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What should you do ifÉ. 

This section is designed to help you find the best route for getting information and solving 
school-related problems. As well as giving quick ideas, there are reference page numbers where 
you can find additional ideas within this handbook. We hope that this information will be helpful 
to you. All staff members may be reached at the school phone number, 252-9200, or by e-mail.  

You want your student to get involved in some after school activities . . . 
Contact theYMCA at 252-9135. 

You have questions about athletic eligibility . . . 
Contact the YMCA at 252-9135. 

Your student needs to ride a different bus home . . . 
Review the section on buses on page  

Your student is having a conflict with a teacher or thinks the teacher is being unfair  
See the counseling section on page_____  or contact your child’s grade level counselor. 

Your student is having a conflict with another student that is adversely impacting them . . . 
See the counseling section on page____ or contact your child’s grade level counselor. 

You and your student are having difficulty communicating and/or getting along . . . 
Read the counseling  section in the handbook or Contact one of our counselors. 

You have questions about a discipline issue . . . 
See the discipline section on page _______ or contact your child’s administrator.    

You fear that your student has become involved with illegal drugs or alcohol because you 
have seen changes in personality, friends, reliability, and/or school work completion . . . 
See the Community Resources on page ____ or contact your child’s grade level counselor.   

Your student needs extra help with school work . . . 
See the section on the MOST  program on page ___  or contact the YMCA coordinators.  

Your student is failing or doing poorly in classes . . . 
Contact the teacher or a counselor for a parent conference . Work with your child on study skills .  

Your student needs to pay a fine or fee . . . 
Contact the office secretary at 252-9200.   

You are concerned that your student may be hanging out with people involved in gang 
activity .  
Contact an administrator or counselor to talk this through and get ideas for a course of action.  

Your student has a health concern that you either have questions about or that it would 
be helpful for the school to know about. 
Contact the School Nurse at 252-9207. 
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Your student needs to take some type of medication at school . . . 
Contact the School Nurse at 252-9207. 

Your student is home sick and you want to call to excuse the absence . . . 
Call Attendance Secretary at 252-9204.  

It is snowy or icy in the morning when you wake up . . . 
Visit the Seattle Public Schools web page or call the News & Information line at (206) 252-0207. 

Your student is involved in a sport and you have questions about that specific sport .  
Contact the YMCA/MOST Staff at 242-9135. 

There is a problem outside of school that greatly upsets your student and may affect their 
performance in school . . . 
Contact your child’s grade level counselor.   

Your family is going on a vacation and your student will miss school . . . 
Contact the Attendance Secretary at 252-9204. 

You want to volunteer and get involved in the school . . . 
Read the Volunteer and/or PTSA section of the handbook on page ______ 

Your student has an assignment that needs to be word processed on a computer and you 
do not have a computer at home . . . 
See the community resources section on page ________ for a list of libraries in the area.  

You want to know how your student is performing at school and want an update on their 
grades… 
See the SOURCE information on page ________.   
 
You need to contact your child during class time… 
Call the office at 252-9200, but do not call your child’s cell phone please! 
 
Your child lost something at school… 
See the Lost and Found section of the handbook on page… 
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Motto of Madison Middle School   
Together we're better! 
 

Mission  
Focus on Learning, Every Student, Every Adult, Every Day, Achievement for all! 
 

Vision  
Madison Middle School is a cooperative partnership of students, parents, staff, and community 
members who have a vision of our school as a challenging and fun place to learn.  Our school 
will provide memorable learning experiences for all students so that they can grow to be 
successful adults. 
 
In order to make this happen, we will: 

¥ create a safe, clean, caring community 
¥ take pride in the many races and backgrounds of the people who make up our school, 

honoring those things that make us different from each other 
¥ find daring and exciting ways to teach, so students will work hard to learn as much as 

they can 
¥ increase the use of the arts and modern technology in our teaching and learning 
¥ learn how to take better care of the world’s resources 

 
We accept the challenges facing us today, and dedicate ourselves, individually and together, to 
the fulfillment of this vision. 
 

Vision Principles: 
Madison’s programs are centered around “Turning Points” or “Best Practices for Middle Schools” 
that say that a middle school should: 
 

1. Teach a curriculum grounded in rigorous, public academic standards for what students 
should know and be able to do, relevant to the concerns of adolescents and based on 
how students learn best.  

 
2. Use instructional methods designed to prepare all students to achieve higher standards 

and become lifelong learners.   
 

3. Staff middle grades schools with teachers who are expert at teaching young 
adolescents, and engage teachers in ongoing, targeted professional development 
opportunities.   

 
4. Organize relationships for learning to create a climate of intellectual development and a 

caring community of shared educational purpose.   
 

5. Govern democratically, through direct or representative participation by all school staff 
members, the adults who know the students best.   

 
6. Provide a safe and healthy school environment as part of improving academic 

performance and developing caring and ethical citizens.   



Madison Middle School Family Handbook 2009-2010 Page 7 
 

 
7. Involve parents and communities in supporting student learning and healthy 

development.   
 

MadisonÕs Discipline Policy 
Philosophy Statement 
 
The purpose of the Madison Middle School Discipline Policy is to create a safe and positive 
environment that fosters learning.  It is the responsibility of all members of the community – 
students, parents, staff and administrators – to promote learning. 
 
The school community has two roles.   
 

¥ to guide students in learning effective self-management  
 

¥ to intervene when student behaviors hinder learning or create an unsafe environment. 
 
The ultimate responsibility for student behavior rests with the student. 
 

THE MADISON CODE: 
THE ÒBULLDOG BARKÓ 
 

1. I treat myself, others and property with respect. 
 

2. I am prepared to learn.  I am where I’m supposed to be, when I’m supposed to be. 
 

3. I keep my language appropriate and truthful. 
 

4. I promote the safety and well being of all others at Madison. 
 

5. I keep my hands and feet to myself. 
 

6. I promote my own learning and the learning of others. 
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Madison School Events 
 
September 30, 2009* Early Release (School out at 12:35) 
October 1, 2009 CURRICULUM NIGHT 
October 9, 2009 NO SCHOOL—Staff Development 
October 14, 2009 Early Release (12:35) 
October 28, 2009* Early Release (12:35) 
November 4, 2009 Early Release (12:35) 
November 11th No School 
November 18, 2009 Early Release (12:35) 
November 19, 2009 MATH NIGHT 
November 25, 2009 Early Dismissal (School out at 1:35) 
November 26-27, 2009 Thanksgiving Holiday-No School 
December 2, 2009 Early Release (12:35) 
December 9, 2009 Early Release (12:35) 
December 18, 2009 Early Dismissal (School out at 1:35) 
December 21st to January 1st Winter Break-No School 
January 6, 2010 Early Release (12:35) 
January 13, 2010 Early Release (12:35) 
January 18, 2010 Martin Luther King Day-No School 
January 20, 2010 Early Release (12:35) 
January 29, 2010 Day Between Semesters-No School 
February 3, 2010* Early Release (12:35) 
February 10, 2010 Early Release (12:35) 
February 15-19, 2010 Mid-Winter Break-No School 
February 24, 2010 Early Release (12:35) 
March 3, 2010* Early Release (School out at 12:35) 
March 10, 2010 Early Release (12:35) 
March 18, 2010 LITERACY NIGHT 
March 19, 2010 No School –Professional Development 
March 29-April 2 Spring Break – No School 
April 7 Early Release (12:35) 
May 5, 2010 Early Release (12:35) 
May 5, 2010 SCIENCE NIGHT 
May 19, 2009* Early Release (School out at 12:35) 
May 27, 2010 STUDENT CELEBRATION 
May 31, 2010 Memorial Day – No School 
June 2, 2010 Early Release (12:35) 
June 22, 2010 Last Day of School (School out at 1:35) 
 
 
* = district early dismissal, no after school activities for kids, buses leave by 12:45  
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SEPTEMBER 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

  1 2 3 4 5 
 

6 7 8 9 
 

10 11 12 
 

13 14 15 16 
 

17 18 19 
 

20 21 22 23 
 

24 
 

25 26 
 

27 28 29 30 
Early Dismissal  
(School out 
 at 12:35) 

   

 
 

OCTOBER 
SUNDAY MONDAY TUESDAY WEDNESDA

Y 
THURSDAY FRIDAY SATURDAY 

    1 
CURRICULUM 
NIGHT 

2 3 

4 5 6 7 8 9 
NO SCHOOL—Staff 
Development 

10 
 

11 12 13 14 
Early Release 
(12:35) 
 

15 16 17 
 

18 19 20 21 22 23 24 
 

25 25 27 28 
Early Release 
(School out at 
12:35) 

29 30 31 
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NOVEMBER 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 
1 2 3 4 

Early 
Release 
(12:35) 

5 
 

6 7 
 

8 9 10 11 
No School 

12 13 
 

14 
 

15 16 
 

17 18 
Early  
Release (12:35) 

19 
MATH NIGHT 

20 21 
 

22 23 24 
 

25 
Early Dismissal 
(School out at 
1:35) 

26 
Thanksgiving 
Holiday-No 
School 

27 
Thanksgiving 
Holiday-No 
School 
 

28 
 

29 
 

30 
 

     

 
DECEMBER 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

  1 
 

2 
Early  
Release (12:35) 
 

3 4 
 

5 
 

6 7 8 
 

9 
Early  
Release 
(12:35) 
 

10 11 12 
 

13 14 15 
 

16 17 18 
Early Dismissal 
(School out at 
1:35) 
 

19 
 

20 21 
Winter Break-
No School 

22  
Winter Break-
No School 

23  
Winter Break-No 
School 

24  
Winter Break-No 
School 
 

25  
Winter Break-No 
School 
 

26  
Winter Break-No 
School 
 

27  
Winter Break-
No School 
 

28  
Winter Break-
No School 
 

29  
Winter Break-
No School 
 

30  
Winter Break-No 
School 
 

31  
Winter Break-No 
School 
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JANUARY 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 
     1  

Winter Break-
No School 

2 
 

3 4 5 
 

6  
Early Release 
(12:35) 

7 8 
 

9 
 

10 11 12 
 

13  
Early Release 
(12:35) 

14 
 

15 16 
 

17 18  
Martin Luther 
King Day-No 
School 

19 
 

20  
Early Release 
(12:35) 

21 22 23 
 

24 25 26 27 28 
 

29  
Day Between 
Semesters-No 
School 

30 

31 
 

      

 
 

FEBRUARY 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

 1 2 
 

3  
Early  
Release 
(School out at 12:35) 

4 5 
 

6 
 

7 8 9 
 

10  
Early  
Release (12:35) 

11 12 13 
 

14 15  
Mid-Winter Break-
No School 

16  
Mid-Winter 
Break-No 
School 

17 
Mid-Winter Break-
No School 

18  
Mid-Winter 
Break-No School 

19  
Mid-Winter 
Break-No 
School 

20 
 

21 22 23 
 

24  
Early 
Release 
(12:35) 

25 26 27 

28 
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MARCH 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 
 1 2 

 
3  
Early Release 
(School out at 
12:35) 

4 5 
 

6 
 

7 8 9 
 

10  
Early Release 
(12:35) 

11 12 13 
 

14 15 16 17 18  
LITERACY NIGHT 

19 
No School –
Professional 
Development 

20 

21 22 23 
 

24 25 26 27 

28 29  
Spring Break – 
No School 

30  
Spring Break – 
No School 

31  
Spring Break – No 
School 

   

 
APRIL 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

   
 
 

 1  
Spring Break – 
No School 

2  
Spring Break – 
No School 

3 
 

4 
 

5 
 

6 
 

7 
Early Release 
(12:35) 

8 9 10 
 

11 12 13 
 

14 15 16 17 
 

18 19 
 

20 21 
 

22 
 

23 24 

25 26 
 

27 
 

28 29 30  
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MAY 
SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 
      1 

2 3 
 

4 
 

5  
Early Release 
(12:35) 

6  
SCIENCE NIGHT 

7 
 

8 
 

9 
 

10 11 
 

12 13 
 

14 15 
 

16 17 
 

18 19  
Early Release 
(School out at 
12:35) 

20 
 

21 22 

23 24 25 
 

26 
 

27  
STUDENT 
CELEBRATION 

28 29 

30 31  
Memorial Day – 
No School 
 

     

 
 

JUNE 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

  1 2  
Early Release 
(12:35) 

3 4 5 

6 
 

7 
 

8 9 10 12 
 

13 
 

14 15 16 
 
 

17 
 

18 19 20 
 

21 22 
Last Day of 
School (School 
out at 1:35) 

23 24 
 

25 
 

26 27 

28 29 30 
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Madison Bell Schedule 
 
Students arriving early are to report to the Main Entrance hallway & remain there until 7:30 
A.M. 
 

Daily Schedule 
1st Period:  8:05 – 9:00 
2nd Period:  9:05 – 9:55 
3rd Period:  10:00 – 10:50 
 
4th Period:    If your lunch is:  then your 4th period class is: 
1st Lunch: 10:50 – 11:20 …..  4th Period class: 11:25 - 12:20 
 2nd Lunch:   11:20 – 11:50 …..  4th Period class:   10:55 - 11:20 (1st half) 
              11:55 - 12:20 (2nd half) 
 3rd Lunch: 11:50 – 12:20 …..  4th Period class:   10:55 – 11:50 
 
5th Period:  12:25 – 1:15 
6th Period:  1:20 – 2:10 
Advisory:  2:15 – 2:35      
 
Students are to clear campus by 2:50 PM, or 15 minutes after the final bell unless participating 
in an authorized activity supervised by an adult. 
 
Please note:  Schedule will change for early dismissals, assemblies and other activities. 
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Why Join the PTSA? 
 
A PTSA membership carries with it the right to participate and vote on important issues facing 
school, student and parent.  The more members that participate in these decisions the better 
those decisions become.  We need your voice! 
 
Furthermore, the strength and vitality of Madison Middle School owes much to the enthusiastic 
participation of all the members of our community. Here are a few of the many ways you can 
help Madison: by volunteering your time, by making contributions, and by participating in our 
fundraising and charitable events.  Please visit our website to find out more about the 
opportunities. 
 
www.madisonptsa.org 
 
Study after study on the relationship between student performance and parent involvement in 
education shows that when parents are involved in education, student academic performance 
improves. Involvement in the PTSA allows you not only to be involved in your child's education, 
but also allows you to get to know their teachers better and become more familiar with the 
school and what goes on there. It also allows you to get to know the parents of your children's 
classmates better. Even if you don't have a great deal of time to devote to PTSA activities, by 
becoming a member and attending meetings you are showing your children that you believe 
their school and their education is important. 
Stay in tune with school and PTSA events by joining our Yahoo Group by sending an email to:  
MadisonPTSA-subscribe@yahoogroups.com 
 

Volunteer Opportunities 
 
Parent volunteers are critical for Madison Middle School. The staff, PTSA, and children would not 
be able to accomplish what they do without parent involvement. There are many, many 
opportunities to volunteer your time and expertise. From tutoring, fund raising, chaperoning, 
library, nurse, Thursday night events and much more. You can find the current opportunities 
and add your name by completing the volunteer form (you'll find this in the office or on the 
PTSA website)  
or by contacting… 
Lora Bunch - Volunteer Coordinator 
loralbunch@hotmail.com, or 
206.932.6803 
www.madisonptsa.org 
 

Volunteer/Visitor Information 
 
ALL VOLUNTEERS, PARENTS AND VISITORS MUST REPORT TO THE MAIN OFFICE, SIGN IN, 
AND RECEIVE A VISITOR PASS.  School personnel have the right to know the identity of all 
persons in the building.  For the safety and security of students we require all volunteers, 
parents and visitors to register with the main office. 
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Attendance 
 
Attendance Office: 252-9204 
 
Regular attendance is a responsibility that is shared by the students, parents and school. Some 
examples of valid non attendance excuses: personal illness, family emergencies, and doctor or 
dental appointments. 
Unexcused absences: are those which may have parent approval but are not recognized as 
valid by the school. Students with seven (7) or more unexcused absences will be required to 
have a parent conference and sign a truancy agreement. 
 
When an absence is necessary, the parent or guardian should notify the Attendance Office @ 
252-9204 explaining the reason for the student’s absence. The Madison attendance staff will 
make an effort to notify parents/guardians of students who are absent, if the school has not 
previously been notified of the absence, to verify that the parent/guardian is aware of their 
student’s absence. 
 
After any unexcused absence, the student must bring a note from the parent/guardian with the 
students name, dates of absence, reason for the absence and the current days date. The note 
must also be signed by the parent/guardian. 
 
Late Arrivals/Early dismissals: students are not counted absent for medical or dental 
appointments provided they are at school for at least one (1) hour of the AM or PM session of 
the day. However, appointments during the school should be kept to a minimum as much as 
possible, as they interfere with the students learning. 
Students who need to leave school early must bring a written request to the Attendance Office 
before school (by 7:45 AM), stating the date, reason and time that the student is to be released 
from school. The note must be signed by the parent/guardian. Students must never leave 
school during the day without first checking out with the attendance office. This is for the 
safety of the student. Failure to sign out will result in an unexcused absence. 
 
If a student arrives at school after 7:45 AM, he/she is to report to the attendance office for a pink 
admit slip to class. 
 
Students who are absent from school 20 consecutive days or more can/shall be removed 
from the school attendance list. The student must re-register at a school district registration 
center. Students will be re-enrolled at Madison if space permits. 
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Buses 
 
Students should arrive 5-10 minutes early at their designated stops and wait until the bus has 
fully stopped before entering. While they’re on the bus, they must follow the posted bus rules 
and directions of the driver at all times. Poor behavior on the bus can distract the driver and 
put the other students at risk. 
 
Any student disobeying bus rules will be disciplined, which may include suspension from 
transportation and/or school. Parents/guardians of students who have caused damage to buses 
will be charged the cost of the damage. 
 
Riding other buses/Different modes of transportation: Students must have written 
permission from a parent, guardian, or administrator that identifies the bus route number and 
the name of the other student. This note needs to be turned in at the attendance office before 
school starts.  The attendance secretary will give the student a green card that he/she will give 
to the bus driver. Students riding Metro buses instead of their usual assigned bus most have 
provide written permission to the office. Students are to ride on their assigned buses at all other 
times. 
 
Call 252-0900 if your child misses his/her bus or if you have safety concerns regarding the 
bus. 
 

Make-Up Work 
 
After being tardy or absent it is the responsibility of the student to speak with teachers to find 
out what work has been missed. In cases of extended illness, assignments may be requested 
through the Attendance Office or your student’s grade level counselor. Please allow twenty four 
(24) hours from the time of request for materials to be collected. Students will be allowed the 
same number of absent days to make up and turn in missed work. Students must also 
continue to keep up with current assignments while doing make-up work. Example: absent 
two days, student has two additional days to complete assignments if needed.   
 

Closed Campus 
  
All Seattle Middle Schools have a “closed campus” policy. Students are not permitted to leave 
school grounds at any time during the school day without a permit from the Attendance 
Office, Administration or the school nurse. 
Once students have arrived at school they may not leave until the end of the school day. This is 
for the student’s protection and in case of emergency. 
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Dress Code 
 
Students are expected to dress & groom themselves neatly in clothes that are suitable & 
appropriate for school activities.   
 
Prohibited Clothing Items: 
¥ Saggy Pants 
¥ Short Skirts or shorts (shorter than 3 inches beyond fingertips) 
¥ Shirts that show midriff 
¥ Shirts that show cleavage 
¥ Shirts that show bra straps (Must be 3 inches wide) 
¥ No ribbed white tank tops 
¥ No shirts with logos for alcohol, firearms, sex or drugs 
¥ Hats 
¥ Slippers 
¥ Flip-flops 
¥ Pajamas 
¥ Coats (Must stay in locker) 
¥ Gloves, mittens, sweatbands, bandanas 
¥ No gang-related clothing 
¥ Anything else distracting to the learning environment 
 

Supplies and Materials 
 
To properly learn, students must have the right supplies. The following items are required: 
pencil holder with pens and pencils and eraser, a three ring notebook with dividers for each 
class, lined notebook paper for each class section and book covers for assigned books. 
If your student needs assistance with supplies, have them speak to their grade level counselor. 
There may be additional supplies available at school. 
Optional supplies: glue sticks, tape, ruler, protractor, compass, scissors, public library card, 
small dictionary and small thesaurus. 
There are NO permanent markers or white-out allowed at school. 
 
 
P.E. Classes: All students are required to wear uniforms during class. The uniform includes: gym 
shorts or sweat pants, a Madison gym shirt, sweat socks and athletic shoes (soft sole).  Shirts are 
available for sale during PE for $5.00.   
Each student is issued a gym lock and locker. All rules apply to gym as well as general school 
lockers. 
 
Shop Fees: Some classes require payment for additional materials. Students pay the fees in the 
Main Office. Details of the required fees will be explained by individual teachers as necessary. 
 
Textbooks: Textbooks are very expensive ($20.00 to $75.00) a piece. If textbooks are assigned, 
each student will be responsible for caring for and returning the books in good condition. 
Books that are lost, damaged or stolen will still be the responsibility of the student and 
fines will be assessed. Unpaid fines for books, locks or other issued materials will result in 
the loss of participation in field trips, end of year dances, cruises, camping trips and the 
holding of final report cards and school records. 
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Fines 
 
A textbook, library book, gym lock, locker lock, etc., that is damaged, stolen, or lost is the 
student’s responsibility and a fine will be assessed.  Fines that are not paid or cleared will result 
in the loss of field trip/activity participation 
 

Homework 
 
Homework is required of all students.  The Seattle Public Schools guidelines for homework at the 
middle school level is 5 to 10 hours per week (1-2 hours per night) per student, not per subject, 
while giving consideration to individual student needs and ability.  Homework should 
reinforce or give practice with material already taught in class.  Homework is intended to be 
done by the student with minimal assistance from parents.   
 
Madison offers special monitored study halls so that many students have time during the school 
day to complete assignments with help available.  Parents should not expect homework from 
each class each day as some assignments are best completed with direct teacher guidance in 
the classroom.   
 
Aside from specific homework assignments, there are many things parents can do to help their 
child’s academic success.  Studies show that home reinforcement and encouragement are 
important elements in student achievement.  To that end, we offer the following suggestions. 
 
Homework Suggestions:
It is strongly recommended that Madison students read 20-30 minutes daily. 
To help our students become more effective communicators, parents should ask students to 
explain to them what they are learning in school and the nature of their assignments.  This helps in 
development of both thinking skills and oral skills. 
For enrichment, parents are encouraged to investigate extracurricular activities offered by Seattle 
community centers and libraries. 
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Lockers 
 
Each student is assigned a locker for the storage of school supplies, equipment, and clothing.  IT IS 
A SCHOOL RULE THAT BAGS, PURSES, BACKPACKS, and ALL ELECTRONICS (phones, MP3 or 
CD-players, Gameboys, etc.) ARE TO BE KEPT IN YOUR LOCKER at all times.  Jackets or coats 
(see dress code!) are also kept in your locker except during periods of very cold weather as 
advised by General Announcement from Main Office.  
It is the student’s responsibility to see that his locker is kept locked and in order at all times.  
School combinations for lockers will be issued to each student.  Only school locks will be 
permitted.  Since lockers are a permanent part of the building, students are expected to keep 
them in good condition.  Students will be fined for lost, stolen, or damaged locks.   
DO NOT SHARE YOUR COMBINATION WITH ANYONE.   
No one should leave classes to go to their locker except with special permission.   
 

Locker Size 
We have found that some middle school students purchase notebooks and backpacks that are too 
large for our lockers.  The dimensions of our lockers are as follows:  Width-10 inches, Height-34 
inches, and Depth-13 inches.  Please purchase a notebook and backpack that will fit into the 
lockers.   
 

Personal Belongings 
 
Madison staff will not be held responsible if personal items are lost of stolen 
 
The following are examples of personal items that are to be secured in students’ lockers between 
7:15AM and 2:15PM. 
 
Electronic devices 
Game players 
CD players 
iPods 
Walkmans 
Cameras 
 
Students caught with these personal items during the school day will be given one warning, and 
be asked to place the item(s) in their lockers. If caught a second time, personal items may be 
confiscated by staff and held until the end of the day.  
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Telephones and Cellular Phones 
 
The office telephone is a business phone and should not be used by students except in 
emergencies. In-coming emergency messages for students will be relayed to those students as 
soon as possible. Please do not call your student’s cell phone during the school day. All 
student cell phones must be turned off and kept in lockers between 7:15 AM and 2:15 PM. 
Students caught with cell during the school day will be given one warning, and teachers will hold 
phones for students until the end of the day. If caught a second time, cell phones will be held in 
the office for parents to pick up at the end of the day. 
 

Search and Seizure 
 
The school principal and other administrators may conduct a search of a student if they have good 
reason to believe or information that the student has drugs, weapons, alcohol, or other materials 
in violation of school rules or state law.  The search may include purses, wallets, backpacks, book 
bags and/or asking students to turn out their pockets.  The search may also include an inspection 
of school property including student lockers, desks, and other areas in which items may be kept. 
 

Health Services 
 
Healthy students are those who eat, sleep well, get plenty of exercise, and are ready to learn. . 
Madison has a range of physical and emotional health services available to your child. The school 
nurse is here full-time and takes care of illness and injuries, medication administration and 
arranging health accommodations in the classroom. Please let the nurse know if your child has 
any health problem which might impact his or her learning or functioning at school. Additional 
health services (sports physical, immunizations, monitoring of chronic illness, nutrition and weight 
counseling) are available through the Madison Wellness Center staffed by a physician assistant 
and a mental health counselor. Parent consent is required for these services. In addition, many 
counseling agencies come onto the campus to provide individual private counseling. Call the 
nurse at 252-9207. 
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Lunchroom 
 
Our lunchroom serves a hot, well-balanced lunch each day.  Students who bring their lunches may 
buy milk. Madison does not keep sums of money sufficient to regularly loan or to provide change.  
Students may pay for meals in advance, thus eliminating the chance of losing cash.  Checks should 
be made payable to Seattle Public Schools or Madison Middle School and given to the 
lunchroom supervisor. There is a free or reduced price lunch program for which your student may 
be eligible.  For more information, call the lunchroom (252-9217).   
 
2007   Lunchroom Prices:   Full 
  Breakfast     $1.50 
  Lunch     $2.50 
 

Sports Eligibility Guidelines 
 
All students are invited to participate in the middle school athletic program after schools. Madison 
offers girls/boys soccer, track, basketball, flag football and ultimate Frisbee, and girl’s volleyball. 
Contact the MOST staff at 252-9135 for more information. Download forms on the school district 
website under “Athletic” department. Your student must meet certain eligibility requirements to 
compete including: 

¥ Enrolling in the after-school program  (MOST) 
¥ Completing a school district sports physical/liability form. Physicals are good for 2 years. 
¥ Attending practices and games 
¥ Maintaining grades and behavior (no alcohol/drugs in any setting) 
¥ Demonstrating good sportsmanship at events. 

 

Lost and Found 
 
A place in the main office is provided for articles of clothing and personal items which are lost and 
found.  Textbooks, workbooks, and notebooks are held until they are claimed.  Students should 
write their names in all textbooks, workbooks, and notebooks.  Also, personal property items should be 
labeled.  Please report any lost or stolen items to the office personnel.  Every effort will be made to 
locate and return property.                            
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Guidance and Counseling 
 
Madison’s grade level counselors are available to all students. Often, problems concerning both 
school and one’s personal life become overwhelming or at best a distraction to successful 
learning. In many cases it may help to speak to someone.  
Students may arrange an appointment for a conference with a counselor before school, 
during passing or after school. Students will then be seen in the counselor’s office at the earliest 
possible time. If the need is emergent, please tell the counselor at the time you arrange the 
conference. 
 
Working together with parents, teachers and administrators, school counselors encourage a 
student’s academic and personal growth. The following services are provided on a regular basis. 
 Conflict mediation         Academic guidance 
 Parent conference              Developmental guidance 
 Parent/Teacher conferences           Group testing 
 Group guidance              Orientation programs 
 Referrals to community agencies  Career Guidance 
  Assistance with High School Registration and High School requirements 
 
Parents/Guardians are encouraged to contact their student’s grade level counselor with any 
questions, suggestions, or assistance that you may need.   
 

MADISON MIDDLE SCHOOL 
COUNSELING PROGRAM 
 
PHILOSOPHICAL STATEMENT 
 
The Madison Middle School Counselors believe: 

¥ All students have dignity and worth 
¥ All students have the right to participate in the school counseling program 
¥ All students’ ethnic, cultural, racial, sexual differences and special needs are 
¥ considered in planning and implementing the school counseling program 
¥ All students K-12 shall have access to a full-time, state-certified, master’s-degree- 
¥ level school counselor to deliver the counseling program 
¥ Each grade level will have a grade level counselor (6, 7, 8 = 3 school counselors) 

 
And that the Madison Middle School comprehensive school counseling program should: 

¥ Be based on specified goals and developmental student competencies for all students K-
12 

¥ Be planned and coordinated by school counseling teams in coordination with other 
school, parent or guardian and community representatives 

¥ Utilize the many combined resources of the community to deliver programs 
¥ Use data to drive program development and evaluation 
¥ Be evaluated by a counseling supervisor on specified goals and agreed-upon student 

competencies 
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¥ Actively involve counseling team members to monitor students’ results 
 
And that all counselors in Madison Middle School: 

¥ Abide by the professional school counseling ethics as advocated by the American School 
Counselor Association 

¥ Participate in professional development activities essential to maintain a quality 
¥ school counseling program 

 
MISSION 
The mission of the Madison Middle School counseling program is to provide a comprehensive, 
developmental counseling program addressing the academic, career and personal/social 
development of all students.  School counselors are professional school advocates who provide 
support to maximize student potential and academic achievement. 
In partnership with other educators, parents or guardians and the community, school counselors 
facilitate the support system to ensure all students in Madison Middle School have access to and 
are prepared with the knowledge and skills to contribute at the highest level as productive 
members of society. 
  
2009-2010 
Lauren Divina  8th/Lead  252-9121   ldivina@seattleschools.org 
Kitty Burke   7th    252-9132   kaburke@seattleschools.org 
Laura Dale  6th       252-9214       ladale@seattleschools.org 

Conferences 
 
Parents/guardians are encouraged to meet with their student’s teachers or administrators as the 
need arises. Parents are also encouraged and welcome to visit their student’s classrooms during 
school hours. Please arrange this in advance with the individual classroom teachers. 
Madison’s organizational structure allows for flexibility in scheduling conferences. Please contact 
your student’s grade level counselor to arrange a parent or parent/teacher conference. You can 
also contact the individual teacher if you wish only to see one individual. 
 

Progress Reports 
 
All progress reports must be signed by a parent/guardian and returned to school at each 
grading period.  
Progress reports are issued during the mid-point of each quarter to all students. These are hand 
carried home by your student. An additional version of the progress report is utilized by the grade 
level counselors to monitor students who need additional input regarding their academic 
progress. Parents may request this type of progress report at any time during the school year by 
contacting their student’s grade level counselor. 
 

Report Cards 
 
Report cards are distributed to students quarterly to notify parents/guardians of student academic 
progress. These are hand carried home with the exception of the final report which comes out 
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after school has been dismissed for the year and is therefore mailed to the student’s home. Report 
cards reflect student’s academic grades, effort, citizenship and general teacher comments. 
 

Recognition Activities 
 
Throughout the school year at Madison, students are recognized for their academic achievement 
and good citizenship.  The Yea/Nay program reinforces student success through involvement in 
exciting activities which are held each month.  These activities include dances, laser shows, Spirit 
Assemblies, and professional performances.  Students work hard to be on the “Yea” list each 
month so that they can enjoy the full benefits of what Madison has to offer, both academically and 
socially. 
 
The Madison Honor Roll is posted and Honor Roll students are featured guests for an Ice Cream 
Social, recognizing their academic achievement.  In addition, students have many other positive 
activities to work toward such as field trips, the After School Activity Program, end-of-the-year 
Awards Assemblies, and athletics. 
 

Promotion/Retention 
 
Seattle Public Schools has a strict promotion policy.  In order to be promoted to the next grade, 
students must maintain passing grades in each of their subjects.  If a student fails academic 
classes, the student may not be promoted to the next grade. 
 

Field Trips 
 
Field trips are both an important part of the curriculum and also lots of fun! Students are highly 
encouraged to attend and scholarships are available in situations where money is a challenge.  In 
fact, it is a Seattle school board policy that no students stay back from field trips on account of 
money.  
Students going on field trips that leave school grounds must turn in a Parent Informed Field Trip 
Authorization Form. No student will be allowed to attend a field trip unless this form in fully 
completed and returned. Students are expected to follow basic bus rules and expectations when 
participating on a field trip. All school rules, dress codes, expectations, and consequences 
apply to students while they’re representing Madison away from school grounds! 
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Safety 
 
Your child’s safety is very important to us. Please let us know whenever your home, work or cell 
number changes so that we might keep in touch with you in an emergency. Be prepared to 
present ID when you pick up your student in an emergency situation. 
 
 
Fire Procedures 
The Fire Department requires us to have regular evacuation drills. The signal to evacuate is a long 
bell. Students file out of the building with their teacher and then line up on the lower field 
according to their advisory classroom number.  Once the “all clear” signal is given, the students 
walk back up to the building and are dismissed back to their classroom. 
 
Earthquake 
During an earthquake students are to seek the protection of a desk, table or against a wall. 
Students will be instructed to evacuate to the lower field. We will reenter the building once a 
visual inspection has been done by staff. 
 
Wind/Rain/Snow/Power Outage 
There are many reasons why the school day might be changed. The best source of information 
about the school schedule is found on TV and radio. Madison will activate a phone tree in the 
event of a school closure.  
 
Getting to and from School 
Please review the route that your child uses to get to and from school. If your child encounters 
anything unsafe (bullies, fights, accidents, adults exposing themselves, drug activities) encourage 
them to call you once they arrive and to let school staff know immediately. Madison can request 
extra security patrols from the district or the City if there is a serious concern about safety. 
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Rules 
 
There is a strict no-tolerance policy involving:  smoking, drug and alcohol use, fighting, 
harassment, assault and weapons. 
 
SMOKING: The Seattle School Board has adopted a policy which prohibits the use of all tobacco 
products on public school property.  All tobacco products, matches and cigarette lighters will be 
confiscated and violation of this policy will result in disciplinary action. 
 
DRUG & ALCOHOL USE: Possession, use, sale, distribution, or being under the influence of 
alcohol, drugs, or controlled substances is prohibited. These are criminal offenses and will result in 
disciplinary action. 
 
FIGHTING & ASSAULT: FIGHTING is mutual physical contact involving anger or hostility.  
ASSAULT is physical violence or threats of violence to other persons.   Incidents involving 
threats or violence or actual fighting will be handled through formal disciplinary actions.  Assaults 
that are more serious will require involvement of District Security and/or the Seattle Police.  If a 
student is being threatened or assaulted, he should walk away or run away and tell an adult.  If 
physical contact (shoving/hitting) is exchanged, everyone who is involved can expect 
disciplinary consequences. 
 
GANG ACTIVITY AND GANG INTIMIDATION: Gang activity consists of membership in a gang and 
knowingly engaging in gang activity on school grounds; gang intimidation consists of threatening 
another person with bodily injury because the other person refuses to join or has attempted to 
withdraw from a gang.  A gang is defined as a group of 3 or more persons with identifiable 
leadership who regularly conspire and act in concert mainly for criminal purposes.  The legislature 
has indicated that either suspension or expulsion is an appropriate sanction.  
 
Implying gang membership through use of hand signals, verbally claiming membership, or 
wearing gang related clothing is prohibited. 
 
 
MALICIOUS MISCHIEF: Intentionally causing damage to any property including computers or 
other equipment is vandalism.  This also includes tagging school property with gang or clique 
initials.  This criminal offense will result in severe disciplinary action. 
 
DISRUPTIVE CONDUCT: Any conduct which interferes with the educational process, or with 
extra-curricular activities, including such things as acts of hostility, abuse, or harassment of 
students, staff, or faculty whether verbal or physical, and the disruptive use of radios, tapes, or CD 
players on school grounds, etc., will result in disciplinary action. 
 
WEAPONS, FIRECRACKERS & EXPLOSIVES: Possession or use of weapons, explosives, 
firecrackers or other items capable of producing bodily harm is prohibited.  Some examples of 
prohibited items are:  
    
   Blackjacks, clubs, bars  Blowguns 
   Slingshots, handcuffs  Sandbags 
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   Brass knuckles   Razors 
   Guns, lasers    Chaco sticks 
   Stun guns    Chains 
   Ammunition    Lighters 
   Pocket knives, knives, switchblades, daggers, nail clippers with blades 
 
Warning: Pocket Knives will be considered weapons regardless of your intention to use it to 
cut apples, whittle wood, etc. 
 
In the event of injury as a result of activities involving prohibited items such as the above, guilty 
persons are further subject to legal action by injured parties. 
 

MADISON MIDDLE SCHOOL SEXUAL HARASSMENT POLICY 
IMPLEMENTATION GUIDELINES 
I. Policy Statement 
 
Madison Middle School is committed to providing a safe, positive and respectful learning 
environment, free of discriminating and harassing behaviors that interfere with the employees, 
students or others’ ability to learn and work. 
 
Discrimination and/or sexual harassment between adults, between adult and student and 
between students are illegal under Federal, State, County and City laws and Seattle School District 
rules. 
 
Madison Middle School prohibits sexual harassment and discrimination of its employees and 
students. Furthermore, Madison Middle School prohibits retaliation or reprisal against any 
employee or student because he or she has made a claim of alleged harassment, or against any 
employee or student who has testified, assisted or participated in the investigation of a claim. 
 
The sexual harassment policy for students at Madison Middle School will be included in Madison’s 
opening student/parent packet.  This official policy for employees and students will be included in 
the staff handbook. 
 
II. Definition of Sexual Harassment 
 
Sexual harassment shall be defined as any unwelcome sexual attention, advances, or requests for 
sexual favors, and/or any graphic, verbal or physical conduct of a sexual nature which interferes 
with an individual’s academic or professional performance or creates an intimidating, hostile, 
offensive or humiliating employment or educational environment. 
 
The range of behaviors includes but is not limited to the following: 

1. Display or circulation of written materials or             
pictures that are sexually explicit and/or                    
derogatory to a gender or sexual orientation.   

2. Writings placed on school property. 
3. Uninvited remarks and gestures. 
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4. Unwanted sexual comments. 
5. Spreading sexual gossip. 
6. Pressure for sexual activity. 
7. Unwanted physical contact such as:  

touching, pinching, patting, rubbing, etc. 
8. Homophobic behavior, i.e. gay and  

lesbian harassment. 
 
III. Confidentiality 
 
Madison Middle School takes seriously the importance of confidentiality.  The identity of all 
persons involved will be absolutely private.  Any report of sexual harassment and any information 
obtained in an ensuing investigation are to be held in strict confidentiality for the protection and 
privacy of all parties involved.  No person may discuss a case except with the case investigator.  
The case investigator reports only to a building administrator and/or central district office 
administrator. 
 
IV. Responsibilities 
 
The Madison administration shall be responsible for promoting understanding and assuring 
compliance with the laws, board policy and procedures governing sexual harassment within this 
school population. 
 
It shall be the responsibility of the administration to assure that all employees and students are 
educated as to their rights and responsibilities regarding these policies and procedures on sexual 
harassment. 
 
Those administrators, counselors and other employees who have responsibility for handling 
claims of sexual harassment will have specific training in intervention techniques. 
 
V. Reporting 
 
A list of names and room numbers of designated persons to whom sexual harassment incidents 
should be reported will be posted in the main office.  This list shall include the name and 
telephone number of the Seattle School District Title IX Affirmative Action Officer.  However, 
students may report any incidents of sexual harassment to any employee.  That employee is 
required to report the allegation to administration. 
 
Incidents should be reported as soon as practical.  An investigation of the incident, and/or any 
follow-up action deemed necessary shall be taken immediately. 
 
Students shall be encouraged to bring a trusted friend or adult with them for support when 
reporting an incident of sexual harassment. 
 
VI. Investigative Process 
 
When the designated employee receives an initial complaint she/he will review and document the 
allegations made and determine the appropriate resolution process. 
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All allegations will be taken seriously and the targets of the alleged sexual harassment will be 
informed of the steps taken to remedy the situation.  Madison Middle School takes sexual 
harassment seriously and expects students and employees to take it seriously and to be truthful. 
 
If a formal investigation is appropriate, personnel will be assigned by the building administration 
to conduct such investigation. The target(s) and the perpetrator(s) and their parents, if 
appropriate, will be informed at that time. 
 
Founded incidences of sexual harassment will be reported by building administration to the 
Affirmative Action Office of the Seattle School District, using its guidelines on sexual harassment. 
 
VII. Consequences 
 
Students or employees who are found guilty of sexually harassing a student or adults shall be 
subject to disciplinary action.  This action may include expulsion from school or discharge from 
employment.  The harassing student or employee may also be subject to civil penalties or criminal 
prosecution as set forth in applicable local, state, or federal laws and regulations. 
 
Any student or employee who retaliates against (a) any person who reports alleged sexual 
harassment or (b) any person who testifies, assists, or participates in an investigation, proceeding 
or hearing will also be subject to disciplinary action, which may include expulsion from school or 
discharge from employment.  Retaliation includes, but is not limited to, any form of intimidation, 
reprisal, or harassment. 
 
VIII. Grievance Procedure 
 
Grievance procedure for employees will be initially reported to the principal or assistant principal 
of Madison Middle School and handled under the procedures set forth by the Seattle School 
District. 
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Prohibited Items 
 
The following items are prohibited in school and will be confiscated. 
 
Permanent markers – including Sharpees 
Metallic markers 
Liquid White-Out 
White-Out Pens (tape is OK) 
Printed text or clothing containing or bearing profanity, racial or sexual slurs, hate material, or 
gang signals 
 

NON-DISCRIMINATION POLICY: 
Seattle Public Schools do not discriminate against students on the basis of sex, race, national 
origin, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, 
emotional, or learning disability or handicap in its education programs or activities.  Federal law 
prohibits discrimination in employment on the basis of age, race, color, national origin, gender, or 
handicap. 

DISCIPLINE FOR VIOLATIONS OF SCHOOL RULES - 
CONSEQUENCES 
 
Students who have violated school and/or classroom rules will receive disciplinary action which is 
appropriate for the particular offense.  Efforts will be made to communicate with parents to help 
prevent further misconduct by students.  Each time students commit an offense against 
established rules they will proceed through one or more of the following steps: 
 
Staff Procedures: 

¥ Verbal warning 
¥ Parent contact 
¥ Team leader referral 
¥ Detention 
¥ Counselor referral 
¥ Behavior contract 

 
Administrative procedures: 

1st office referral & conference for a given offense 
After school detention 
Behavior contract 
Parent conference  
Staffing 

 
2nd office referral for same offense 

1 day suspension 
Parent conference 
Parent shadowing 
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3rd office referral for same offense 

3 to 5 day suspension 
Conference with parent/guardian, student, teachers, counselor 
Probationary status which may lead to long-term suspension 

 
4th office referral for same offense 

Long term suspension 
Parent conference 

 
Severe or criminal misconduct will result in severe and immediate consequences where the 
above steps will not apply.  (Parental support for school assigned consequences is extremely 
important in the process of modifying student behavior.) 
 
A student may be suspended for non-compliance with school rules or a student may be expelled 
for repeated refusal or neglect to obey school rules or failure to do assigned consequences for 
misbehavior. 
 
EXCEPTIONAL MISCONDUCT 
Exceptional misconduct is defined as behaviors that warrant a suspension for the first offense. Any 
incident of exceptional misconduct is investigated by school administrators and school security if 
necessary.  Many offenses considered to be exceptional misconduct are criminal offenses.  In 
certain circumstances, law enforcement may be called for serious, criminal misconduct.  The 
following are considered exceptional misconduct in Seattle Public Schools and are ordinarily 
subject to suspension for the first offense and not school-based interventions. 
 

E-110 Selling Alcoholic Beverages, Illegal Drugs, and Controlled Substances 
Selling, or intending to sell, alcohol, drugs or controlled substances, including any beverage 
with alcohol content or over-the-counter drugs. 
Violators will be long-term suspended for at least the remainder of the semester and they will 
be required to obtain an evaluation by an approved substance abuse professional and 
participate in and satisfactorily complete any recommended substance abuse program at 
parent/guardian expense before returning to any regular school.  
Violators are not eligible for a reduction in suspension time through participation in an 
approved drug or alcohol treatment program. Possessing a substantial amount (more than an 
amount considered to be only for personal use) of a prohibited/controlled substance may be 
considered evidence of intent to sell. 
A student may be expelled for the first offense without regard to progressive discipline when 
there is good reason to believe that other forms of corrective action would fail if employed. 
Students who are expelled will also be required to obtain an evaluation by an approved 
substance abuse professional and participate in and satisfactorily complete any 
recommended substance abuse program at parent/guardian expense before returning to any 
regular school. Good reason to believe that other forms of corrective action would fail if 
employed include: 

¥ Causing a student to be seriously injured or psychologically or emotionally harmed, 
even unintentionally. 

¥ Selling to a student two or more years younger. 
¥ Selling drugs or alcohol in a manner that creates a material and substantial disruption 

to the school or educational environment. 
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E-120 Distributing Alcoholic Beverages, Illegal Drugs, and Controlled Substances 
Distributing, sharing, or passing around alcohol, drugs or controlled substances, including any 
beverage with alcohol content or over-the-counter drugs. 
 
A student may be expelled for the first offense without regard to progressive discipline when 
there is good reason to believe that other forms of corrective action would fail if employed. 
Students who are expelled may be required to obtain an evaluation by a district-approved 
substance abuse professional and be in compliance with any recommendations of the 
evaluator.  Good reason to believe that other forms of corrective action would fail, if employed 
include: 

¥ Causing a student to be seriously injured or psychologically or emotionally harmed, 
even unintentionally. 

¥ Distributing or sharing drugs or alcohol to a student who is two or more years 
younger. 

¥ Sharing drugs or alcohol in a manner that creates a material and substantial disruption 
to the school or educational environment. 

 
E-130 Possessing or Using Alcoholic Beverages, Illegal Drugs, and Controlled Substances 
Possessing, using, or being under the influence of alcohol, drugs or controlled substances, 
including any beverage with alcohol content, or possessing drug paraphernalia. 
 
A first violation of this offense will result in a short-term suspension of ten days, although an 
administrator may reduce this to three days after a parent/guardian conference. 
10 The conference should include the school’s Drug/Alcohol Intervention Specialist to provide 
professional expertise and guidance. A second violation will result in a long-term suspension, 
although an administrator may reduce this to a short-term suspension 
11 if the student receives an evaluation by an approved substance abuse professional and 
participates in and satisfactorily completes any recommended substance abuse program, at 
parent/guardian expense. A third violation will result in a long-term suspension with a 
required evaluation by an approved substance abuse professional and 
participation/satisfactory completion of a recommended substance abuse program, at 
parent/guardian expense. The school drug/alcohol intervention specialist can make 
recommendations about appropriate services available in the community. 
 
E-210 Assault 
Being physically violent, using unwarranted force, or demonstrating the deliberate and 
immediate intent to be physically violent, toward another person, including domestic 
violence. 
  
Intent is defined as taking deliberate actions toward physically harming another person such 
that the person has an immediate expectation that his/her personal safety is in jeopardy, even 
if physical violence is averted. It is more than mere gestures at a distance (e.g., a raised fist).  
Domestic violence as  
 
E-210 Assault includes physically harming, threatening, physically restraining, or stalking a 
romantic or dating partner.  Assault does not include incidental touching unless it is flagrant, 
purposeful, repeated, or results in life-threatening injury. A student may be expelled for the 
first offense without regard to progressive discipline when there is good reason to believe that 
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other forms of corrective action would fail if employed. Good reason to believe that other 
forms of corrective action would fail if employed include: 

¥ Prolonged attack on a student such that the student suffers injury. 
¥ Causing life-threatening injury to another person by any means of physical violence. 
¥ Multiple assaulters physically harming a single student. 
¥ Assaulting a school staff person by hitting, roughly touching, pushing shoving, 

restraining, kicking, or poking the staff person such that the staff person is afraid for 
his/her personal safety. The size and weight of the staff person and the student will be 
a contributing factor. No serious injury need have occurred.  Self-defense or defense of 
someone else who is being assaulted may be a mitigating circumstance resulting in no 
discipline, as long as the defensive behavior occurs while an assault is being inflicted 
on oneself or another, and is not more forceful than absolutely needed to deflect the 
violence suffered and prevent continuing injury or harm to oneself or the other 
person. Examples of self-defense are deflecting blows without returning them and 
holding or holding back an attacker to keep him/her from continuing to assault. 
Defensive behavior that is considerably more forceful than needed for legitimate self-
defense may be considered assault. 

 
E-215 Sexual Assault14 
Sexually assaulting or taking indecent liberties with another person. Sexual assault includes 
unwanted touching or grabbing of sexual parts, indecent exposure, using force to engage in 
intercourse, oral sex, or other sexual contact, engaging in intercourse or oral sex despite the 
other person’s clearly expressed refusal or mental or physical inability to consent. Sexual 
assault does not include incidental touching unless it is flagrant, purposeful, or repeated. 
 
E-220 Extortion, Blackmail, Coercion 
Obtaining money or property by violence or threat of violence, or forcing someone to do 
something against his or her will by force or threat of violence. 
 
E-230 Arranging Fights 
Deliberately arranging a fight or willingly participating in such an arranged fight, not involving 
anger or hostility, that creates a substantial risk of serious physical injury to the 
participants. 
 
E-240 Fighting 
Engaging in or provoking physical contact involving anger or hostility. 
Fighting includes the following: 

¥ Engaging in mutual physical contact involving anger or hostility. 
¥ Teasing, harassing, threatening or intimidating others resulting in physical contact 

involving anger or hostility. 
¥ Retaliating physically for teasing, harassing, threatening, or intimidating behavior. 
¥ Verbally inciting or physically supporting a fight by one’s encouragement or presence. 

Students engaged in fighting will be required to participate in mediation or other school-
based positive intervention strategies for resolving conflict upon their return to school. 
Strong mitigating circumstances may warrant no discipline in a situation that outwardly 
appears to be a fight. Self-defense or defense of someone else who is being assaulted may be 
a mitigating circumstance, as long as the behavior used in self-defense is not more forceful 
than absolutely needed to deflect the violence suffered and prevent continuing injury or harm 
to oneself or the other person. Examples of self-defense are deflecting blows without 
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returning them and holding or holding back an attacker to keep him/her from continuing to 
assault. Defensive behavior that is considerably more forceful than needed for legitimate self-
defense may be considered assault. 
 
E-250 Threats of Violence 
Communicating credible, focused threats of violence or harm to an individual or group of 
individuals, directly or indirectly, whether by physical, verbal, written, telephone, or 
electronic actions, which cause the other person to believe his or her life, safety, or property is 
in danger, or which cause a listener to believe that another person’s life, safety, or property is 
in danger. It is not necessary that the threat be communicated to the intended victim.  A 
student may be expelled for the first offense without regard to progressive discipline when 
there is good reason to believe that other forms of corrective action or punishment would fail 
if employed. Good reason to believe that other forms of corrective action or punishment 
would fail if employed include: 

¥ Threatening to take a staff person’s life. Staff persons have the right to work in a safe 
and non-threatening atmosphere. Seattle Public Schools has no tolerance for students 
threatening staff persons. Before an expulsion can be used for threats toward staff 
persons, school administrators must request Safety and Threat Assessment Team 
(STAT) services to determine whether the threat is direct and credible to do lethal 
harm to the staff person. Whether, direct, veiled or implied lethal threats, if a District-
approved risk assessment determines there is a moderate to high risk of violence to 
the staff person, the student may be expelled. 

 
E-260 Hazing 
Initiating students into a school, group, grade level, or office through unsafe or illegal 
behaviors that cause, or are likely to cause, physical injury. In hazing situations, appropriate 
club advisors, coaches, and administrators likely have not been told what will occur and have 
not given their approval to the activity. Initiates do not have the choice to volunteer for this 
activity or the opportunity to quit at any time.  Evidence of hazing that falls into this category 
may include, but is not limited to, activities with any of the following components: 

¥ Physical restraints. 
¥ Reckless endangerment or life-threatening stunts. 
¥ Unsafe activities, such as being left alone to get out of a harmful situation at the end of 

the activity, e.g., in a park at night or from a locked room. 
¥ Property damage. 
¥ Illegal activity. 

 
 
E-310 Firearm – Mandatory One-Year Expulsion18 
Carrying a firearm onto, or possessing a firearm on, school property, school-provided 
transportation, areas of facilities being used exclusively as school district property, or at 
school-sponsored events or activities. Seattle Public Schools has a policy of no tolerance for 
weapons. 
Firearm is defined as a weapon from which a projectile or projectiles may be fired by an 
explosive such as gunpowder. It also includes an explosive, incendiary, or poison gas bomb, 
grenade, rocket, missile, or mine. Violators will be expelled from Seattle Public Schools for not 
less than one calendar year. See, RCW 28A.600.420. Satisfactory completion of a behavior 
modification or anger management program is required. The Superintendent or his or her 
designee may modify the expulsion on a case-by-case basis. 
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E-320 Dangerous Weapons – No Mandatory Expulsion 
Carrying a dangerous weapon onto, or possessing a dangerous weapon on, school property, 
school-provided transportation, areas of facilities being used exclusively as school district 
property, or at school-sponsored events or activities. Seattle Public Schools has a policy of no 
tolerance for weapons. 
 
State-defined dangerous weapons include: nunchucka sticks; throwing stars; air gun; slung 
shot; sand club; metal knuckles; any knife having a blade which opens, or falls, or is ejected 
into position by the force of gravity, or by an outward, downward, or centrifugal thrust or 
movement; or any dagger or dirk furtively carried.22 
District-defined dangerous weapons include: BB gun of any type, pellet gun, “soft air” gun, or 
any weapon that shoots pellets of any kind, slingshot, hand club, sandbag, chaco 
sticks, metal pipe or bar used or intended for use as a club, billy club, black jack, switchblade 
knife, fixed blade knife (e.g., kitchen knife, steak knife, hunting or military-type knives that do 
not fold), blowgun, taser gun, bullets, and pepper gas/spray. The definition of a dangerous 
weapon also includes any object that can reasonably be used to inflict serious bodily injury 
when a student uses such an object with an intent to harm or intimidate someone, or when 
there is no other reasonable purpose for possessing the object except to use it as a weapon. A 
laser pen is considered to be a dangerous weapon if the light is deliberately aimed at another 
person’s eyes, whether or not there is intent to cause harm. For possession of a dangerous 
weapon, the normal discipline for a first-time offense is a long-term suspension. The 
administrator can elect to give a lesser corrective action because of the particular facts and 
circumstances. For example, if a student has a dangerous weapon in his or her backpack that 
has not been used in a threatening or intimidating manner, the administrator may elect to use 
a lesser discipline. 
Mitigating circumstances may warrant no discipline. Examples of mitigating circumstances for 
secondary students include: 

¥ The student is “in possession” of a weapon after disarming another student, and the 
weapon is promptly turned over to staff. 

¥ The student is “in possession” of a weapon after having discovered it on school 
grounds or on the way to school and the weapon is promptly turned over to school 
staff. Students are urged to leave weapons where they are discovered and notify 
school staff of their location rather than take them into their possession. 

¥ The student is “in possession” unknowingly after another person places the weapon 
among his/her possessions, and the weapon is promptly turned over to staff when the 
weapon is discovered. There should be reasonable evidence that the student was 
unaware of the weapon being among his/her possessions. 

¥ The student on his/her own volition upon arrival at school or a school event turns in a 
weapon that was accidentally brought from home or is needed for the student’s out-
of-school job (e.g., a box cutter for a student employed in a grocery store to stock 
shelves). 

¥ Additional examples of mitigating circumstances that may be considered for 
elementary students may include: 

¥ The student is unable to clearly understand that the item is a weapon and therefore 
forbidden to be at school (e.g., the student innocently brought the weapon for 

¥ “Show and Tell” or the student believes the weapon is a toy.) 
¥ A student may be expelled for the first offense without regard to progressive discipline 

when there is good reason to believe that other forms of corrective action would fail if 
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employed. Good reason to believe that other forms of corrective action would fail if 
employed include: 

¥ Seriously injuring a student or staff person, even unintentionally. 
¥ Using the weapon in a dangerous and intimidating manner. 
¥ Creating widespread fear or substantial disturbance by having the weapon on school 

district property. 
 
E-330 Common Knives 
Carrying onto or possessing a knife on school property, school-provided transportation, areas 
of facilities being used exclusively as school district property, or at school-sponsored events or 
activities. A student may be expelled or long-term suspended until the end of the semester for 
the first offense without regard to progressive discipline when there is good reason to believe 
that other forms of corrective action would fail if employed. Good reason to believe that other 
forms of corrective action would fail if employed include: 

¥ Bringing a knife to school that can do serious bodily harm. Knives with blades over 2-
1/2 inches long are presumed to be able to cause serious bodily harm. 

¥ Expulsion for a first offense may be warranted. 
¥ Using any size knife in a menacing and threatening manner toward self and/or others. 

Expulsion for a first offense may be warranted. 
¥ Bringing a knife to school for the purpose of intimidating another, or for the expressed 

reason of self-protection because the student feels intimidated by another student, 
particularly if the student did not report his or her fears to a school staff person. Long-
term suspension until the end of the semester may be warranted for a first offense. 

 
 
 
E-340 Uncommon Fireworks, Explosives, Chemicals, and Incendiary Devices26 
Possessing or using fireworks, or an explosive, chemical, or incendiary device on school 
property, school-provided transportation, areas of facilities being used exclusively as school 
district property, or at school-sponsored events or activities.  
A firework includes, but is not limited to, firecrackers, sparklers, smoke bombs, or stink bombs. 
An explosive, chemical, or incendiary device includes, but is not limited to: cherry bomb, M80, 
bottle rocket, other explosive, incendiary or poison gas, or gas pen/gas pencil.  
A student may be expelled for the first offense without regard to progressive discipline when 
there is good reason to believe that other forms of corrective action would fail if employed. 
Good reason to believe that other forms of corrective action would fail if employed include:  

¥ Seriously injuring a student or staff person, even unintentionally.  
¥ Using the device in a dangerous and intimidating manner.  
¥ Creating widespread fear or substantial disturbance by having the device on school 

district property.  
 
E-350 Toys Used As Weapons 
Possessing and using with malice (in a threatening manner) objects that appear to be capable 
of causing bodily harm such that a person believes his or her safety is in danger, including toys 
that appear to be weapons regardless of size. 
 
E-410 Robbery28 
Taking another's property by force or threat of force. 
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E-420 Theft 
Stealing school district property or the property of a staff member, student, or school visitor. 
 
E-430 Burglary 
Forced entry or remaining unlawfully in a district building or room in the building for the 
purpose of taking property. 
 
E-440 Possession of Stolen Property 
Knowingly receiving, retaining, possessing, concealing, or disposing of stolen property. 
 
E-450 Malicious Mischief 
Intentionally causing damage to any school property, staff property, or school buses. 
Also, writing, painting, drawing, or otherwise marking graffiti on any school property, staff 
property, or school bus that is so extensive that the cost of removing it exceeds $100. 
 
E-510 Intimidation of School Authorities30 
Interfering, or attempting to interfere, with the discharge of the official duties of district 
personnel by using direct, deliberate, or focused threats, force, or violence, such that the staff 
person believes his or her safety or the well-being of his or her property is in danger. 
 
E-520 Interference with School Authorities 
Interfering with the discharge of the official duties of district staff by: 

¥ Using force or violence that is non-deliberate and not focused on the staff person, 
such as attempting to continue a fight when a staff person is trying to stop the fight 
and inadvertently striking that person, or 

¥ Disobeying the orders of school officials to leave school property or disperse as 
instructed, or 

¥ Heckling or harassing school authorities engaged in any lawful task, function, process, 
or procedure of the school district such that it interferes with their ability 

¥ to maintain order or complete their lawful duties, including use of abusive or foul 
language directed at a school district employee or use of any electronic means that 
has the purpose of embarrassing, denigrating, or demeaning school staff. 

¥ Hindering the investigation of an incident by school staff by deliberately lying about, 
or encouraging others to lie deliberately about, the facts of the incident. 

 
E-610 Malicious Harassment 
Maliciously and intentionally committing one of the following acts because of a perception of 
that person's race, color, religion, ancestry, national origin, gender, sexual orientation, gender 
identification, or mental, physical, or sensory handicap: 

¥ Causing physical injury to the victim or another person. 
¥ Causing physical damage to or destruction of the property of the victim or another 

person. 
¥ Threatening a specific person or group of persons such that the persons, or members 

of the specific group of persons, are in reasonable fear of harm to themselves or their 
property. 

Violations of this offense must rise to the level of the state definition of Malicious Harassment. 
Malicious Harassment is not personal, but occurs solely because the victim is a member of one 
of the groups identified above. See, RCW 9A.36.080. 
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E-620 Gang/Hate Group Activity 
Belonging to an organized gang, hate group, or similar organization or group and knowingly 
engaging in gang/hate group activity on a school grounds or during school activities or 
functions, Gang/Hate Group activity includes, but is not limited to: 

¥ Advocating discrimination, intimidating others, soliciting or recruiting members to the 
group or organization. 

¥ Using graffiti, gestures, language, colors, or codes that provoke violence or seek to 
advocate the purpose and objective of such groups, including using electronic means 
for this purpose that affects school or educational processes. 

A gang or hate group is defined as a group of three or more persons with identifiable 
leadership who regularly conspire and act in concert mainly for criminal purposes. Either 
suspension or expulsion is an appropriate sanction.33 
 
E-710 Trespass 
Entering or remaining unlawfully in a school building or on any part of school grounds or 
school property for any purpose excluding theft of property. This includes entering any school 
district property or attending any school activity at any location while suspended or expelled 
from school. 
 
E-720 Computer Trespass, Tampering, and Misuse 
Intentionally violating a school’s or Seattle Public Schools’s computer system or database. 

¥ Stealing, hacking, deleting, interfering with, or copying software, systems, or 
programs. 

¥ Transmitting a virus or other material that is wholly inconsistent with the fundamental 
values of public school education. 

¥ Changing of school, District, or student records without authorization. 
¥ Accessing a district or teacher’s computer without authorization. 
¥ Using a proxy site or other Internet site from a District computer to deliberately evade 

District filters, or instructing others on how to deliberately evade District filters. 
The use of Seattle School District computers and access to Internet service from District 
provided computers are privileges that may be revoked by school or District administrators at 
any time for abusive conduct or violation of District policies. Administrators should use a 
reasonable standard based on the age and skill level of students to determine the ability 
and/or intent of students to deliberately or maliciously harm or destroy computers, computer 
systems, or computer data. 
 
E-810 Arson 
Intentionally setting a fire or causing an explosion. 
 
 
E-820 False Alarm 
Activating a fire alarm or calling 911 for other than the intended purpose of the alarm. 
 
E-830 False Threats 
Falsely reporting any type of bomb or person with a firearm in any school building or 
structure, on school grounds, on school-provided transportation, or at a school-sponsored 
function. 
 
E-910 False Reporting36 



Madison Middle School Family Handbook 2009-2010 

 
Page 41 
 

Knowingly and maliciously falsely reporting or falsely corroborating misbehavior of others that 
did not occur, including spreading a false rumor maliciously at school, on school grounds, on 
school-provided transportation, or at a school-sponsored function. For purposes of this 
offense, such false reporting has the likelihood of resulting in serious complications for the 
person falsely accused, including affecting their legal, financial, or job status, reputation, or 
health. 
 
E-920 Lewd Conduct 
Engaging in inappropriate sexual acts, either singly or consensually with another person, 
including sexual intercourse, oral sex, sexual touching, indecent exposure, or voyeurism. 
 
E-990 Other Exceptional Misconduct 
Engaging in any other activity that would constitute a felony, gross misdemeanor, or 
misdemeanor under city, state, or federal law. 
 
District Offenses 
D-110 Disruptive Conduct 
Flagrantly and substantially interfering with teaching or learning in the classroom, school 
activities, or extracurricular activities. Disruptive conduct includes, but is not limited to: 

¥ Engaging in behavior that passes beyond the limits of mutual teasing or normal age- 
or developmentally-appropriate “horse playing”, including name-calling. 

¥ Blocking building entrances, hallways, or stairways by individual action or the 
congregation of individuals for the purpose of intimidating or deliberately disrupting 
normal passage of others. 

¥ Deliberately using any electronic device, including cellular telephones, in a disruptive 
manner in classrooms, on school grounds, or at school events. 

Evidence must show that this affected the ability of the staff member to establish or maintain 
order, or that this behavior had a real and substantial relationship to the operation of the 
school. 
 
D-120 Rule-breaking 
Repeatedly breaking a specific, published school rule. This includes breaking school bus rules. 
School and school bus rules must be published and students must have a reasonable 
expectation for knowing these rules. Statement of the rule broken and evidence that the 
school rule has been repeatedly violated, e.g., school or classroom records of prior violations, 
must be written on the Notice of Disciplinary Action. 
 
 
D-130 Disobedience 
Flagrantly, purposefully, or repeatedly failing to comply with or follow the instructions of 
teachers and other school staff. Evidence must show that this affected the ability of the staff 
member to establish or maintain order, or that this behavior had a real and substantial 
relationship to the operation of the school. 
 
D-210 Hazing 
Initiating students into a school, group, grade level, or office through persecuting, harassing, 
or coercive behaviors that cause or are likely to cause social or emotional harm. In hazing 
situations appropriate club advisors, coaches, and administrators likely have not been told 
what will occur and have not given their approval to the activity. Initiates do not have the 
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choice to volunteer for this activity or the opportunity to quit at any time. Evidence of hazing 
may include, but is not limited to, activities with any of the following components: 

¥ Degrading, disgraceful, or humiliating behaviors or treatment. 
 
D-230 Gambling 
Playing cards, dice, or games of chance for money or other things of value. 
 
D-240 Misrepresentation 

¥ Forging a parent's, guardian's, or any other person's signatures on any letter to the 
school or on any school document. 

¥ Changing grades or attendance records on official District forms, including attendance 
reporting sheets and grade books, for any student without authorization of a school 
official. 

 
D-245 Plagiarism 
Cheating, or copying the work of other persons, or turning in another person's papers, 
projects, computer programs, etc., as your own. 
 
D-250 Using Or Possessing Tobacco Products 
Using or possessing any tobacco products by any students in or on public school property, on 
school buses, and at school-sponsored activities. 
 
D-260 Careless Burning 
Setting afire matches, lighters, or a portion of a single sheet of paper momentarily in a 
classroom, restroom, hallway, or other school location and immediately extinguishing the 
flame, whether in play or through carelessness.  This includes lighting matches or flicking a 
lighter in play even if nothing else is set afire.  Setting anything else afire is considered to be 
arson and must be immediately reported to the Fire Department. 
 
D-270 Misuse of Computers 
Inappropriately using school computers. This includes, but is not limited to, the following: 

¥ Viewing inappropriate Internet sites, e.g., pornography. 
¥ Downloading pornography or any other Internet material that is obscene, lewd, 

profane, vulgar, offensive, sexually oriented, or material that is wholly inconsistent 
with the fundamental values of public school education. 

¥ Installing, storing, or distributing copyrighted software or materials on District 
computers without authorization. 

¥ Inappropriately using e-mail or other Internet communications from District 
computers, such as to harass or harm others. 

The use of computers belonging to Seattle Public Schools and access to Internet service from 
district-provided computers are privileges that may be revoked by school or Seattle Public 
Schools administrators at any time for abusive conduct or violation of District policies. 
Administrators should use a reasonable standard based on the age and skill level of students 
to determine the ability and/or intent of students to deliberately or maliciously misuse District 
computers or computer systems. 
 
D-280 Graffiti 
Knowingly writing, painting, drawing, scratching, or otherwise marking any inscription, figure, 
or mark of any type on any District or staff owned property, unless the student has 
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obtained the express permission of a school official or the staff person. 
 
D-310 Bullying, Intimidation, and Harassment 
Engaging in intentional written, verbal, electronic, or physical bullying, intimidating, or 
harassing conduct that: is for the purpose of embarrassing or denigrating another person; 
physically harms a person or damages the person’s property; is so severe, persistent, or 
pervasive that it creates an intimidating or threatening educational environment; has the 
effect of substantially interfering with the student’s education or adult’s right to teach or 
manage student behavior; or has the effect of substantially disrupting the orderly operation of 
the school. There is no requirement that the person actually possesses the characteristic that is 
the basis for the bullying, intimidation, or harassment. This includes 

¥ “pantsing” another person (engaged in as teasing by elementary-age students); 
¥ conducting electronic bullying, intimidation, and harassment on school grounds, 

during school activities, on school buses, or during the school day. 
 
D-315 Sexual Harassment 
Deliberately harassing another person for sexual reasons or in a sexualized manner with 
unwanted attention, touching, or verbal comments such that the person is uncomfortable, 
intimidated, or threatened by the behavior. 
 
D-320 Sexual Misconduct 
Engaging in inappropriate mutual sexualized conduct that is not conducive to the learning 
environment of a school. Sexualized conduct includes such behavior as kissing or mutual 
sexualized touching, or using words that are obscene or indecent. 
 
D-330 Inappropriate Touching 
Engaging in unwanted or inappropriate touching of the private parts of another. 
 
D-340 Verbal Assault48 
Using words that are hurtful, harmful, demeaning, offensive, or embarrassing, including words 
that are crude or vulgar, and name-calling. 
 
D-410 Toy Guns and Toy Weapons 
Possessing a toy gun50 or other toy weapon not appearing to be a real gun or weapon; or 
appearing to be a real gun or weapon, but not used or displayed with malice. 
 
D-420 False Reporting 
Knowingly reporting or corroborating misbehavior of others that did not occur. Students are 
urged to report dangerous situations that affect the health and safety of others, even though 
that reporting is sometimes considered to be tattling or later is determined to have been 
unknowingly inaccurate. This offense is focused on deliberate lies. 
 
DISCIPLINE DEFINITIONS: 
School-Based Interventions 
School-based interventions or discipline may be used informally or formally. In either case, the 
student continues to attend school and completes class work.  Examples of school-based 
interventions include lunch detention, in-school suspension and after school detention.   
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Short-Term Suspension 
A short-term suspension is any length of time from one (1) day up to ten (10) days.  
 
Long-term Suspension 
A long-term suspension may be for any period of time from eleven (11) days up through the 
end of the semester.  
 
Expulsion 
An expulsion is a permanent removal from Madison.  
 
Emergency Expulsion 
An emergency expulsion means that school officials consider the student’s behavior to be a 
continuing danger to himself/herself or others, or his/her behavior is a continuing disruption 
to the educational process.   
 
Emergency Exclusion 
Emergency Exclusion is an immediate removal from school that is authorized where there is 
good and sufficient reason to believe that the student's presence poses an immediate danger 
to the student, other students, or school personnel, based on threatened behavior.  
 
Expectations for students who are under suspension, emergency expulsion, expulsion, 
and/or emergency exclusion 
During a suspension, emergency expulsion, expulsion, and emergency exclusion the student 
may not participate in school activities or trespass on any school property.  
 
Upon a student’s return to school after serving a suspension, emergency expulsion, expulsion, 
and/or emergency exclusion they must meet with an administrator prior to going to their first 
class. 
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MADISON YMCA-CLC 
2009-2010 

 
Katie Taylor – kmtaylor@seattleschools.org or 206.252.9135 

Rashida Ballard – rbballard@seattleschools.org or 206.252.9135 
 
Objective:  Our goal is to help build relationships and connect students more to school!  This will be 
done through daily programs, incentives for attendance in out-of-school-time, volunteers, and 
connecting with staff, families, and PTSA. 
 
Goal:  Focus on Level 2 students in Math and get them engaged 3X or more per week in YMCA 
programs at Madison. 
 
What we are committed to doing this year at Madison: 

¥ M.O.S.T. After school program = Promoting, recruiting, attendance, staffing, trainings  
o Student of the Month and Staff of the Month 
o Each of us will teach an after school program. 

¥ Family Nights = Part of dept mtgs to plan; attend events, attendance, raffles. 
o Take the lead on the MOST and 8th grade Showcase Night in May 

¥ Wednesday Early Release Extravaganza = Plan, Promote, Attendance, Staffing, etc 
o Work closely with City Year, Administration, and many other staff 

¥ Lunch activities = Dog Pound and YMCA office open 
¥ Lead ASB = Elections, Teach Weekly classes, Work with Administration on ASB budget 
¥ Monthly Choice activities = With ASB, plan, organize, and implement all of them. 
¥ Student Success Celebration, June 10th = Large celebration at lunch and raffles each period. 
¥ California Caravan = Promote, plan, go on Cal. Caravan trip. 
¥ Staff Morale = Birthday cakes monthly, Lunches, other things needed 
¥ Volunteers = Recruit and successfully place in MOST programs. 
¥ Incentives for MOST attendance = T-shirts, lanyards, etc 

o Quarter Incentives for 3X or more per week for all  
o L2 Quarterly Incentive Drawings for 3X or more per week = Larger Incentive! 

¥ Family holiday assistance = We will work with the Wellness Center. 
¥ Y.U.LEARN (summer program) = Promote, recruit, plan, and teach. 
¥ Sports coordination = Partner with the athletic director. 
¥ Madison Task Forces = Each Y Director committed to a set task force. 
¥ SIT and BLT = Each Y Director be a part of each team. 
¥ Connect with PTA = PTSA Members and  attend mtgs when able. 
¥ T.A. = Have TA during school to assist with some of the above-Dog Pound and more. 
¥ Annual Partners With Youth Campaign = Coordinate a team to raise funds for MOST. 

o Huge fundraising in Feb/March to raise $27,000+/- to support the $60,000 the Y pays 
to support YMCA programs here at Madison!  Very Important & Very Time Consuming! 

 
Dates of MOST for ’09-10: 

First Semester = Oct 5-Jan 28 
NO MOST wk of Feb 1-4!!!! 

Second Semester = Feb 8-June 10 
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Seattle Public Schools 
2445 Third Avenue South 

PO Box C-34165 
Seattle, WA 98124 

September, 2009 
Dear Parents and Guardians, 
 
If you are already registered with The Source, you may disregard this letter.    

You DO NOT need to register again.  
 
The Source is Seattle Public SchoolÕs online communication tool that allows parents, guardians 
and students online access to student schedules, attendance and standardized test scores.  
Secondary students and their parents or guardians will also have access to grades and class 
assignments.  The Source is a great way for parents, guardians, and students, to monitor grades, 
find upcoming assignments and to communicate with teachers.   
 
Even if you have several students enrolled in Seattle Public Schools, you only need to register 
once.  If you register and do not see all of your students, please email 
sourcesupport@seattleschools.org.   
 
To register, you will need:  

¥ First, you will need access to a computer with internet access.  All of our schools have a 
computer available for families without a home computer or who do not have internet 
access.  Your neighborhood library or community center has computers available as well.   

¥ Next, you will need to know your Household Security Code. (See below.)  Only those on 
record as a studentÕs parent or guardian will be provided a Household Security Code. 

¥ Finally, you will need a valid email account to register with The Source.  If you do not 
have an email account, there are several online resources where you can get a free 
email account such as:  www.gmail.com or www.hotmail.com.  Your email address will be 
your Source username.  Once you have an email account and a computer with internet 
access, you are ready to register! 

 
To get your Source Household Security C ode:  

1. Send an email to:  sourcesupport@seattleschools.org 
2. The email must include: 

¥ Your name and relationship to each of your students 
¥ Each studentÕs full name 
¥ Each studentÕs 7 digit Seattle Schools student ID#  
¥ The school each student attends 
¥ Each studentÕs date of birth 

3. Upon receipt of this information, The Source Team will email your registration code, 
along with registration instructions. 

4. Register online at:  http://source.seattleschools.org 
 

If you have questions about The Source, need help registering or need other assistance with The 
Source, please email us at: 
sourcesupport@seattleschools.org 
 
Sincerely, 
The Source Team 
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Ways to help your child study: 
Parents can help their children do well in school by using time at home to talk, read and 
interact every day. Following are some ideas for at-home practices and activities that will pave 
the way for positive school experiences. Pick one or two ideas to do that fit your child's age 
and interests and that fit your lifestyle.  
 

¥ Making Time Count  
¥ Read to and With Your Child 
¥ Building Self-Esteem 
¥ Discipline  
¥ Solving Problems at School 
¥ Motivating Your Child 
¥ Building Responsibility 
¥ Reinforcing Learning  
¥ Homework 

 

What makes a good study area: 
 

¥ It is available whenever your child needs it 
¥ It is free from interruptions 
¥ It is free from distractions 
¥ It contains study materials 
¥ It contains a large desk or table 
¥ It has storage space 
¥ It has a comfortable chair 
¥ It has enough light 
¥ It has a comfortable temperature 

 

10 Questions to ask your child when they get home 
from school: 
 

1. Tell me about the best part of your day. 
2. What was the hardest thing you had to do today? 
3. Did any of your classmates do anything funny? 
4. Tell me about what you read in class. 
5. Who did you hang out with today? What did you do? 
6. Do you think math [or any subject] is too easy or too hard? 
7. What's the biggest difference between this year and last year? 
8. What rules are different at school than our rules at home? Do you think they're fair? 
9. Who did you sit with at lunch? 
10. Can you show me something you learned (or did) today? 
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How can I help with homework? 
 
There are several ways in which you can help:  

¥ Send your children to school each day, well-rested, fed and with a positive outlook.  
¥ Take an active interest in your children's schooling. Ask specific questions about what 

happens at school each day and how your children feel about it.  
¥ Try not to let any of your own negative experiences keep you from supporting and 

encouraging your children's learning. Let them know how much you care about 
education by continuing your own learning both informally and formally, to impress 
its importance upon them. 

¥ If possible, set up a quiet, comfortable study area with good lighting and the school 
supplies that your children need. This can be almost anyplace in your home; you don't 
need a special room.  

¥ Set a family "quiet time" where you and your children can work together on 
homework, reading, letter writing and playing games.  

¥ Allow your children to study in the way each of them learns best. For example, some 
children work best when they're lying on the floor with background music playing.  

¥ Make homework a daily activity and help your children develop good homework 
habits. 

 

Tips on Setting and Obtaining Goals 
 
Goals are an important part of life. Children who learn to plan out and obtain goals contribute 
to their healthy self-esteem not only when the goal is accomplished, but also along the path 
to the goal. Here are a few tips in goal setting and obtaining:  
 

¥ Goals should be realistic. A goal is realistic if, given time and effort, your child stands a 
reasonably good chance of accomplishing it.  

¥ Turn goals into smaller steps or tasks so that your child can feel that they are 
accomplishing something along the way to the goal.  

¥ Help your child create a plan to complete the tasks for his goal. Write it down.  
¥ Help your child keep to the plan, but be flexible as things change and obstacles may 

come up that you didn’t plan for.  
¥ Praise your child when the goal, or parts of the goal, have been accomplished 
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How to help your teen with time management: 
 

¥ Help them make a schedule of their day 
¥ Help them make a list of things they want to do. 
¥ Help them set goals for what they want to accomplish. 
¥ Help them divide their daily activities and set priorities. 
¥ Help them set time limits for themselves.. 
¥ Help them to use their planner or a date book. 
¥ Help them keep as much routine as possible. Keep supplies for their chores or 

homework in one place. 
¥ Help them stay on task. 

 

Ten health tips for teenagers 
 

1. Go for variety and moderation. 
2. Work up a sweat. 
3. Eat breakfast. 
4. Eat foods with iron. 
5. Drink plenty of fluid. 
6. Get moving. 
7. Snack smart. 
8. Boost that calcium. 
9. Join in physical activities at school. 
10. Eat more fruits and vegetables.  

 

Test Taking Tips to Help Your Child: 
 

¥ Show up on time with plenty of rest and a good breakfast. 
¥ Stay focused and relaxed. 
¥ Sit comfortably. Don’t hunch over the test or stiffen up. Sit in a relaxed way and keep 

your posture loose so you don’t add aches and pains to your list of possible worries. 
¥ Expect and accept a little bit of stress. 
¥ Read the directions. 
¥ Pace yourself. 
¥ Don’t rush. 
¥ Don’t get distracted. 
¥ Focus on the stuff you know. 
¥ Use all your time and check your work! 
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Things to remember if you are talking to a child who 
you think may be being bullied. 

¥ Be patient - make time to listen to your child. 
¥ Ask questions but do it sensitively - don't interrogate. 
¥ Show your child that you care. Be careful not to say or do anything which could make 

an already anxious or lonely child feel even more alone. 
¥ Do not take any action before you discuss with your child what you could do, and 

what he or she could do. It may take a little longer for you to agree the best course of 
action than if the decision is taken by the adult alone, but this is time well spent. But 
make sure you do something. If bullying goes on for a long time it can cause serious 
damage to a child's educational and personal development. 

¥ Do not make promises you can't keep. It is very important that your child knows that 
he or she can trust you. For example, if your child is reluctant to talk to you do not 
promise confidentiality in an effort to make it easier for the child to speak. And 
remember that if you discover that a child is in serious danger, whether that danger 
comes from an adult or another child, you must act even if the child wants you to do 
nothing. 

¥ Tell your child that he or she has done the right thing by talking about what has 
happened, that bullying is wrong, and that those who are doing the bullying must 
change their behavior. 
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Staff Contact Information 
 
ADMINISTRATION 
Principal    Henterson Carlisle  252-9205  hscarlisle@seattleschools.org 
Assistant Principal  Jennifer Kniseley  252-9209  jlkniseley@seattleschools.org 
Assistant Principal  John McDonald  252-9208  jnmcdonald@seattleschools.org 
 
OFFICE STAFF 
Head Secretary  Jana Lyons   252-9200  jmlyons@seattleschools.org 
Asst. Secretary  Pam Tihista   252-9200  pstihista@seattleschools.org 
Attendance   Debra Callihan  252-9204  dmcallihan@seattleschools.org 
Fiscal    Georgette Kinoshita 252-9200  gkinoshita@seattleschools.org
   
COUNSELORS  
7th Grade   Kitty Burke   252-9132  kaburke@seattleschools.org 
8th Grade   Laura Divina   252-9121  ldivina@seattleschools.org 
6th Grade   Laura Dale   252-9214  ladale@seattleschools.org  
 
TEACHERS         
JoAnn Acosta   252-9131  jsacosta@seattleschools.org 
Liz Andreasen   252-9175  ejandreasen@seattleschools.org 
Lisa Baker   252-9178  labaker@seattleschools.org 
Clark Bathum   252-9138  cobathum@seattleschools.org 
Eric Bauer   252-9168  erbauer@seattleschools.org 
Lynelle Beaulaurier 252-9158  lkbeaulaurier@seattleschools.org 
Jillian Bentley   252-9188  jfbentley@seattleschools.org 
Stacia Braaten  252-9174  stbraaten@seattleschools.org 
Shira Brewer   252-9139  shbrewer@seattleschools.org 
Teanna Campbell  252-9150  tjcampbell@seattleschools.org 
Johann Chin   252-9149  jechin@seattleschools.org 
Susie Clark   252-9170  sgclark@seattleschools.org 
Angela Clement  252-9163  amclement@seattleschools.org 
Steven Cohen   252-9169  stcohen@seattleschools.org 
Jennifer Conrad  252-9144  jlconrad@seattleschools.org 
Traci DeMarco  252-9164  atdemarco@seattleschools.org 
Brendan Dundas  252-9148  brdundas@seattleschools.org 
Curt Gerston   252-9129  cdgerston@seattleschools.org 
Sue Giroux   252-9192  sdgiroux@seattleschools.org 
Mary Gregersen  252-9162  mjgregersen@seattleschools.org 
Virgie Harris   252-9176   vlharris@seattleschools.org 
Darren Hunter  252-9206  ddhunter@seattleschools.org 
Fred Jenner   252-9143  fbjenner@seattleschools.org 
Tracy Koncilja   252-9173  ttkoncilja@seattleschools.org 
Starr McKittrick  252-9154  emmckittrick@seattleschools.org 
Scott Meltzer   252-9146  scmeltzer@seattleschools.org 
Jeanne Merritt  252-9145  jamerritt@seattleschools.org 
Geoffrey Miller  252-9153  gbmiller@seattleschools.org 
Kathy Myers   252-9157  kamyers@seattleschools.org 
Karen Nixon   252-9124  kanixon@seattleschools.org 
Amy O'Donoghue  252-9165  aeodonoghue@seattleschools.org 
Elizabeth Olivere  252-9167  emolivere@seattleschools.org 
Susan Ovens   252-9159  sdovens@seattleschools.org 
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TEACHERS 
Tim Owens   252-9171  teowens@seattleschools.org 
Stephanie Poole  252-9166  sapoole@seattleschools.org 
Sheree Porter   252-9142  slporter@seattleschools.org 
Serena Quynn  252-9136  ssquynn@seattleschools.org 
Jasmine Riach   252-9172  jmriach@seattleschools.org 
Juan Rubio   252-9156  jrrubio@seattleschools.org 
Carolyn Story   252-9219  cjstory@seattleschools.org 
Alisha Taylor   252-9177  altaylor@seattleschools.org 
Ginny Thorson  252-9159  vcthorson@seattleschools.org 
John Urdal   252-9137  jourdal@seattleschools.org 
Leonard Valenti  252-9143  lcvalenti@seattleschools.org 
Holly Volkmuth  252-9156  hmvolkmuth@seattleschools.org 
Misty Wies   252-9190  mmwies@seattleschools.org 
Lindsay Wike   252-9130  lmwike@seattleschools.org 
Hilary Workman  252-9155  haworkman@seattleschools.org 
 

TEAMS 
 6th-Apollo 6th-Dragon 
Thorson/Ovens 
Taylor 
O’Donoghue 
Riach 
Braaten Bell 

Humanities 
Science 
Humanities 
Math 
Reading 

Gregersen 
Poole 
Owens 
Myers 
Porter 

Humanities 
Science 
Humanities 
Math 
PE 

 
7th-Gold 7th-Blue 
Andreasen 
Chin 
Olivere 
Beaulaurier 
Dundas 

Math 
Humanities 
Science 
Reading 
Humanities 

Wike 
Jenner  
Conrad 
DeMarco 
Clement 

Humanities 
PE 
Humanities 
Math 
Science 

 
8th-Platinum 8th-Chinook 
Acosta 
Harris 
Brewer 
Urdal 
Isaacson 

Humanities 
Humanities 
Math 
Science 
Tech Ed 

McKittrick 
Workman 
Meltzer 
Quynn 
Valenti 

Humanities 
Humanities 
Math 
Science 
PE 

 
Exploratory ELL Spec. Educ. 
Baker 
Gerston 
Bathum 
Bentley 
Merritt 
Li Yingji 
Clark and 
Nixon 
Bauer 

Art 
Computers 
Band/Orchestra 
French 
Spanish 
Chinese 
Reading 
 
Math  
 

Miller 
Koncilja 
Quach 
Jamac 
Zapico 
 

All Subjects 
All Subjects 
Vietnamese IA 
Somali IA 
Spanish IA 

Story 
Wies 
Campbell 
Cohen 
Giroux 
Rubio 
Hunter 

EBD 
Read/Writing 
Humanities 
Low 
grouping 
Math 
Math 
Autism 
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Community Resources for Families 
 

Crisis 
Police/Fire                      911 
Crisis Clinic 24-hr line            461-3200 
Child Protective Services   1.800.609-8764 
Poison Control     1.800.222-1222 
King County Health Department     206.296-4600 
 
Counseling Services (offered @ Madison) 
Madison Wellness Center          933-7842 
Highline-West Seattle Mental Health  933-7000 
Seattle Mental Health           324-2400 
Southwest Youth & Family Service   937-7680 
Asian Counseling & Referral          695-7600 
 
Dental 
Highpoint Dental Clinic           461-6966 
Downtown Public Health          296-4755 
 
Drug-Alcohol Support/Evaluation 
Alcoholics Anonymous           587-2838 
Al-Anon/Al-Ateen            625-0000 
Ruth Dykeman Center           243-5544 
Ryther Child Center           525-5050 
Central Youth & Family Service         322-7676 
 
Health Insurance 
Community Health Access Program   284-5291 
 
Medical 
Madison Wellness Center           933-7842 
Highpoint Medical Clinic           461-6950 
SeaMar Clinic              762-3730   
Odessa Brown Children’s Clinic          329-7870      
Seattle Indian Health Board           325-8561 
Special Ed/504 Disabilities info          252-4759 
 
Vision Care (take medical coupons) 
West Seattle Eye Clinic            937-9600 
Burien Eye Clinic             242-8545 
 
Madison Counselors & Support Staff 
6th grade-Kitty Burke           252-9132 

 
7th grade-Lauren Divina  252-9121 
8th grade-Laura Dale          252-9214 
Physician’s Asst-Aki          933-7842 
School Nurse-Samara Hoag          252-9207 
School Psychologist-Kessler           252-9218 
 
School Services 
Madison MOST Program  252-9135 
School District Enrollment Ctr 252-6800 
Bilingual Orientation Center    252-2200 
 
Local Libraries Online tutoring www.spl.org 
Madison MS Library   252-9152 
West Seattle Public Library  684-7444 
Delridge Public Library   733-9125 
Southwest Public Library  684-7455 
Highpoint Public Library  684-7454 
Southpark Public Library  615-1688 
 
Community Centers 
Alki Community Center   684-7430 
Hiawatha Community Center 684-7441 
Delridge Community Center  684-7423 
Southwest Community Center 684-7438 
Highpoint Community Center 684-7422 
 
Family Services in Community 
King Co. Housing Authority  574-1100 
El Centro de la Raza   329-9442 
Refugee Federation Service Center: 
 White Center    762-4894 
 Martin Luther King   725-9181 
Khmer Community of Seattle     762-3922 
Horn of Africa Services   935-3705 
Filipino Community Center  722-9372 
 
Community Outreach for Students 
Safe Futures     938-9606 
Center for Career Alternatives 322-9080 
Catholic Community Services 328-5696 
United Way     461-3700 
Big Brother/Big Sister    763-9060

 


