School Board Policy No. H51.00, 

which provides additional requirements applicable to debarment of contracts from receiving future 

contracts with the District. 

 

10.9 Cooperation with District Auditor and State Auditor. Vendor agrees to provide reasonable 

cooperation with any inquiry by either the district or State Auditor relating to the performance of this 

contract.  The District has the right to audit records of the Vendor relating to payment or performance 

under this contract, for one year after completion of this contract.  Failure to cooperate may be cause for 

debarment from award of future contracts. 

 

10.10  Scheduling.  Quarterly inspections. 

 

The Vendor shall submit a quarterly inspection schedule within two (2) weeks after the contract award.  

Schedule shall be submitted to the District Contract Liaison and shall include the following information: 

a) Site Name 

b) Date of Inspection 

c) Time of inspection 

 

The Contractor will schedule testing such that all elevators can be tested consecutively, thereby 

eliminating the need to transport test weights to and from the District on multiple occasions.  In order to 

synchronize all testing, some elevators may need to be tested prior to their required test date. 

 

Changes to the schedule shall be received by the District Contract Liaison a minimum of 24 hours prior to 

the scheduled time for the inspection.  No changes to the schedule shall be implemented without prior 

approval. 

 

10.11   Liquidated Damages.  Time is of the essence in this Contract.  The District may suffer substantial 

consequential damages if the Work is not completed in accordance with Section 10.10.  However, it 

would be difficult if not impossible to determine precisely the amount of such damages.  The Contractor 

therefore agrees that, from the compensation otherwise to be paid, for each calendar day of delay beyond 

the scheduled date the liquidated damages shall apply: 
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Failure to submit the quarterly inspection schedule and subsequent changes to the schedule a 

minimum of two weeks prior to performing the inspection shall result in a performance 

deficiency of fifty ($50) dollars per day for every day that the consultant fails to submit said 

schedule. 

 

Failure to perform the work on the day scheduled without notifying the District of the 

cancellation at least 24 hours prior to the scheduled time shall result in a performance deficiency 

of two hundred ($200) dollars per day for every instance the consultant fails to perform. The 

District will invoice the Contractor directly for deficiencies. Offsets or credit memos on quarterly 

maintenance invoices from the Vendor will be accepted. 

 

These sums are agreed upon as the liquidated damages which the District will sustain in the case 

of the failure of the Contractor to perform, and this sum is not construed as a penalty, but as a 

reasonable estimate of the District’s actual damages. The above provision for liquidated damages 

is intended to be in lieu of Contractors’s liability for consequential damages sustained by District 

by reason of Contractor’s delay on the date set for Completion.  This provision shall not relieve or 

release Contractor from liability occasioned by other breaches or defaults under this Contract, nor 

shall it limit District’s rights to terminate the Contract for cause pursuant to the General 

Conditions or to pursue any other remedy, under the Contract or otherwise. 

 

The fact that Contractor is liable for liquidated damages does not give Contractor an option to pay 

such damages in lieu of progressing with the Work on a reasonable, expeditious basis.  Failure to 

make reasonable progress, at any time, is a basis for termination for cause.  Election by the 

District not to terminate shall not affect District’s right to assess liquidated damages and/or to 

terminate the Contract at a later time. 

 

10.12  Elevator Inspections.  The District will pay State of Washington elevator inspection fees and 

notify the Contractor, in writing, of items required to be completed that are the responsibility of the 

Contractor. The District will forward to the Contractor Labor and Industries inspection reports no later 

than 10 days after the District receives them.  If inspection reports are sent more than 10 days after 

receipt, the District is responsible for requesting an extension from Labor and Industries if necessary.  The 

Contractor will submit, in writing, a work schedule of items to be completed within seven (7) calendar 

days of notification by the District, and notify the District, in writing, of all items corrected. Fees for re-

inspection due to failure to eliminate deficiencies included in this contract and that are the responsibility 

of the Contractor will be paid by the Contractor. 

 

a. The District will notify the State of Washington Elevator Inspector in writing of items 

completed, with a copy to the Contractor. 

 

b. The District must receive written notification seven calendar days prior to all tests so that its 

staff may witness the tests.  The Contractor will submit written test reports to the District 

within five calendar days of actual testing.  

 

c. Establish and maintain an inspection system covering the tasks and services provided by the 

Contractor including a review of callbacks. It shall specify areas to be inspected on a 

scheduled or unscheduled basis, the manner in which inspections are to be conducted, and the 

individual who will do the inspection. 

 

d. Provide a file of all inspections or tests conducted by the Contractor to include all corrective 

actions taken.  The file is the property of the District and the District may review the file at 
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any time during the contract.  The file will be turned over to the District upon completion or 

termination of the contract. 

 

   

 

 

 

 

END OF ADDITIONAL TERMS AND CONDITIONS  
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Seattle Public Schools 
Bargaining Unit Checklist 

 
 
 

The information provided below will assist the Seattle Public Schools in determining whether a service 
may be performed by an independent contractor and whether the individual can appropriately be 
classified as a contractor with the District. Please note that this page should be completed by the 
Principal/Program Manager contracting the Independent Contractor and must be attached to the 
SEATTLE SCHOOL DISTRICT PERSONAL SERVICES CONTRACT FORM for processing and 
approval. 

 
 
 

Name of contractor or business   
 

Tax Payer Identification #   
 
 
 

Please answer YES or NO to the following two (2) questions: 
 

SECTION 1. BARGAINING UNIT CHECKLIST 
 

Yes No Is the service being provided included in a current district position that a current 
employee could do or could be trained to do? 

 
Yes No Will the service contract bypass and/or violate collective bargaining agreements or District 

hiring process/procedures or any other District policies (i.e., Hiring of Relatives, Child 
Labor Laws)? 

 
Bargaining units include but are not limited to: 
1) Seattle Education Association 3) Machinists 289/79 

Certificated Machinists 
Paraprofessinal Auto machinists 
SAEOP 4) Teamsters 117/174 

2) Internatinal Union of Operating Engineers Warehouse workers 
Custodial/gardeners Truck drivers 
Nutrition services 5) PASS (Principals Assoc of Seattle Schools) 
Security specialists, alarm monitors 6) Seattle/King Cty Building & Trades Council 

 
 
Please Note: 
If the answer is “Yes” to EITHER of the above two questions, the individual cannot be classified as a 
contractor. (Please contact your Personnel Analyst for staffing concerns and contact the Payroll 
Department for Retirement information.) 

 
If the answer is “NO” to both of the questions listed above, please proceed to the Determining Employee 
versus Independent Contractor Checklist. 

 
 

I, Seattle School District's Principal or Department Manager confirm that the above information is true. 
 

Name (print)_   
 

Signature   
 

Title    
 

Last Updated 12/23/2014 

Eltec Systems, LLC

91-1885377

✔

✔

Chris Richardson

Maintenance Manager
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SEATTLE  PUBLIC SCHOOLS 
DETERMINING EMPLOYEE versus INDEPENDENT  CONTRACTOR 

CLASSIFICATION CHECKLIST 
 

The information provided below will assist the Seattle Public Schools in determining whether an individual performing services 
will be classified as an employee of the District or as an independent contractor for federal, state and FICA tax purposes.  Please 
note that this page should be completed by the Principal/Program Manager contracting the Independent Contractor and must be 
attached to the SEATTLE SCHOOL DISTRICT PERSONAL SERVICES CONTRACT FORM for processing and approval. 

 

 
SECTION  1. GENERAL 
Name of Individual/Business: Individual/Business E-mail Address: 

For Individuals: (check one) 
a US Citizen a Resident Tax Alien a Nonresident Alien 

Taxpayer Identification Number: 

School or Program Location: Phone Number/Address: 

 
SECTION 2. MULTIPLE RELATIONSHIPS WITH THE DISTRICT 

 
Yes No    Does this individual currently work for the District as an employee (including hourly, temporary or substitute)? 

 
Yes No    Does the District expect to hire this individual as an employee to provide the same or similar services immediately 

following the termination of his/her independent contractor service? 

 Yes No    During the previous 12 months prior to the date on which the independent contractor service commenced, was the 
individual an employee (including hourly, temporary or substitute) to provide the same or similar service? 

 

Yes No    Is this individual drawing state retirement benefits? 

 

Please Note: 
If the answer is “Yes” to ANY of the above three questions, the individual should be classified as an EMPLOYEE and paid 
through the normal payroll process.  See footnote*. 

 

 
SECTION 4. RELATIONSHIP WITH THE DISTRICT 

 
The individual does not receive extensive instructions on how to perform his/her job, except perhaps topics to discuss.  The 
individual does provide or could be available to perform this job at other businesses/schools.  The individual does not 
receive benefits from the Seattle Public School District, nor does the individual  expect to receive benefits from the District. 
The District and the individual  agree, either in writing or orally, that the relationship is strictly that of an independent 
contract relationship. 

 
I, Seattle School District's Principal or Department Manager, confirm that the above paragraph is true and therefore the 
individual  is an independent contractor.  If the above statement is not true, the individual may be an employee.* 

 
Name (print):    Title:     

 
Signature:     Date:     

 
Phone Number:     E-mail Address:    @seattleschools.org 

 
*If the department requesting services disagrees with this determination, please complete the Internal Revenue Services SS-8 
form (available at www.irs.gov), provide documentation to provide answers, and submit completed packet to the Contracts Desk 
in Accounting. Accounting and Payroll will work with the department to make a final decision. 

 
 

Attachment to Personal Services Contract 
      Last Updated 02/19/2015 

SECTION 3. RETIREMENT BENEFITS 

Eltec Systems, LLC cpalmquist@eltec.cc

91-1885377

Entire District 206-303-9789

✔

✔

✔

✔

Chris Richardson Maintenance Manager

3/27/20

206-252-0673 crichardson

DocuSign Envelope ID: 311F4966-90F6-4C27-B0AE-B1FDB15ED48F



1 

SCHOOL BOARD ACTION REPORT  
 
DATE: Feb. 25, 2020 
FROM: Denise Juneau, Superintendent 
LEAD STAFF: Fred Podesta, Chief Operations Officer 
 206-252-0102, fhpodesta@seattleschools.org 
 
For Introduction: March 25, 2020 
For Action: April 7, 2020 

 
1. TITLE 
 
Elevator Maintenance and Repair - Master State Contract 
 
2. PURPOSE 
 
This Board Action Report is to adopt Master State Contract No. 01219 with Eltec as the winning 
vendor from the period of April 7, 2020-March 31, 2021. 
 
3. RECOMMENDED MOTION 
 
I move that the School Board authorize the Superintendent to execute the elevator maintenance 
and repair contract with Eltec in the amount of $285,000, to ensure elevator maintenance and 
repairs to the district, as attached to the School Board Action Report, with any minor additions, 
deletions and modifications deemed necessary by the Superintendent, and to take any necessary 
actions to implement the contract.  
 
4. BACKGROUND INFORMATION 
 

a. Background: This contract is for required routine maintenance of all elevators in the 
district and repairs as needed. Under the previous state of Washington Department of 
Enterprise Services contract, the district was required to compete within the state of 
Washington’s shortlist of prequalified elevator contractors. Eltec was awarded the 
district’s previous contract via that state contracting method. The new state of 
Washington contract, which is valid Jan. 1, 2020-Jan. 1, 2022, identifies final winning 
firms by zip code for the geographic areas they serve throughout the state. There were 
several available contractors in the Seattle area. According to Seattle Public Schools 
Facilities Operations Analyst Michael Ames, who served on the state selection 
committee, Eltec was chosen because they offered the lowest pricing schedule on the 
state contract and were familiar with the complexities of all the district’s unique locations 
and needs. While the state contract is valid for Jan. 1, 2020-Jan. 1, 2022, Seattle Public 
Schools’ contract would be April 7, 2020-March 31, 2021. 
 

b. Alternatives: There are no viable alternatives to having an elevator maintenance contract 
in place. 

 
c. Research: N/A 

 

DocuSign Envelope ID: 311F4966-90F6-4C27-B0AE-B1FDB15ED48F



2 

5. FISCAL IMPACT/REVENUE SOURCE 
 
Fiscal impact to this action will be $285,000. 
 
The revenue source for this motion is the State Apportionment/General Fund. 
 
Expenditure:   One-time   Annual   Multi-Year   N/A 
 
Revenue:  One-time   Annual   Multi-Year   N/A 
 
6. COMMUNITY ENGAGEMENT 
 
With guidance from the District’s Community Engagement tool, this action was determined to 
merit the following tier of community engagement:  
 

 Not applicable 
 

 Tier 1: Inform 
 

 Tier 2: Consult/Involve 
 

 Tier 3: Collaborate 
 
7. EQUITY ANALYSIS 
 
Master State Contract No. 01219 is a competitive procurement and is awarded by counties. The 
award structure included state of Washington Procurement Priorities, which supports preferences 
for small businesses. All bids were evaluated for responsiveness, service performance, cost 
factors and qualifications. Eltec was awarded the lowest responsive, responsible bidder by the 
state. In addition, the contract was awarded by the state to Otis and ThyssenKrupp for King 
County. Customers then choose the appropriate vendor that best meets their agency needs. Eltec 
was chosen by Seattle Public Schools because they offered the lowest pricing schedule on the 
state contract and were familiar with the complexities of all the district’s unique locations and 
needs.  
 
8. STUDENT BENEFIT 
 
Routine maintenance of all elevators in the district and repairs are a health, safety and 
accessibility issue for district facilities. 
 
9. WHY BOARD ACTION IS NECESSARY 
 

 Amount of contract initial value or contract amendment exceeds $250,000 (Policy No. 6220) 
 

 Amount of grant exceeds $250,000 in a single fiscal year (Policy No. 6114) 
 

 Adopting, amending, or repealing a Board policy 
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 Formally accepting the completion of a public works project and closing out the contract 
 

 Legal requirement for the School Board to take action on this matter 
 

 Board Policy No. _____, [TITLE], provides the Board shall approve this item 
 

 Other: _____________________________________________________________________ 
 
10. POLICY IMPLICATION 
 
Per Board Policy No. 6220, Procurement, any contract over $250,000 requires School Board 
approval. 
 
11. BOARD COMMITTEE RECOMMENDATION 
 
This motion was discussed at the Operations Committee meeting on March 12, 2020. The 
Committee reviewed the motion and moved it forward for consideration. 
 
12. TIMELINE FOR IMPLEMENTATION 
 
Upon approval of this motion, the contract will be executed with Eltec through the State Master 
Contract 0219 on April 7, 2020. 
 
13. ATTACHMENTS 
 

• Washington State Master Contract No. 0219 (for approval) 
• Seattle Public Schools Inter-local, Cooperative Purchasing Agreement Justification Form 

(for reference) 
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Washington State Master Contract No. 
0219 

Elevator Inspections, Maintenance and Repairs 
 
Seattle Public Schools is committed to making its online information accessible and usable to all 
people, regardless of ability or technology. Meeting web accessibility guidelines and standards is 
an ongoing process that we are consistently working to improve. 
 
While Seattle Public Schools endeavors to only post documents optimized for accessibility, due 
to the nature and complexity of some documents, an accessible version of the document may 
not be available. In these limited circumstances, the District will provide equally effective 
alternate access.  
 
For questions and more information about this document, please contact the following: 

 
Michael Ames 

Facilities Operations Analysts 
mwames@seattleschools.org 

 
The Master Contract is made and entered into by and between the state of Washington acting by and 
through the Department of Enterprise Services and Eltec Systems LLC as of Nov. 29, 2019. The 
contract covers recitals, agreement, scope of work expected, prices for services, wages and insurance 
requirements. 
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Procurement 
Approvals 

 
Initials 

 
Date 

Accounting   
Contracting   

Legal   
Purchasing   

 
 
 

Seattle Public Schools Inter-local, Cooperative Purchasing Agreement Justification Form 
 
 
 

Instructions 
• This form must be completely filled out and must accompany any Federally funded procurement (including Personal Services 

Contracts-PSCs) requests over $3500.00, any non-Federally funded Personal Services Contract (PSC) request over $25,000 
and all other procurement requests over $40,000.00 (in aggregate purchases) where an Inter-Local, Cooperative Purchasing 
Agreement is requested to be used in lieu of the District’s standard self-performed competitive procurement processes. If 
purchasing goods/equipment or services, this form must be completed and accompany the Purchase Requisition (B2B/Market 
Place) whenever an Inter-Local, Cooperative Purchasing Agreement based purchase is requested.  An Inter-Local, 
Cooperative Purchasing Agreement purchase is made only when the District’s self-performed competitive procurement 
processes are determined by the Procurement Working Group (consisting of representatives from Accounting, Contracting 
Services, the General Counsel’s Office, and Purchasing Services) to not likely produce the lowest price on quotes/bids or the 
best weighted outcome in the case of RFPs.  Approvals for Inter-Local, Cooperative Purchasing Agreement requests shall 
be made in accordance with the thresholds indicated in the Authority matrix.  

• The Inter-Local, Cooperative Purchasing Agreement must meet the requirements of RCW 39.04.030 Joint Powers, RCW 
39.26.060 Cooperative Purchasing, Board Policy 6220 and Superintendent Procedure 6220SP.B and 6220SP.F must be 
followed. 

As a minimum, consideration for the use of Inter-Local, Cooperative Purchasing Agreement is dependent on the 
following criteria.  Competitive practice comparable to the District’s, competition for the same product or service that 
the District identified in its scope and terms and conditions that agree with District standard or have been 
reviewed/approved by District Legal Dept. 

• Completing this form does not guarantee that the proposed Inter-Local, Cooperative Purchasing Agreement will be selected. 
Additional information may be required. It is the requestor’s responsibility to provide all the required information and 
documentation indicated on this form. 

This request to use an Inter-Local, Cooperative Purchasing Agreement is for a specific (check appropriate box below): 
 Personal or Purchased Service Vendor/Contractor 
 Manufacturer, Brand and/or Model of goods, materials, software or equipment 

 
INITIATORS’S DEPARTMENT INFORMATION 
Department Facilities Phone 206-252- 
Contact Name Michael Ames E-mail  mwames@seattleschools.org  
Title    
Contract amount:    
PROPOSED VENDOR/CONTRACTOR INFORMATION      
Company Name:     Eltec Systems, LLC 
Address 2025 1st Ave, Suite 790  Phone 206-405-3371 
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City, State, Zip Seattle, WA 98121 Email khastings@eltec.com  
Description of service: Elevator Repair and Maintenance Web Address  
 
PROPOSED MANUFACTURER INFORMATION (IF SUBMITTING REQUEST FOR A SPECIFIC 
MANUFACTURER, BRAND AND/OR MODEL GOODS, SOFTWARE OR EQUIPMENT) 
Manufacturer      N/A     
Description of goods, 
materials, software or 
equipment: 

N/A Brand/Model # N/A 

 
 

 
PROPOSED INTER-LOCAL, COOPERATIVE PURCHASING AGREEMENT INFORMATION 
 

Inter-Local, Cooperative Name    Washington Dept. of Enterprise Services                                           Contract #     01219 
Address PO Box 41411 Phone 360-407-9415 
City, State, Zip Olympia, WA 98504-1411 Email Breann.aggers@des.wa.gov  
Description of goods or 
service: 

Elevator Inspections, Maintenance & 
Repairs Web Address       

 
                    
  Contract validity period       From:  1/1/2020             To: 1/1/2022  
 
Please confirm have you attached proof showing that the specific proposed Inter-Local, Cooperative agreement is valid in the State 
of WA for the period of time you require goods/services? 
☒Yes 
☐  No 
 
Proof /affidavit of public advertising (State of WA and most other jurisdictions/funding sources require) for the proposed Inter-
Local, Cooperative Purchasing Agreement is required. Have you attached proof? 
☒Yes 
☐ No 
 
 
PLEASE ANSWER THE FOLLOWING QUESTIONS. Attach additional sheets if needed. 
 

 
1. Have you used this inter-local agreement vendor for these goods or services in the past? 

 Yes 
 No 

If YES, describe (years, duration) 
Yes, under the previous State of WA/DES contract the District was required to compete within the State of WA’s 
shortlist of prequalified elevator contractors. Eltec had been awarded the District’s previous contract via that state 
contracting method. The new State of WA contract now identifies final State of WA winning firms and they are 
identified by zip code for the geographic areas they serve throughout the State. There were several available 
contractors in the Seattle area. According to Facilities/Michael Ames, Eltec was chosen as they had the lowest 
pricing schedule on the State Contract and the added benefit to the District was that Eltec was also familiar with the 
complexities of all of the District’s unique locations and the wide variety/vintages of our conveyances. CM 25 Feb 
2020 comments 

 
2. How long into the future do you anticipate utilizing this inter-local cooperative purchasing agreement for this vendor 

or manufacturer for these goods or services under this designation?  
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State Contract is in effect 1/20/2020 – 1/20/2022 
 
3.  Competition is required whenever practicable to obtain the best price for goods or best value for services needed.  

 
a. List the other inter-local cooperative agreements and/or vendors that were contacted and indicate why those goods 

or services were not considered / appropriate.  
N/A 

 
b. How did the prices or fees compare to other inter-local cooperative agreements and/or vendors you contacted? Be 

specific. Attach quotes, price sheets etc. to make your case. 
The State of WA evaluated all the vendors/contractors as part of their state contracting role. Facilities then reviewed 
as described in Question 1) above before making final choice recommendation to proceed with Eltec. CM Purchasing 
25 Feb 2020 comments 

 
c. How did the prices or fees compare to the District’s self-performed competitive process? Be specific. 

N/A 
  

 
4. State the reason in detail and document why the product/service can be provided at less cost to the District by the 

recommended inter-local agreement vs another inter-local agreement, another vendor or thru a District self-
performed competitive process. 
For this item, the cost of the goods or services and rather than overhead costs (which are fixed) being calculated into 
the comparison. 

The District previously bid these services. In 2015, the State contract shortlisted vendors to provide services and we 
procured the lowest firm through an RFP. This current state contract is being used since the shortlisted firms have 
been approved through the state bidding process and a list of 3 vendors are approved in our area. 

 
5. If we do not contract via the proposed inter-local agreement / vendor, how would you accomplish this work? Is there 

sufficient planning time calculated into the process for the District to self-perform the procurement based on 
established procurement administrative lead times? Please explain. 

N/A 
 
Inter-local, Cooperative Purchasing Agreement - Approvals required  
 
 
 

This Inter-Local Cooperative Purchasing Agreement form is to be attached to the 
Executive Approval Routing Cover Sheet (Superintendent Procedure 6220SP.A, 

Attachment 2) to obtain proper approval signatures as noted below. 

Grants, Interagency (other 
governmental agencies), 
MOU's*, and Revenue-
Producing Contracts 
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Up to $75K  RA RA RA,E RA,E**             
$75K - $100K  RA RA RA RA RA RA RA E     
$100K - $250K  RA RA RA RA RA RA RA RA E   
Over $250K   RA RA RA RA RA RA RA RA E RA 
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RA – Review/Approval            
E – Execute 
 

I have read and understand the District’s Board Policy 6220   for Procurement and specifically Inter-local Cooperative 
Purchasing Agreement procedures and certify that this contract meets the guidelines and requirements of inter-local 
cooperative purchasing contracting. 

Department 
Initiator 

 
Signature Date 

 

Michael Ames 
Printed Name         

Reviewed and 
Approved by 
Department 
Manager or 
Director: 
  

Signature 
Date 

 

Chris Richardson 
Printed Name         
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