


 

SEATTLE PUBLIC SCHOOLS 
 

PREFERENCE FORM FOR  
PRINCIPAL/ASSISTANT PRINCIPAL 

2008-2009 SCHOOL YEAR 
 
Please print or type your responses.  This information will remain active for the current hiring year.  
 

Name:       
 
Address:       Home Phone:       
 
City:       State:       Zip Code:       
 
E-Mail Address:       
    
Current Employer:       Work Phone:       
 
Current Position with Employer:       
 
I am submitting a Certificated Application Packet for principal and/or assistant principal vacancies for the 
2008-2009 school year.  Please consider me for the positions and levels in following preference order: 
 

       High School Principal        High School Assistant Principal 

       Middle School Principal        Middle School Assistant Principal 

       K-8 Principal        K-8 Assistant Principal 

       Elementary Principal        Elementary Assistant Principal 

       Alternative School Principal        Alternative School Assistant Principal 

 
 Please check one of the following: 
 

 I currently hold a Washington State administrator’s certificate. I have enclosed a copy 
 with my application packet, as requested. 

 I do not hold a Washington State Principal’s certificate but have applied for one. 
 Date application was submitted:        

  I am completing my credential by       (est. date) 

  I anticipate having credentials by       (est. date) 
 
 
 

Applicant Signature:       Date:       
 



 

SEATTLE PUBLIC SCHOOLS 
 

RECOMMENDATION  
PRINCIPAL/ASSISTANT PRINCIPAL APPLICANT  

2008-2009 SCHOOL YEAR 
 

Applicant’s Name:        
Your name and current position:        
In what capacity do you know this applicant?          

   
Work#:         
Home #:       Your Signature:        
    

 
Please complete this recommendation and return it to the applicant in a sealed envelope for inclusion in 
his/her application packet or mail it to: Human Resources, MS 33-157, PO Box 34165, Seattle, WA, 
98124-1165.  Completed applications are due by 4:00 pm. January 22, 2008 or by the last business day 
of each month thereafter. 
 
On a separate sheet of paper, please answer the following questions: 
1. Given the opportunity, would you hire this person as a Principal or Assistant Principal?  Why or 

why not? 
2. Please summarize this applicants skill level in relation to the criteria listed below. 
3. What areas of professional growth would benefit this applicant?  Why? 
 
Please use the following criteria to evaluate the applicant’s administrative abilities as they relate to 
being an effective principal or assistant principal: 
  

YES  The candidate has demonstrated this ability at a skilled level. 
 NO  The candidate has not demonstrated this ability.  

N/A  I have not had the opportunity to observe this ability/skill. 
 

PRINCIPAL/ASST. PRINCIPAL CRITERIA YES NO N/A 
Demonstrates the ability to supervise staff.    
Demonstrates the ability to communicate effectively in writing.    
Demonstrates the ability to communicate effectively orally.    
Demonstrates the ability to demonstrate leadership qualities.    
Demonstrates the ability to use data to impact student achievement.    
Demonstrates the ability to organize.    
Demonstrates the ability to work effectively in a diverse setting.    
Demonstrates the ability to adapt to changing situations.    
Demonstrates the ability to involve community and engage families.    
Demonstrates the ability to demonstrate positive discipline.    
Demonstrates the ability to solve problems.    
Demonstrates the ability to resolve conflicts.    
Demonstrates the ability to relate effectively with others.    
  
Your thoughtful observations and comments will be considered to determine the candidate’s inclusion 
in our selection process.  Thank you for your time. 
 

 



 

 
 
The Seattle School District hereby reaffirms its policy to implement equal employment opportunity for all 
persons without regard to race, creed, color, national origin, age, sex, sexual orientation, disability, or marital 
status, except as may be necessary to meet a bonafide occupational qualification.  The District shall comply with 
the requirements and objectives of state and national laws that are the basis for this policy.   Further, this policy 
shall also be extended to apply to all contractors and vendors serving the Seattle School District. 
 
Affirmative action shall be taken to insure adherence to the policy of equal employment opportunity.  The scope 
of this affirmative action will include all personnel policies and practices such as recruitment, employment, 
placement, compensation, advertisement, promotion, selection for training and transfer.   
 
The following are the major goals for the District's Affirmative Action Program wherein specific objectives 
toward their attainment are outlined. 
 
 
COMMITMENT To reaffirm and translate into action the Seattle School District's commitment to 

equal employment opportunity. 

NONDISCRIMINATION To assure nondiscrimination regardless of race, creed, color, national origin, sex, 
sexual orientation, age, disability, or marital status in all phases and at all levels of 
employment in the Seattle School District. 

ETHNIC BALANCE  
OF STAFF 

To balance the staff's ethnic group representation by employing, assigning, 
promoting and retaining minority employees so that every level of operation in the 
Seattle School District will have an ethnic configuration, both male and female, 
that reflects the multiracial characteristics of the student population. 

MALE/FEMALE 
BALANCE OF STAFF 

To balance the staff's male/female representation by employing, assigning, 
promoting and retaining employees so that every level of operation in the Seattle 
School District will have a male/female ratio, in all ethnic groups, which reflects 
the sex ratios of the student population. 

STAFF DEVELOPMENT To provide management development training and skill building programs to 
assure that minorities and women are prepared for positions of new and increased 
responsibility. 

CLIMATE To foster a climate at every level of the Seattle school system in which men and 
women of all races, creeds, experience levels, ages and physical capabilities 
appreciate and accept each other. 

COMPLIANCE To develop a system for compliance, monitoring, reviewing and revising the 
Affirmative Action Program. 

 
The overall responsibility for monitoring, auditing and insuring compliance with this policy has been assigned to 
the Seattle School District's Affirmative Action Officer.   While the primary responsibilities for implementation 
of the policy will rest with managers and supervisors, to insure attainment of the Affirmative Action Program 
goals and adherence to equal employment opportunity regulations, every employee will be held accountable for 
its support and success. 
 
 
 
 
 
 

Equal Opportunities/Affirmative 
Action Policy Statement 



 
 VOLUNTARY CONFIDENTIAL INFORMATION 

INFORMATION ON SEX AND RACE IS FOR STATISTICAL PURPOSES ONLY AND TO PREVENT 
DISCRIMINATION. THIS INFORMATION WILL BE KEPT CONFIDENTIAL AND FILED 
SEPARATELY FROM YOUR APPLICATION. 
 
 
NAME:              SEX:       DATE:                             
ETHNIC CODE: Please select from below the one most appropriate racial/ethnic group with which you choose 
to be identified.  If you believe that none of the following ethnic codes is appropriate for your background, 
please indicate your background in the comment section, and a member of the Personnel Department will assign 
one of the racial/ethnic codes to you based on his or her best judgment. A code will be designated for you by a 
member of the Personnel Department staff if you do not choose to respond. 
WHITE (CAUCASIAN): A person having origins in any of the original peoples of Europe, North Africa, or the 
Middle East who does not consider himself or herself as Latino.  See permissible codes below. 

 WH White A person having origins in the original peoples of Europe, North Africa, or the Middle East but 
who does not consider himself or herself as Latino, Gypsy or East Indian. 

 GY Gypsy A person having origins in the original Gypsy groups of Europe. 
AFRICAN AMERICAN/BLACK: A person having origins in any of the black racial groups who does not consider 
himself or herself as Latino. 

  BL African American/Black 
ASIAN or PACIFIC ISLANDER: A person having origins in any of the original peoples of the Far East, Southeast, 
Asia, the Indian subcontinent (India), or the Pacific Islands.  See permissible codes below. 

   CH Chinese A person having origins in the original peoples of China. 
   JN Japanese A person having origins in the original peoples of Japan. 
   FI Filipino A person having origins in the original peoples of the Philippine Islands. 
   KO Korean A person having origins in the original peoples of Korea. 
   VI Vietnamese A person having origins in the original peoples of Vietnam. 

   SO Southeast 
Asian 

A person having origins in the original peoples of Cambodia, Laos, Thailand, Indonesia, 
Burma or Malaysia. 

   OA 
Other Asian or 
Pacific 
Islander 

A person having origins in the original peoples of Asia or the Pacific Islands not listed 
above (for example, Tibet, Eastern Siberia, Guam, Tahiti, Hawaii, or the native people of 
Australia). 

   EI East Indian A person having origins in the original peoples of India, Ceylon and, in some cases, 
Pakistan. 

AMERICAN INDIAN or ALASKAN NATIVE: A person having origins in any of the original peoples of North 
America, and who maintain cultural identification through tribal affiliation or community recognition.  See permissible 
codes below. 

   AI American 
Indian 

A person having origins in any of the original peoples of what is now the United States or 
Southern Canada. 

   AN Alaskan 
Native 

A member of the Aleut, Eskimo or other native American group having origins in the 
original peoples of Alaska. 

   NA Other Native A person having origins in the original peoples of the Americas not defined above 
(excluding Latino Indians). 

LATINO:  A person of Mexican, Puerto-Rican, Cuban, Central or South American or other Spanish culture or origin, 
regardless of race.   See permissible codes below. 

   LI Latino Indian A Latino person having origins in the original peoples of the Americas. 
   LB Latino Black   A Latino person having origins in any of the black racial groups. 

  LW Latino White A Latino person having origins in any of the original peoples of Europe, North Africa, the 
Middle East or the Indian subcontinent. 

   LA 

Latino Asian 
or Latino 
Pacific 
Islander 

A Latino person having origins in any of the original peoples of Asia or the Pacific Islands.  
For example, some Filipinos may consider themselves to be Latino Asian or Latino Pacific 
Islander. 

If none of the above 18 ethnic codes seems appropriate, please indicate your background:  

 
 


	name: 
	address: 
	city: 
	wa: 
	zip: 
	email: 
	currentemployer: 
	currentposition: 
	currentadmincert: Off
	nocurrentadmincert: Off
	completingcredentialsby: Off
	anticipatecredentialsby: Off
	dateapplicationsubmitted: 
	completingby: 
	anticipatedby: 
	applicantname: 
	yourname: 
	howdoyouknowapplicant: 
	howdoyouknowapplicant2: 
	workphone: 
	homephone: 
	1: Off
	2: Off
	3: Off
	4: Off
	5: Off
	6: Off
	7: Off
	8: Off
	9: Off
	10: Off
	11: Off
	12: Off
	13: Off
	name3: 
	sex: 
	date3: 
	wh: Off
	bl: Off
	gy: Off
	jn: Off
	fi: Off
	vi: Off
	ko: Off
	so: Off
	ei: Off
	oa: Off
	ai: Off
	natam: Off
	an: Off
	li: Off
	lw: Off
	lb: Off
	la: Off
	other: 
	workphone2: 
	homephone2: 


