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Dear Madrona K-8 Families, 

 
Welcome back everyone!  It‟s hard to believe we‟re back to school and the summer is over. Our 

Madrona staff are prepared to partner with you for our best year yet.   
 

We are here with the goal of academic achievement for every student.  Achievement in 

reading, writing, and math will determine the future for every child at Madrona and in our 
country.  We are committed to making sure that your student has choices for the future. We 

have the benefit of keeping our children for up to nine years and it is our responsibility to send 
them to high school prepared for future success in college. 

 
There are a few exciting changes to our Madrona program this year.  Our school day has been 

extended by 50 minutes each day, which gives us an additional 150 hours of instructional time.  

We will use this time to give struggling students more support and to challenge high performing 
students as well and to provide students with enrichment activities. 

 
Additionally, we will be using positive and solution based discipline this year.  You can read a bit 

more about this change in this handbook and we will have several parent information meetings 

about this method.  We expect that as we all learn to focus on changing behavior we will see 
emotional growth from all our students and that Madrona will become an even better place to 

learn. 
 

There are several ways that you can support your student’s success at school: 
 

We ask that you ensure your student is on time to school every morning.  If your student is 5 

minutes late each day, he or she will miss 15 hours of instruction over the year.  We need your 
help in making every minute count by getting your student here on time so they can start 

learning on time every day. 
 

We need your help in supporting student learning by ensuring that your student does his or her 

homework every night.  Please ask your student to see their homework every night.  By creating 
this expectation and a quiet place for them to work, you will help to develop long-term habits 

that will help build success in your student. 
 

Another way you can support your student this year is by reading with him or her every night. 

After reading, spend a little time discussing what you‟ve read so you build up good thinking 
habits around reading with your student.  A simple question like “What do you think will happen 

next?” encourages complex thinking in our children even before they are fluent readers. 
 

Please spend some time reading this handbook with your student and refer to it during the 
school year as needed. 

 

Thank you for trusting us as a partner in your student‟s education.  Together we can make this 
the best year ever for our entire Madrona K-8 community. 

 
Respectfully, 

 

Kaaren Andrews, Principal  
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Vision / Mission Statement  
 

We are academic achievers, respectful and caring of ourselves, our school, and 
our community. 

 
 

The Madrona Way  
 
 
 
The Madrona Way is our code of conduct.  
 
 
These are our bedrock rules:  
 
 Be Smart 
 Be Safe 
 Be Nice 
 Be Responsible 
 Be Good 

 
This is what we do: 
 
 We believe in ourselves and always try our best. 
 We learn to disagree without being disagreeable. 
 We do what‟s right even when nobody else is watching. 
 We treat everyone with dignity and respect. 
 We know what we are supposed to do and we do it. 
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About Our School  

Student Rights and Responsibilities  
 

As a student at Madrona K-8, I have the right to: 
 

o Be happy and treated with understanding. 
o Be safe. 
o Hear and to be heard. 
o Learn in this school. 
o Be free to express my feelings, opinions, and ideas. 
o A reasonable amount of teacher attention and help. 
o Be happy and always be me. 
o Get help, or ask for help if I need it. 
 

As a student at Madrona K-8, I have the responsibility to: 
 

o Support others. 
o Keep my body from harming others. 
o Listen to others and wait for my turn to be heard. 
o Do the best I can 
o Respect others‟ opinions, feelings and ideas. 
o Respectful of other people‟s space, time, and belongings. 
o Use the strategies I know to help myself calm down when I‟m upset. 
o Remember that my behavior affects others in my community. 
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Responsibilities and Rules 

For a Safe and Civil Community  

 
Madrona K-8 is a safe and civil school. Safe and Civil Schools is a program from 
the University of Oregon that the Madrona K-8 school community adopted in the 
spring of 2001 when we created our transformation plan. The basic idea of Safe 

and Civil Schools is that expectations need to be very clear and that children 
need to be taught those expectations in order to succeed. 

 

What is a Safe and Civil School? 

 A supportive learning environment that enhances the performance of all 
students; 

 A place where all staff and students feel welcome; 

 A place where all members of the school community feel they are 
“connected, competent, and contributing”; 

 A place where responsible, respectful, safe and healthy behaviors are taught, 
expected, and reinforced; 

 A place where ritual, tradition, and celebration contribute to everyone‟s sense 
of belonging and add to each individual a sense of self worth. 

 

A Safe and Civil School has … 

 A school-wide discipline plan; 

 A comprehensive safe-school plan; 

 A culture of caring; 

 Strong leadership; 

 A “team” attitude; 

 An ongoing plan for continual enhancement of discipline, safety and a 
positive, supportive environment with input from all members. 
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 Continuous School Improvement Plan  

 
Madrona‟s Continuous School Improvement Plan is designed around measurable 
goals with action steps that lay out how we will achieve these goals. We use our 
achievement data to revise our plan and change necessary components. It is our 
expectation that students leave their grade level ready for academic success in 
the next grade level. Further, it is our goal and mission to ensure that each 
Madrona student receives an education that will prepare them for success in 
college and in life. 
 
Our theory of action is designed based on our belief that good schools do a few 
things very well: 
� Use data to guide all instructional decisions – This is why we assess all 
students regularly so instruction can be targeted to meet their needs. 
� Use time effectively and efficiently for student learning. 
� Use materials consistently and appropriately across grade levels and from K-8 

to support student learning across the whole school. 
� Use high-quality, research-tested high leverage teaching moves across the 

school. 
 
 
 

 

Data Driven Instruction 

 & Madrona’s Assessment System  
 

It is our goal and mission to ensure that each Madrona student receives an 
education that will prepare them for college and life and further that students 
leave their grade level ready for the following year‟s instruction.   
 
Three times each year students are evaluated in literacy and math using 
standardized assessment tools.  We use the data from these assessments to look 
at where we are as a school and set goals, and also to tailor instruction to 
student needs.   Benchmark data is shared with students and families on a 
regular basis. 
 
Teachers meet regularly in grade level teams and grade band teams (K-2, 3-5, 6-
8) to discuss individual student progress and intervention strategies to ensure 
that no student is without significant academic growth throughout the year. 
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 Positive Discipline  
 
Madrona‟s commitment is to educate all children.  We use solution focused 
discipline to build a powerful learning community that models mutual respect and 
supports academic excellence.  In order to achieve this goal, all students will be 
held to a high standard of behavior. These expectations are clearly shown in the 
classroom and shared with families at the beginning of the school year.  
 

Madrona’s Student Climate Expectations 
 are focused on problem-solving, flexibility, and clear expectations. 

 
Creating a safe and effective learning community is the responsibility of everyone (staff, 
students, families) in the Madrona community.  As members of the community each of 
us will make mistakes and have opportunities to learn from our mistakes.  Our vision 
statement is the organizing principle for our behavior expectations.   
 
 

We are academic achievers, respectful and caring of  
ourselves, our school, and our community. 

 
“Respectful and caring of yourself” looks like: 

Inside: Outside: On the Bus: 

 Be a learner   Stay inside the 
playground boundaries 

 Listen to the driver  

 Do your best  Listen to all staff on the 
playground. 

 Face the front of the 
bus 

 Walk at all times   Keep yourself safe  Stay in your seat 

 Use a hall pass   Tell the driver if there 
is a problem 

 
“Respectful and caring of each other” looks like: 

Inside: Outside: On the Bus: 

 Keep your hands, feet, 
and hurtful words to 
yourself. 

 Keep your hands, feet, 
and hurtful words to 
yourself. 

 Keep your hands, feet, 
and hurtful words to 
yourself. 

 Use „inside voices‟  Play fair  Use a calm voice 

 Respect others‟ things 
and feelings 

 Get help if someone is 
hurt 

 Respect others‟ things 
and feelings 

 Be patient in line 

 
“Respectful and caring of our school” looks like: 

Inside: Outside: On the Bus: 
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 Treat the classroom, the 
halls, the bathrooms, the 
lunchroom with respect.  

 Keep our school and 
playground clean 

 Keep food & drink in 
your pack 

 Clean up after yourself  Treat the equipment 
gently. 

 Take care of the area 
around your seat 

 
Inappropriate behavior will be addressed in a respectful manner focusing on 
teaching the skills needed for every student to be a part of the school community 
in an authentic and meaningful way.  It is important that we all understand that 
our purpose is not to punish, but to recognize when a mistake is made and to 
teach students that they can fix their own mistakes.  This requires patience and 
positive communication skills.  We need positive and regular communication 
between staff members, students, and families.  Depending on the seriousness 
of the infraction, parents may be notified of a student‟s problem behavior and be 
asked to support in developing a solution, speak to the student, or come to a 
conference at the school. 
 
If students are not following the classroom expectations, teachers will follow the 
steps for a minor disruption in the classroom: 
 
Step 1: Remind and relocate – Students are pulled to the side, reminded of 
expectations and moved closer to the teacher. 
Step 2: Madrona Moment – Students go to a partner classroom and complete a 
redirection form called a “Madrona Moment”, then return to their classroom. 
Step 3: Parent Contact and Classroom Consequence. 
Step 4: After School Detention: Teachers may assign after-school detention if 
behavior continues after Steps 1-3 are taken.  Parents will be contacted prior to 
a student being given after school detention and transportation will be provided 
home for yellow bus riders. 
 
If a child commits a major disruption, he or she will receive referral to 
administration.  Parents will be notified when their children are referred to the 
office.  
 

Per Seattle Public Schools Discipline policy, there are certain 
infractions that require specific immediate administrative 

interventions. These include fighting, weapons and bullying and 
harassment.  To see the full district policy, please ask at the main 

office. 
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UNIFORMS  
 
Madrona is a uniform school.  We believe that school uniforms help guard 
against inappropriate dress, disparity between families with differing economic 
means, and bring a sense of order and discipline into the social setting of our 
school.  All students from kindergarten through 8th grade are expected to wear 
their uniforms every single day.  We occasionally allow free-dress days, usually 
for picture days and during spirit week at the end of the year, and families are 
notified in advance of these days. 
 

Uniform Description 
 
K-5 students must wear navy blue pants (slacks or solid blue sweatpants), skirts, 

or jumpers and a Madrona uniform shirt.  Middle school students may wear 
either blue or khaki/tan pants or skirts with a Madrona uniform shirt.  

Sweatpants are not acceptable for middle school students. 
 

Uniform shirts may be purchased from our uniform store at cost – short sleeve t-
shirts will be sold for $6, long sleeve tees for $8 and sweatshirts for $10.  No 

other shirts or tops are acceptable.  To order uniforms contact Michelle Manion 
at 252-3108 or mmmanion@seattleschools.org  

 
Please send students to school wearing appropriate shoes – there is a lot of 

activity in each day so students must wear shoes that allow them to participate.  
Flip-flops and slippers are not appropriate. 

 
Uniform pants may be purchased at many local stores including K-Mart, Target, 
and Wal-Mart. The majority of these stores have uniform sales at the beginning 
of the school year. If you need assistance getting uniforms for your child, please 

call our Family Support Worker, Tracie Holiday-Robinson, at 252-3111.   
 

 

2009-2010 School Year Important Dates  
This calendar does not include events and activities.  Dates for these items will 

be announced in the Friday Flyer and Panther Prints. 
 

Date Event 

September 9, 2009 First Day of School  

September 30 Professional Development (2 hour early dismissal)  

mailto:mmmanion@seattleschools.org
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October 9 Professional Development (no school for students)  

October 28 Professional Development (2 hour early dismissal)  

November 6  End of First Quarter  

November 11   Veterans Day Holiday (no school) 

November 23-25 Elementary Parent-Teacher Conferences 
Dates/times vary according to school  

November 25  (One hour early dismissal for Thanksgiving 
Holiday.) 

November 26-27   Thanksgiving Holiday (no school) 

December 18  (One hour early dismissal Winter Break.) 

December 21, 2009 - January 1, 2010 *  Winter Break (no school) 

January 18  Martin Luther King Jr. Day Holiday (no school) 

January 28  Last Day of Semester  

January 29   Day between semesters (see note below)  

February 3  Professional Development (2 hour early dismissal)  

February 15   Presidents Day Holiday (no school) 

February 16-19   Mid-Winter Break (no school) 

March 3  Professional Development (2 hour early dismissal)  

March 19  Professional Development Day (no school)  

March 29 - April 2  Spring Break  (no school) 

April 16  End of Third Quarter  

May 19 Professional Development (2 hour early dismissal) 

May 31  Memorial Day Holiday (no school)  

June 22 Last Student Day (1 hour early dismissal) 
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Staff List and Contact Information  
All staff email addresses end in @seattleschools.org. To reach 

 a teacher by phone, call the main office at 206-252-3100. 
  You will be able to leave a message in their voicemail box and 

 your call will be returned during non-teaching times. 

 

Name 
Position / 

Grade Level 
Location E-mail 

Phone 

 
Anderson, Shirley 

Mae 
Math Coach Tech Lab Smandersen 

252-3100 

Andrews, Kaaren Principal Office klandrews 252-3100 

Boudreaux, Richard Special Ed IA   252-3100 

Braxton, Amber 4th grade   252-3100 

Brownstein, Norm 
School 
Psychologist 

(Mon. & Tues.) 

1st floor nobrownstein 
 

Bryant, Trisha 1st grade    

Bui, Wisdom Custodian Office Wtbui 252-3100 

Charles-Jones, 
Lindalue 

Special Ed IA   
 

Coleman, Shalyn 
Playground 

Specialist 
  

252-3100 

Coulter, Emily 3rd grade    

Fowler, Donida 2nd grade    

Fraley, Mark SE Pre-School 146 Mefraley 252-3100 

Franck, Mary 3rd grade 206 mwfranck 252-3100 

Gordon, Michael Treehouse    

Hall, Bernie Family Support     

Harden, Marcus ASAP/Counselor Office mlharden 252-3125 

Hendrickson, Justin 2nd grade 202  252-3100 

Holiday-Robinson, 

Tracie 

Family Support 

Worker 
119 tmholidayrobin 

252-3111 

     

Howze, Fertis 
Special Education 

Assistant 
146 flhowze 

252-3100 

Hurley, Jennifer 1st grade   252-3100 

Hush, Dejon Special Ed IA   252-3100 

Evans, Deneen 5th grade   252-3100 

Johnson, Nicole 
7th grade Math & 

Science 
  

252-3100 

Kane, Anthony MS Admin 297 aekane 252-3100 

Larsen, Vernon Kindergarten 148   

Lingle, Sue Literacy Specialist Library hslingle 252-3100 

Long, Nyika Special Ed    

Lynch, Betty 
Librarian & 6th 
grade science 

Library bemeaderslyn 
252-3100 

mailto:klandrews@seattleschools.org
mailto:nobrownstein@seattleschools.org
mailto:Wtbui@seattleschools.org
mailto:Mefraley@seattleschools.org
mailto:mwfranck@seattleschools.org
mailto:mlharden@seattleschools.org
mailto:tmholidayrobin@seattleschools.org
mailto:flhowze@seattleschools.org
mailto:aekane@seattleschools.org
mailto:hslingle@seattleschools.org
mailto:bemeaderslyn@seattleschools.org
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Manion, Michelle 

Volunteer and 

Parent 
Coordinator 

1st Floor mmmanion 

252-3108 

Mitchell, Michael 
Playground 

Specialist 
  

 

Mitchell, Sharon 
6th grade 

Language Arts 
  

 

Olson, Karin 
Speech Therapist 
M, Tue, Th 

1st Floor  
 

Ortiz-Williams, 

Martha 
Office Assistant Main office  

252-3100 

     

Patterson, Diana Nurse  Office dlpatterson 252-3100 

Polk, Saundra Intern 295   

     

Righi, Suzanne 5th grade 221 surighi 252-3100 

Robert, Pam  Library  252-3100 

Robinson, Marlon 
Playground 

Specialist 
  

252-3100 

Rutledge, Ernestine 
Elementary 

Administrator 
 errutledge 

252-3100 

Rysemus, Melissa 
8th grade 
language 

arts/social studies 

299 merysemus 
252-3100 

Shaffer, Ashley Kindergarten 149 Aeshaffer  

Smalls, Michael CLC 1st floor  252-3100 

Sparks, Michael 6th grade Math   252-3100 

Starke, Lisa Art 220 lkstarke 252-3100 

Steward-Baker, Letta MS Resource   252-3100 

Thomasson, LaNita Admin Secretary Main Office lthomasson 252-3100 

Ventenbergs, Toni PE Gym arventenbergs 252-3100 

Vernon, Bill Custodian 129 wtvernon 252-3100 

Von Beck, Marcie 7th grade LA/SS   252-3100 

Washington, Kitisha Special Ed IA   252-3100 

Willman, Cynthia 
Occupational/Phy

sical Therapist 
1st floor crwillman 

252-3100 

Wheaton, Leslie Intern 295  252-3100 

Wonder, Natalie Counselor    

Wood, Thatcher 
8th grade 
math/science 

195 tswood 
252-3100 

Zweber, Linn 
K-5 Resource 

Room 
  

252-3100 

 

 

 

 

 

 

mailto:mmmanion@seattleschools.org
mailto:dlpatterson@seattleschools.org
mailto:surighi@seattleschools.org
mailto:errutledge@seattleschools.org
mailto:merysemus@seattleschools.org
mailto:lkstarke@seattleschools.org
mailto:lthomasson@seattleschools.org
mailto:arventenbergs@seattleschools.org
mailto:wtvernon@seattleschools.org
mailto:tswood@seattleschools.org
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Office Policies  
 
Office Phone 
The office phone is available to students for EMERGENCIES only. Students must 
ask the office staff for permission before using the phone. If you need your child 
to contact you before or after school, please send a note with your child 
indicating that you need them to call home; otherwise they will not be allowed to 
use the phone. 
 
Messages to Students 
We do not interrupt classes during the day to deliver messages to students 
(except in the event of an emergency). The administrative secretary or office 
assistant hand delivers all messages at 2:45 every day, so please make sure to 
call before 2:45 or we cannot guarantee that the student will receive the 
message. If, in the case of an emergency, and you need to speak directly to your 
child, please be patient, as we will call your child to the office from their 
classroom.  
 
Transportation Changes 
If you need to alter your student‟s transportation for a particular day, please feel 
free to send a note with the student or call the main office BEFORE 2:45 p.m. 
 
If you have a major change in transportation (such as a change of address or 
after school care), please contact transportation at 252-0900 (this will help you 
get your student‟s transportation changed more quickly), and then contact the 
main office so we know of the change and can notify teachers and dismissal 
staff, thereby making sure your child gets home safely.  
 
 
Address / Emergency Contact Information 
It is imperative that any changes in contact information be sent to the office 
immediately. This includes changes in address, phone numbers, living 
arrangements, and emergency contacts. The people you choose for your 
emergency contact list should be authorized to pick up your child in the event of 
an emergency or illness in case we are unable to contact you directly. People, 
even family members, who come to school to pick up your student and are not 
on the emergency contact list, need written authorization from a parent/guardian 
(the parent/guardian can also call the main office and let office staff know that 
an alternative person is coming to get their child.) Without verbal or written 
permission the office staff cannot release the student to anyone not on the 
emergency list. 
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Attendance  
 

School attendance is a shared responsibility among parents/guardians, students, 
and the school. Students who do not come to school cannot learn. We must 
make every effort to see that students are in school on time each day. 
 
Excused and Unexcused Absences: All absences from school are unexcused 
unless the parent/guardian contacts the school in a timely manner. A phone call 
to our office the morning of the absence, prior to 9:30 a.m., is recommended. If 
this is not possible, a signed note stating the reason for the absence must 
accompany the student upon his/her return to school. The attendance secretary 
will make every effort to contact parents/guardians of absent students who have 
not yet contacted the school on a day a student is absent; however, we are not 
always able to connect with parents/guardians for a variety of reasons (changes 
in phone number, disconnected phone, no one at home.) If we are unable to 
contact a parent/guardian and a note does not arrive with the student upon their 
return to school, the absence will be marked unexcused (see Truancy below for 
more information regarding multiple unexcused absences). 
 
Excused absences include but are not limited to the following: 

 Medical illness 
 Family emergencies 

All other absences are considered unexcused, including student or 
parent/guardian oversleeping, student missing the bus, transportation problems, 
etc. An unplanned absence, such as those listed above, may be changed to 
excused if a good reason is provided. In disputed cases, the principal will make 
the final determination. 
 
Make Up Work: Work missed during an excused or unexcused absence may be 
made up, provided the teacher is contacted about make-up work. For students 
who may have prolonged absences (serious illness, family emergency, etc.) 
parents/guardians can make arrangements with student‟s teacher regarding 
make-up work or work that can be taken home. 
 
Planned or Prearranged Absence: A planned or prearranged absence request 
must be submitted to the principal and teacher prior to the start of the planned 
absence. This request can be made in the form of a letter addressed to the 
school. 

 

 
 

Truancy  
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Washington State Law requires that parents and guardians be informed of the 
compulsory education requirements of the state. Parents/guardians of children at 
least eight years old and less than 18 years old must have their children in school 
on a full-time basis or in an approved home instruction program. Any exceptions 
must be granted according to law. If students have more than five unexcused 
absences within a month or more than ten unexcused absences within a school 
year, school districts are required to file a petition in juvenile court directed 
toward the students, parents/guardians, or both. Parents may be fined or 
ordered to complete school community services, and students may be detained 
or ordered to participate in certain alternatives for established violations of the 
law. 
 
If a student has more than two unexcused absences per month, a letter will be 

sent home requesting a meeting with the parent/guardian, student and our 
truancy officer. This procedure allows us to help resolve truancy issues without 
filing petitions with the court. Once a student has five unexcused absences in 
one month or ten over the course of the year, we are required by Washington 

State Law to file paperwork with the court system.  Please call the main office if 
you have any questions. 

 
NOTE: Again we emphasize how important it is that we have up-to-date contact 
information for students. This allows us to contact parents/guardians 
immediately regarding emergency and attendance information. If you have a 
change in address, phone or contact information, please contact the main office 
at 252-3100. 
 

 

Lost and Found  

 
Parents are urged to mark their children‟s names on all lunch boxes, articles of 
clothing and other personal items brought to school. Marked articles brought to 
the lost and found are returned. The lost and found is located on the stair 
platform outside the lunchroom. Unclaimed items will be donated to a charitable 
organization several times during the school year.   Lost electronic equipment, 
such as cell phones, CD players, cameras, as well as purses and wallets will be 
held in the office pending identification. These items will also be donated at the 
end of the year if they are not claimed. 

 
 

Cell Phones & Other Electronics  
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Students who bring electronic devices, including cell phones, cd/mp3 players, 
and portable game players to school must turn them in to the office before 
school and pick them up at the end of the day.  If a student has a cell phone 
anywhere on campus during the school day, the phone will be taken from the 
student and turned in to Ms. Thomasson in the front office.  The first time this 
happens, the student can retrieve the phone after school, the second time, his or 
her parent must pick up the phone, and the third time the phone will be kept 
until the end of the year.  If a student doesn‟t check in their phone or 
electronics, Madrona will not be responsible for any loss. 
 
 

 

Voice Levels  
 

Madrona K-8 students use a variety of voice levels based on where they are in 
the building. The entire school is taught about these voice levels and expected to 
use them throughout the school year. They are: 

Level One – Silence 
Level Two – Whisper 
Level Three – Regular Voice 
Level Four – Presentation Voice 
Level Five – Outside Voice 

 
Teachers will teach students about voice levels and re-teach if necessary 
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Food Services  
 

Breakfast and lunch are served daily throughout the school year. Students may 
qualify for free breakfast and lunch status by the parents/guardians filling out a 
lunch application form. All students who qualify for free or reduced lunch receive 
free meals. Application forms are sent out in the orientation packet in the 
beginning of the year, are available from the school‟s lunchroom, and are also 
included in the pullout section at the back of this handbook. Forms must be filled 
out on a yearly basis. Even if your child has received free or reduced lunch in the 
past, you must still fill out the form in the beginning of each year.  You may load 
money into your child‟s lunchroom account by sending a check with your child, 
made payable to Nutrition Services.  When the balance on your child‟s account is 
low, your student will be given a reminder slip to take home.  Students may not 
charge lunchroom purchases, but on a limited basis may be loaned money from 
the PTSA lunch fund.  This money needs to be repaid the day following the loan.   
 

Breakfast 
Adult: $2.25 

Full Elementary: $1.25 
Full Middle School: $1.50 

Lunch: 
Adult: $4.00 

Milk: $0.50 Soy $0.75 
Full Elementary: $2.25 

Full Middle School: $2.50 
 

Sack Lunch 
Your student may prefer to bring his/her lunch to school. Please mark your 
student‟s name and room number on the box or bag.  Please do not send 
items that must be heated, including ramen noodles. 

 
 
 
 

SAFETY AND EMERGENCY PROCEDURES  

 
Fire, earthquake, lock down, and evacuation drills are held for all children and 
staff each month. In the event of an earthquake, parents are requested to NOT 
phone the school or attempt to enter the school. Parents will be notified of any 
accidents to children as soon as emergency needs are met. In the event of a real 
fire or earthquake, parents should go to the playground to meet their children. 
Students who are stranded will be provided with food and water and emergency 
first aid provisions, which are stored either in the classroom or in a large 
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container on the playground. Unless there is imminent danger, students will 
remain at school in the custody of school officials. 
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The School Day  
 

Student Drop Off and Pick Up  
 

Students may be dropped off in front of the school on 33rd or behind the school 
on 32nd to enter the playground.  In the interest of safety, please do not block 
the school bus loading and unloading area.  If you pick your child up after 
school, please note that students not riding the bus are dismissed to the front of 
the school on 33rd Avenue and should be picked up there. 

 

School Drop Off Safety  
 

Limited playground supervision and breakfast begins at 7:50 AM.  Because safety 
is an issue, please DO NOT drop off children before these activities are available 
as supervision will not be provided. 
 

School Dismissal Safety  
 

Once their teacher dismisses students, it is the student‟s responsibility to go 
where they are supposed to be. Teachers and staff will support elementary 
students in this.  There is to be no lingering in halls, and once students leave 
school property they may not return for an after school activity or for yellow bus 
transportation. 
 
K-8 students being picked up or walking home will exit through the front 
of the building on 33rd Avenue. 
K-8 students riding metro will exit through the main entrance or the middle 
school doors on 33rd Avenue. 
K-8 students riding the school bus will go to the lunchroom and then will be 
dismissed directly to their bus. 
Students involved in after school activities will go directly to their after 
school activity. 
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Bus Expectations and Consequences  
 
The following regulations exist to protect your child and must be followed unless 
specific other arrangements have been made with the appropriate district office. 
The only way school authorities will grant permission for a student to change bus 
stops, ride another bus, or have a friend ride with them is if a letter from the 
parent/guardian is sent to the Madrona office. Students will not be allowed to 
use the phone to get permission to make any of these changes. Per district rules: 
 
Students shall ride their regularly assigned bus at all times, unless school 
authorities have approved other arrangements. Unless permission has been 
granted, no student may leave the bus except at his/her regular stop. 
 
On Metro: The same rules regarding bus behavior apply to students riding Metro 
buses. A signed note from the student‟s parent/guardian stating the student may 
ride Metro (or other transportation) is required. This releases the school district 
from responsibility when students are using alternative transportation. 
 
It is very important that parents/guardians reinforce the fact that the same rules 
for behavior apply whether their students ride to/from school on Metro or regular 
school buses. 
 
Bus drivers occasionally write referrals when students make bad choices on the 
bus. These are the consequences if a student receives a bus referral. In addition, 
in the case of a fight or some other egregious action on the part of the student, 
a student may receive an immediate bus suspension without accruing a certain 
number of referrals. 
 
First  Referral  Parent Call  Second Referral Bus Behavior Practice class  
Third Referral  One-Day Bus Suspension Fourth Referral Two-day Bus Suspension 
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Daily Schedule  
 
The first bell rings at 8:15, and instruction begins at 8:20.  All students have 
reading, writing, math, science, social studies, and enrichment every day.  
Dismissal is at 3:35. 

 
Student schedules will be provided to families in the first week of school and 
additionally at Curriculum Night on October 8th. 
 

Madrona has four lunches and recess periods.  
 

 Recess Lunch 

K-2nd 11:35 – 11:50 11:50 – 12:15 

3rd & 4th 11:20 – 11:30 11:30 – 11:50 

5th & 6th 12:30 – 12:45 12:15 - 12:30 

7th & 8th 12:15 – 12:30 12:30 – 12:45 
  

 

Interventions  

 
When students are identified through assessment as needing extra support with 
reading, math, writing, or social skills, they are referred to the “I-Team” 
otherwise known as the Intervention team.  This group of teachers and 
instructional assistants meet with small groups or individual students to give 
additional support in math or literacy or to help them master a specific skill.   
 

Special Education  
 

Madrona has two resource room teachers, Ms. Linn Zweber for elementary and 
Ms. Letta Baker for middle school, who give additional academic help to 
students.  These teachers support students in regular education classrooms and 
in the resource room as needed.  Madrona also has a program focused on 
behavior for elementary students.  This class is taught by Ny‟ika Long and has 
assistants Kitisha Washington and Dejon Hush supporting the classroom. 
 

 

Extended Day  
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For the 2009-2010 school year, Madrona has an extended school day and 
students are in school from 8:20 until 3:35 each day.  This extra time each day 
allows us to provide your student with an additional 9000 minutes or 150 hours 
of learning time each year!   
 
Taking advantage of our partnerships with the YWCA Community Learning 
Center, Navigator, Sylvan Learning Centers, Sports4Kids/Playworks, Therapeutic 
Health Services plus our Panther Partner PTSA and our many after school 
providers, we will be able to give each student academic support and challenges 
as well as enrichment activities. 

 
Students will receive 5 weeks of academic acceleration and 5 weeks of 
enrichment activity each trimester.  

 
 

Planning and Common Preparation (PCP)  
 

PCP is out of classroom learning time for our students.  K-2 students receive 
rotating weeks of PE, Library and Art during their PCP schedule, 3rd & 4th grade 
receives rotating weeks of PE and Art. Middle school students have a trimester 
each of Student Assistants/Service Learning, Art and PE.  
 

 

Instrumental Music  
 

Students in the 4th through 6th grades may participate in our Instrumental Music 
program.  Mr. Sam Chambliss will be the teacher this year.  More information will 
be sent home with your student. 

 
 

 
 

Programs & Partners  
 

 
 

Strategies for Success  
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Every Wednesday evening from 6-8 PM, we open our library and technology lab 
student and family use.  Teachers, staff and community volunteers are available 
for homework and technology help, a light dinner is served, and adult family 
members may use the computers for their own use, including getting registered 
on “The Source”, Seattle Public Schools student tracking website.  This year we 
will also include several information and grade level nights during Strategies.  
Specific information will be included in the Friday Flyer. 
 

Treehouse Tutoring  
 
Treehouse Tutoring provides educational stability and continuity through 
consistent one-on-one in school and after school tutoring for children in out-of-
home care.  

Team Read  
 

Team Read is an after school program for 2nd and 3rd grade students who need 
extra practice with their reading and who are referred by their classroom or 
reading teacher.  Students work with high school tutors on Tuesdays and 
Thursdays after school for one hour a session. Transportation home and snack 
are provided.  Dr. Robert is the site coordinator for this program. 

 
 

Inner City Outings  
 
Inner City Outings is a community outreach program that provides Madrona 3rd-
8th graders with field trips to the outdoors. One Saturday a month, a dedicated 
group of volunteers along with Madrona staff members bring students on an all-
day excursion to the wilderness. In past years, the students have gone hiking, 
canoeing, sledding and even camping. The program is free of charge and 
provides lunch and the necessary outdoor gear. Teachers will be sending the 
information home starting in September. 

 

 

Big Brothers / Big Sisters  

 
Big Brothers/Big Sisters provide children with adult role models who build lasting, 
nurturing relationships with them through friendship, guidance and mentoring. 
The students meet with their big brother/sister once a week during the school 
day and read together, do art projects, or just spend time together. Please 
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contact Tracie Holiday-Robinson at 252-3111 if you would like your child to have 
a Big Brother/Sister.  
 
 

 
 

 
 

 

Student Intervention Team (SIT)  
 

Students who are struggling, either academically or behaviorally, may be 
referred to the school‟s Student Intervention Team (SIT). Every school in Seattle 
has a team that meets regularly to brainstorm ways to help children succeed in 
school.  Any adult in the building or by a parent or guardian may refer students 
to this team. Parents and guardians are invited to the meetings and encouraged 
to attend. If you have any questions about the SIT Team process, or would like 
to refer your child to the SIT Team, please call Pam Robert our SIT coordinator, 
at 252-3100. 
 

 
 

Tutoring  
 

If you feel your student needs additional 1:1 time with a tutor, please speak with 
the classroom teacher.  Please note that students do not receive tutoring during 
regular academic time. 

 

Student Council  
 
The Madrona Middle School Student Council is an elected group of students that 
represents the middle school body. There are two elected representatives from 
each middle school grade. They meet weekly to plan school events and 
coordinate service-learning projects. The student council advisor is Michael 
Smalls. 
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Madrona Community Learning Center  
 

The Madrona Community Learning Center or CLC is a Meredith Matthews East 
Madison YMCA program.  The CLC program is a partnership with Seattle Public 
Schools and many other community based organizations and serves our 
community by providing educational and enrichment activities and support 
during our extended day program.  Michael Smalls is the YMCA Coordinator. 
 

 

Athletic Programs  

 

Madrona K-8 has outstanding sports teams that participate in Seattle Public 
Schools middle school leagues. We have a co-ed ultimate Frisbee team that plays 
in the fall, girls‟ and boys‟ basketball teams that play in the winter, a co-ed track 
team that competes in the spring, and a girls‟ volleyball team that also plays in 
the spring. Middle school students are encouraged to join these teams – no 
experience necessary. In order to participate in the Madrona K-8 sports program, 
students must have at least a C average in their academic classes and a current 
physical exam form on file. 
 
 
NOTE: All after school programs offer transportation home for students 

who use school transportation on a regular basis. 
 

 

Panther Partners PTSA  

 

Welcome to Panther Partners!  We welcome involvement from all school families, 
staff and community members.  Our goals are to empower caregivers to find a 
voice, to advocate for all students, to partner in realizing the academic 
achievement plan, to create community, and to understand and commit to 
making decisions around equity.   

Our board includes our school‟s Building Leadership Team as well as the 
following Madrona parents: 
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Office Name Email Phone 

Co-President Rita 

Sheckler 

rita@5500rpm.com  

Co-President Demetra 

Gary 

dmgary@comcast.net 206-772-2984 or 

206-227-1556 

Vice President Jon Hughes hugheslaw@gmail.com  

Vice President Clif Jackson cs-nw@qwestoffice.net 206-226-0627  

Secretary Jen Norling JenniferNorling@water1st.org 

 
206-372-8704 or 

206-325-8481  

Treasurer Julie Hansen Julie.hansen@live.com 206-323-7559 

BLT 

representative 

Christina 

Williams 

williamsjayne@cablespeed.net 206-310-8476 

K-2 Teacher 

Liaison 

Mia Cuevas mama_sita73@yahoo.com 206-816-4343 

3-5 Teacher 

liaison 

Heather 

Harris 

harrisheather67@yahoo 

 

 

(206) 679-5735 

 

MS Teacher 

liaison 

Alix Hughes Alixmh@Microsoft.com 

 

206-883-4883 

 

 

 Watch the Friday Flyer for the meeting date announcements.    

Please be sure to turn in your Panther Partners contact info sheet sent home in 
the First Day Packet and also available at the school‟s front office and on the 
Panther Partners web site, www.madronapantherpartners.org .  We want to stay 
in touch with you, and we look forward to working with you to build community 
at our school and to support our students‟ education! 

 
 
 

Community Day School Association  
 

Community Day School Association (CDSA) offers before and after school care on 
the Madrona Campus.  For more information about their program, please contact 
them at 206-709-8887. 
 

mailto:rita@5500rpm.com
mailto:dmgary@comcast.net
mailto:cs-nw@qwestoffice.net
mailto:harrisheather67@yahoo
mailto:Alixmh@Microsoft.com
http://www.madronapantherpartners.org/
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The Seattle Public Library  
  

The Madrona branch of the Seattle Public Library, located right across the street 
from the school is currently closed for remodeling, but will reopen this winter. In 
the meantime, we encourage you to use other SPL branch libraries, including the 
Douglas Truth Library on 23rd & Yesler. The public library staff would like you to 
know about opportunities for your students – and also make sure that you are 
familiar with the library‟s policies. 

 
 Librarians are happy to help students find books or other materials to 

check out, as well as resources that can help students do research, 
such as the online databases of newspaper and encyclopedia articles. 

  
 Volunteers are available after school to help students get started on 

homework.  Hours may vary, so please contact the branch to make 
sure a Homework Helper is available. Also, please note that Homework 
Helpers provide advice, encouragement, and guidance on homework 
projects, but not supervision for children who require after school care. 

  
 Online homework help is also available though computers in the library 

or at home.  Visit the library‟s home page at www.spl.org or ask a staff 
person for more information. 

  
 Computers with access to the Internet and to Microsoft Word are 

available for one hour per day to anyone with a Seattle Public Library 
card.  If your student does not have a card, the application process is 
quick and easy, but does require the signature of a parent or guardian. 

 
 Finally, please help the public library by making sure your student 

knows the importance of following the rules of conduct.   If any 
patrons, including students, are not able to follow these rules, they will 
be asked to leave the library.  Also, please be aware that library staff is 
not responsible for supervising students‟ comings and goings or other 
actions that may affect their safety. 

 

 

Home ~ School ~ Home  
 

http://www.spl.org/
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Get involved at Madrona K-8!  

 

 
Not only is Madrona your child‟s school, it‟s your school too and we need your 
help! 
 
We know that kids do better in school (and in life) when their parents are 
involved in their school.  We also know that for many of our students “parents” 
can mean many different things: you may be a parent, a grandparent, an aunt or 
uncle, an older brother or sister or a foster parent – regardless, your involvement 
in our school community will help your student to succeed. 
 
We hope and expect that the person or people who support our students at 
home will be involved in our school. There are many ways that this can be done 
– just a few are listed below and our weekly newsletter “The Madrona Friday 
Flyer” will list more opportunities each week.  For more information or to get 
started, please contact Volunteer and Parent Coordinator Michelle Manion at 206-
252-3108. 
 

 Volunteer in a classroom. 
 Be a room parent or chaperone a field trip. 
 Volunteer to make copies, help with bulletin boards or support our 

teachers in other ways. 
 Help out with our after school program. 
 Attend Panther Partners (PTSA) meetings (and give another family a ride 

if you can). 
 Attend Strategies for Success with your student. 
 Come to and help with events at the school or Madrona Sporting events in 

the community. 
 Attend parent teacher conferences and help provide in-school childcare 

while other families meet with teachers.  
 Help another family become involved. 
 Write an article for one of our newsletters 
 Help out on the playground before school or in the lunchroom at lunch. 

 
 
 
 
 

Volunteer Training and Scheduling  
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We are thrilled to have your help in our school and have many ways for you to 
get involved! To get started volunteering, please contact Michelle at 252-3108 or 
attend an evening volunteer training.  These trainings are held periodically and 
are always announced in the Friday Flyer.  
    
 

 

 

Communication  
 

Communication between home and school is of the utmost importance for the 
success of your student.  We ask that you let your student‟s teacher know 
immediately if there is anything in your student‟s life that might affect their 
school performance and/or behavior. We encourage your participation and help 
in the classroom and regular check-ins with your student‟s teacher if volunteering 
isn‟t an option for you.   

 

Conflict Resolution  

 
There may be times when you when a situation will occur at school that you 
disagree with or that causes you concern.  We ask that you follow the steps 
outlined in the plan below to resolve the conflict.  
 

 Remember to assume positive intent.  We are all here to help children. 
 Please do not go to your grade representative with concerns about 

teachers, classroom practices, and curriculum or school policy. 
 Speak with your student‟s teacher.  Explain your concern(s) and what you 

would like to see happen.  Listen to the teacher‟s explanation with an 
open mind.  Work with the teacher to find a solution that is acceptable to 
both of you and that is also in your student‟s best interest. 

 If you are unable to come to a solution with the teacher, request a 
meeting with the Principal or administrator.  Follow the same steps with 
them that were followed with your student‟s teacher. 

Recognize that sometimes the resolution to a conflict is simply to agree 
to disagree. 
 

 

 

Information via Email  
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If you would like to receive school information including the Friday Flyer, 
reminders about PTSA meetings and notices about volunteering opportunities via 
email, please send an email to mmmanion@seattleschools.org or call 252-
3108 

 
 
 
 

The Friday Flyer  
 
We have a weekly newsletter, the Madrona Friday Flyer to keep you informed of 
what is happening in our school and community. 
 
The Friday Flyer comes home with your student each Friday during the school 
year.  It contains a calendar for the following week, notices for families and 
important school information. If you have a school related event you would like 
added to the calendar or if you would like the Friday Flyer sent to your email in-
box, please contact Michelle Manion at mmmanion@seattleschools.org or 206-
252-3108.  Deadline for submissions is 9 AM the Wednesday prior to publication.  
 

 

Panther Partners PTSA Website  
 

School information, including forms, electronic versions of newsletters, PTSA 
contact information and learning and parenting resources are available on the 
Panther Partner website at www.madronapantherpartners.org 

 
 
 

 

Resources for Learning at Home  

 

Homework Policy  
 

Homework is an important part of your child‟s learning and is used to reinforce 
lessons done in the classroom.  Homework is given by most primary teachers on 
a weekly basis and nightly by intermediate and middle school teachers. Please 
check with your student‟s teacher to learn their individual homework policy.  We 
expect that your child will complete their homework and turn it in as assigned. 
We also understand that homework can cause stress and concern at home and 

mailto:mmmanion@seattleschools.org
mailto:mmmanion@seattleschools.org
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have included tips and suggestions below to make homework a more positive 
experience. 

 
 

Checklist for Helping Your Child With Homework  
Show You Know Education and Homework Are Important.  

 Do you set a regular time every day for homework?  

 Does your child have the papers, books, pencils, and other things needed 
to do assignments?  

 Does your child have a quiet place to study with lots of light?  

 Do you set a good example by modeling reading and writing yourself?  

 Do you stay in touch with your child‟s teachers?  

Monitor Assignments  

 Do you know what your child‟s homework assignments are? How long 
they should take? How the teacher wants you to be involved?  

 Do you see that assignments are started and completed?  

 Do you read the teacher‟s comments on assignments that are returned?  

 Are TV viewing or video games cutting into your child‟s homework time? If 
so, it may be helpful to set specific times for watching or playing AFTER 
homework is complete. 

Provide Guidance  

 Do you understand and respect your child‟s style of learning? Does he 
work better alone or with someone else? Does he learn best when he can 
see things, hear them, or handle them?  

 Do you help your child to get organized? Does your child need a calendar 
or assignment book? A bag for books and a folder for papers?  

 Do you check your child‟s binder and backpack on a regular (daily or 
weekly) basis? 
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 Do you encourage your child to develop good study habits (e.g., 
scheduling enough time for big assignments; making up practice tests)?  

 Do you talk with your child about homework assignments? Does she 
understand them?  

Talk With Someone at School When 

 Problems Come Up  

 Do you meet the teacher early in the year before any problems arise?  

 If a problem comes up, do you meet with the teacher?  

 Do you cooperate with the teacher and your child to work out a plan and 
a schedule to fix homework problems?  

 Do you follow up with the teacher and with your child to make sure the 
plan is working?  

 

 
 
 
 
 
 
 

Homework Help  
 

If you have an Internet connected computer available to you, there are many 
online resources for homework help, including the Seattle Public Library 
homework help service at www.spl.org. 
 
If you don‟t have internet access, The King County Library offers The AnswerLine 
(425) 462-9600 or (800) 462-9600 offers live telephone quick reference (8 a.m. 
to 9 p.m. Monday-Thursday; 8 a.m. to 6 p.m. Friday, 9 a.m. to 5 p.m. Saturday; 
1-5 p.m. Sundays.) Seattle Public Library has Quick Information Center at 206-
386-4636 (10 a.m. to 8 p.m. Monday-Wednesday; 10 a.m. to 6 p.m. Thursday-
Saturday; 1-5 p.m. Sunday.) No library cards are required for either service. 

http://www.spl.org/
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Homework help is also available at Strategies for Success in our Madrona K-8 
library every Wednesday night.  See the Programs and Partners section for more 
information. 
 

 

The Source  
 

The Source is school district website that provides middle and high-school 
parents, students, and staff with vital information to support the learning and 
teaching process. Parents are able to see their student's grades, assessments, 
homework, and attendance on a daily basis.  For more information, log onto 
https://source.seattleschools.org/auth/index.html.  You will need to have your 
student‟s ID number to access their information.  You can find this number on 
their previous report cards or transportation notices.  If you need help, please 
contact the main office.  Help with registration on The Source is also available at 
Strategies for Success.   

 
 

STUDENT AND FAMILY SUPPORT SERVICES  
 
 

 

Counselors  
 

Madrona has full time counseling services for our students and families. 

 Marcus Harden, our counselor, works with students individually, in 
small groups, or in the classroom to improve interpersonal relations at the 
school.    

 Natalie Wonder, our mental health therapist from Therapeutic Health 
Services works with individual students and also does family and individual 
referrals to her agency for counseling, mental health issues, substance abuse 
issues and housing. 
 
 
 

Family Support Worker  
 

https://source.seattleschools.org/auth/index.html
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Tracie Holiday-Robinson, our Family Support Worker, is here to assist families by 
identifying their needs and then making accessible the resources that will meet 
those needs. Some of the services offered include information on food banks, 
housing, health insurance, and utility payments. She also assists with uniforms, 
outside tutoring programs, and enrolls students in summer programs. 

 
 

 

Health Services  
 

Madrona K-8‟s nurse, Diane Patterson, is on staff Monday-Friday. Routine first 
aid and approved medications are provided by the office staff if Ms. Patterson is 
not available. 
 
If your child becomes seriously ill or injured while at school, every effort will be 
made to notify you immediately. Remember to notify the office if your contact 
information changes; this is VERY IMPORTANT in cases of emergencies. 
 
Please do NOT send sick children to school. This exposes other children and 
adults who work in the school to your child‟s illness. Any class work that is 
missed due to illness may be made up by contacting the teacher for make-up 
work. 
 

 Medications 
 

State or federal law requires that a form must be completed and signed by both 
parent/guardian and a licensed health care provider with prescriptive authority 
for ALL medications to be given at school, including over-the-counter (OTC) 
medications.  If students bring approved medication to school, even with 
authorization to self-medicate, it must be turned into the nurse daily. 


